
 

  

   

 

 

  

RESERVE AT 

VAN OAKS 
COMMUNITY DEVELOPMENT 

DISTRICT 

December 5, 2022 

BOARD OF SUPERVISORS 

REGULAR 

MEETING AGENDA 



RESERVE AT VAN OAKS 
COMMUNITY DEVELOPMENT DISTRICT 

AGENDA 
LETTER 



Reserve at Van Oaks Community Development District 
OFFICE OF THE DISTRICT MANAGER 

2300 Glades Road, Suite 410W●Boca Raton, Florida 33431 
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November 28, 2022 

Board of Supervisors 
Reserve at Van Oaks Community Development District 

Dear Board Members: 

The Board of Supervisors of the Reserve at Van Oaks Community Development District will hold 
a Regular Meeting on December 5, 2022, at 1:00 P.M., at the Holiday Inn Express & Suites 
Lakeland North I-4, 4500 Lakeland Park Drive, Lakeland, Florida 33809.  The agenda is as 
follows: 

1. Call to Order/Roll Call 

2. Public Comments 

3. Discussion: Amenity Rules and Policies 

4. Consideration of Resolution 2023-01, Authorizing Trespass Enforcement and the 
Issuance of Correspondence Regarding the Same; Providing a Severability Clause; and 
Providing an Effective Date 

5. Ratification of Tree Farm 2, Inc., d/b/a Cornerstone Solutions Group Landscape Services 
Agreement 

6. Consideration of Envera Services Agreement 

7. Consideration of Letter Agreement for Acquisition of Reserve at Van Oaks Phase 1 
Improvements and Work Product 

8. Ratification of Quit Claim Deed with Grant and Reservation of Easements (Phase 1) 

9. Consideration of Resolution 2023-02, Designating the Primary Administrative Office and 
Principal Headquarters of the District and Providing an Effective Date 

10. Ratification of CSS Clean Star Services of Central Florida, Inc., Agreement for Janitorial 
Maintenance Services  

11. Consideration of Roger James McDonnell D/B/A Resort Pool Services Agreement for 
Pool Maintenance Services 

ATTENDEES: 
Please identify yourself each 
time you speak to facilitate 
accurate transcription of 
meeting minutes. 
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12. Consideration of Responses to Request for Qualifications (RFQ) for Engineering Services 

A. Affidavit of Publication 

B. RFQ Package 

C. Respondent: Poulos & Bennett, LLC 

D. Competitive Selection Criteria/Ranking 

E. Award of Contract  

13. Consideration of Responses to Request for Proposals (RFP) for Annual Audit Services 

A. Affidavit of Publication 

B. RFP Package 

C. Respondent: Berger Toombs, Elam, Gaines & Frank 

D. Auditor Evaluation Matrix/Ranking 

14. Acceptance of Unaudited Financial Statements as of October 31, 2022 

15. Approval of September 21, 2022 Public Hearing and Regular Meeting Minutes 

16. Staff Reports 

 A. District Counsel: KE Law Group, PLLC 

 B. District Engineer (Interim): Poulos & Bennett, LLC 

 C. District Manager: Wrathell, Hunt and Associates, LLC 

• NEXT MEETING DATE: January 9, 2023 at 1:00 P.M. 

o QUORUM CHECK 

JERRY TOMBERLIN  IN PERSON   PHONE  NO 

GARTH NOBLE  IN PERSON  PHONE  NO 

MARTHA SCHIFFER  IN PERSON  PHONE  NO 

EDMON RAKIPI  IN PERSON  PHONE  NO 

CHRIS TORRES  IN PERSON   PHONE  NO 

17. Board Members’ Comments/Requests 

18. Public Comments 

19. Adjournment 
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If you should have any questions or concerns, please do not hesitate to contact me directly at 
(561) 719-8675 or Kristen Suit at (410) 207-1802. 

Sincerely, 
 
 
Craig Wrathell 
District Manager 

FOR BOARD MEMBERS AND STAFF TO ATTEND BY TELEPHONE 
CALL-IN NUMBER: 1-888-354-0094 

PARTICIPANT PASSCODE: 943 865 3730  
PARTICIPANT PASSCODE: 943 865 3730 
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PART 1:  Reserve at Van Oaks Community Development District 
Amenity Operating Rules 

 
Law Implemented: ss. 190.011, 190.035, Fla. Stat. (2022) 

Effective Date:  _______, 2022  
 

 
 In accordance with Chapters 190 and 120, Florida Statutes, and at a duly noticed 
public meeting and after a duly noticed public hearing, the Board of Supervisors of the 
Reserve at Van Oaks Community Development District adopted the following rules to 
govern the operation of the District’s Amenities.  All prior rules of the District governing 
this subject matter are hereby superseded on a going forward basis. 
 

 
DEFINITIONS 

 
 The following definitions shall apply to these rules in their entirety: 

 
 “Amenities” – shall mean the properties and areas owned by the District and 

intended for recreational use and shall include, but not specifically be limited to, the 
District’s clubhouse and swimming pool, together with their appurtenant areas, facilities, 
equipment, and any other appurtenances. 
 

“Amenities Rules” or “Rules” – shall mean all rules of the District, as amended 
from time to time, governing the use of the amenities, including but not limited to these 
“Amenity Operating Rules,” the “Rule for Amenities Rates,” and the “Disciplinary and 
Enforcement Rule.” 
 
 “Annual User Fee” – shall mean the base fee established by the District for the 
non-exclusive right to use the Amenities.  The amount of the Annual User Fee is set forth 
in the District’s Rule for Amenities Rates.   
 
 “Board of Supervisors” or “Board” – shall mean the Board of Supervisors of the 
District. 
  
 “District” – shall mean the Reserve at Van Oaks Community Development District. 
 
 “District Manager” – shall mean the professional management company with 
which the District has contracted to provide management services to the District (i.e., 
Rizzetta & Company). 
 
 “Family” – shall mean a group of individuals living under one roof or head of 
household.  This can consist of individuals who have not yet attained the legal age of 
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majority (i.e., 18 or as otherwise provided by law), together with their parents or legal 
guardians.  This does not include visiting relatives, or extended family not residing in the 
home.  
 
 “Guest” – shall mean any person, other than a Patron, who is expressly authorized 
by the District to use the Amenities, or invited and accompanied for the day by a Patron 
to use the Amenities. 
 
 “Non-Resident” – shall mean any person that does not own property within the 
District. 
 
 “Non-Resident Patron” – shall mean any person or Family not owning property in 
the District who is paying the Annual User Fee to the District, and who is therefore a 
Patron for purposes of these Rules. 
 
          “Patron” or “Patrons” – shall mean Residents, Non-Resident Patrons, and 
Renters. 
 
 “Renter” – shall mean any tenant residing in a Resident’s home pursuant to a valid 
rental or lease agreement. 
 
 “Resident” – shall mean any person or Family owning property within the District. 

 
AUTHORIZED USERS 

 
Generally.  Only Patrons and Guests, as set forth herein, have the right to use the 

Amenities.   
 
Residents.  A Resident must pay the Annual User Fee applicable to Residents in 

order to have the right to use the Amenities.  Such payment must be made in accordance 
with the District’s annual assessment collection resolution and typically will be included 
on the Resident’s property tax bill.  Payment of the Annual User Fee entitles the Resident 
to use the Amenities for one full fiscal year of the District, which year begins October 1 
and ends September 30.   

 
Non-Residents.  A Non-Resident Patron must pay the Annual User Fee applicable 

to Non-Residents in order to have the right to use the Amenities for one full year, which 
year begins from the date of receipt of payment by the District.  This fee must be paid in 
full before the Non-Resident may use the Amenities.  Each subsequent Annual User Fee 
shall be paid in full on the anniversary date of application.   

 



 

 4 

Renter’s Privileges.  Residents who rent or lease residential unit(s) in the District 
shall have the right to designate the Renter of the residential unit(s) as the beneficial users 
of the Resident’s privileges to use the Amenities.   
 

1. A Renter who is designated as the beneficial user of the Resident’s rights to use 
the Amenities shall be entitled to the same rights and privileges to use the 
Amenities as the Resident.   

2. During the period when a Renter is designated as the beneficial user, the Resident 
shall not be entitled to use the Amenities. 

3. Residents shall be responsible for all charges incurred by their Renters which 
remain unpaid after the customary billing and collection procedure established by 
the District.  Resident owners are responsible for the deportment of their 
respective Renter. 

4. Renters shall be subject to all rules, including but not limited to the Rules, as the 
Board may adopt from time to time. 

 
Guests.  Except as otherwise provided for herein, each Patron may bring a 

maximum of four Guests to the Amenities, provided however that Guests must be 
accompanied by the Patron when using the Amenities and provided however that the 
Patron will be responsible for any harm caused by the Patron’s Guests while using the 
Amenities.  For clarification purposes, the preceding sentence shall be construed to place 
a four Guest limitation on the total number of Guests that a Patron may bring on behalf 
of that Patron’s particular residence or household – e.g., a Patron Family consisting of 
four people cannot bring up to four Guests each for a total of sixteen Guests, but instead 
can only bring a total of four Guests on behalf of the entire household.  The District may 
also in its discretion invite Guests as part of any community programming activities.  
Applicable fees may apply.  Guests shall be subject to all rules, including but not limited 
to the Rules, as the Board may adopt from time to time.   

 
Registration / Disclaimer.  In order to use the Amenities, each Patron, all 

members of a Patron’s Family, and all Guests shall register with the District by executing 
a Consent and Waiver Agreement, a copy of which is attached hereto as Exhibit A, along 
with any other paperwork that may be required by the District Manager. 
 

ACCESS KEY FOBS 

 Every home is entitled to two Access Fobs, free of charge following closing of a 
new construction home. If a Resident leases a home, only the lessee shall be entitled to 
exercise the privileges of a Resident. Additional Fobs are $50 each. The maximum number 
of Access Key Fobs per household is limited to four (4). Resale buyers are required to 
purchase new Access Key Fobs if not passed on from seller. All resale buyers must re-
register the old Access Key Fobs. Buyer is required to register with the District Manager 
to ensure fobs are transferred to new owners. 
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GENERAL PROVISIONS 
 

All Patrons and Guests using the Amenities are expected to conduct themselves in 
a responsible, courteous and safe manner, in compliance with all Rules of the District.    
 

ALL PERSONS USING THE AMENITIES DO SO AT THEIR OWN RISK AND AGREE TO 
ABIDE BY THE DISTRICT’S RULES AND POLICIES AS MAY BE ADOPTED AND/OR 
AMENDED FROM TIME TO TIME.   AS SET FORTH MORE FULLY LATER HEREIN, THE 
DISTRICT SHALL ASSUME NO RESPONSIBILITY AND SHALL NOT BE LIABLE FOR ANY 
ACCIDENTS, PERSONAL INJURY, OR DAMAGE TO, OR LOSS OF PROPERTY ARISING 
FROM, THE USE OF THE AMENITIES OR FROM THE ACTS, OMISSIONS OR NEGLIGENCE 
OF OTHER PERSONS USING THE AMENITIES.   
 

THE DISTRICT DOES NOT PROVIDE ANY SUPERVISION WITH RESPECT TO THE USE 
OF THE AMENITIES, AND THERE ARE INHERENT RISKS IN THE USE OF THE AMENITIES – 
E.G., THE USE OF THE POOL, ETC. CAN RESULT IN SERIOUS BODILY INJURY OR EVEN 
DEATH.  PATRONS ARE RESPONSIBLE FOR THEIR ACTIONS AND THOSE OF THEIR GUESTS.  
PARENTS AND LEGAL GUARDIANS ARE RESPONSIBLE FOR THEIR MINOR CHILDREN WHO 
USE THE AMENITIES.  THE DISTRICT STRONGLY ENCOURAGES PARENTS AND LEGAL 
GUARDIANS TO ACCOMPANY AND SUPERVISE THEIR MINOR CHILDREN WHILE AT THE 
AMENITIES.   
 

Emergencies:  After contacting 911 if required, all emergencies and injuries must 
be reported to the office of the District Manager at 813-533-2950. 

 
Hours of Operation.  All hours of operation of the Amenities will be established 

and published by the District.  The Amenities will be closed on the following holidays: 
Easter, Thanksgiving Day, Christmas Eve, Christmas Day and New Year’s Day.   The District 
may restrict access or close some or all of the Amenities for purposes of providing a 
community activity, for making improvements, for conducting maintenance, or other 
purposes.  Any programs or activities of the District may have priority over other users of 
the Amenities.   
 

Except as otherwise expressly stated herein, the following additional guidelines 
govern the use of all of the Amenities: 
 

1. Guests.  Guests must be accompanied by a Patron while using the Amenities. 
2. Minors.  Because the Amenities are not supervised, and for safety reasons, minors 

age 10 or younger must be accompanied by a responsible adult when using the 
Amenities.  As noted above, parents and legal guardians are responsible for their 
minor children who use the Amenities, and the District strongly encourages 
parents and legal guardians to accompany and supervise their minor children 
while at the Amenities.  



 

 6 

3. Attire.  With the exception of the pool and wet areas where bathing suits are 
permitted, Patrons and Guests must be properly attired with shirts and shoes to 
use the Amenities.  Bathing suits and wet feet are not allowed indoors with the 
exception of the locker room areas.   

4. Food and Drink.  Food and drink will be limited to designated areas only.   
5. Alcohol.  Alcoholic beverages shall not be served or sold, nor permitted to be 

consumed on the premises of the Amenities. 
6. No Smoking.  Except in designated areas, smoking (including e-cigarettes) is not 

permitted in any building, or enclosed or fenced area to the maximum extent of 
the prohibitions set forth in the Florida Clean Indoor Air Act or other subsequent 
legislation.  All waste must be disposed of in the appropriate receptacles.  No 
employee or contractor of the District shall smoke in any building, or enclosed or 
fenced area of the Amenities.  Any violation of this policy shall be reported to the 
District Manager. 

7. Pets.  With the exception of service animals, pets are only permitted in designated 
areas, and they are not permitted indoors.  Where service animals are permitted 
on the grounds, they must be leashed.  Patrons are responsible for picking up after 
all pets as a courtesy to others and in accordance with the law. 

8. Vehicles.  Vehicles must be parked in designated areas. Vehicles should not be 
parked on grass lawns, or in any way which blocks the normal flow of traffic.  Golf 
carts, off-road bikes/vehicles (including ATV’s), and motorized scooters are 
prohibited on all property owned, maintained, and operated by the District or at 
any of the Amenities within District unless they are owned by the District. 

9. Skateboards, Etc.  Bicycles, skateboards, rollerblades, scooters, hover boards and 
other similar uses are limited to designated outdoor areas only.   

10. Fireworks.   Fireworks of any kind are not permitted anywhere on the Amenities 
or adjacent areas.     

11. Service Areas.  Only District employees and staff are allowed in the service areas 
of the Amenities. 

12. Courtesy.  Patrons and their Guests shall treat all staff members and other Patrons 
and Guests with courtesy and respect.   

13. Profanity.  Loud, profane or abusive language is prohibited.   
14. Horseplay.  Disorderly conduct and horseplay are prohibited. 
15. Equipment.  All equipment and supplies provided for use of the Amenities must 

be returned in good condition after use.  Patrons are encouraged to let the staff 
know if an area of the Amenities or a piece of equipment is in need of cleaning or 
maintenance.  

16. Littering.  Patrons are responsible for cleaning up after themselves and helping to 
keep the Amenities clean at all times.  

17. Solicitation and Advertising.  Commercial advertisements shall not be posted or 
circulated in the Amenities.  Petitions, posters or promotional material shall not 
be originated, solicited, circulated or posted on Amenities property unless 
approved in writing by the District. 
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18. Commercial Use – Except as previously authorized in writing by the District, the 
Amenities may not be used for commercial purposes by Patrons or Guests. 

19. Firearms.  Firearms are not permitted in any of the Amenities or on any District 
property in each case to the extent such prohibitions are permitted under Florida 
law.  Among other prohibitions, no firearms may be carried to any meeting of the 
District’s Board of Supervisors. 

20. Trespassing / Loitering.  There is no trespassing or loitering allowed at the 
Amenities.  Any individual violating this policy may be reported to the local 
authorities. 

21. Compliance with Laws.  All Patrons and Guests shall abide by and comply with any 
and all federal, state and local laws and ordinances, as well as any District rules 
and Rules, while present at or utilizing the Amenities, and shall ensure that any 
minor for whom they are responsible also complies with the same. 

22. Surveillance.  Various areas of all Amenities are under twenty-four (24) hour video 
surveillance. 

23. Lost Property.  The District is not responsible for lost or stolen items.  Staff 
members are not permitted to hold valuables or bags for Patrons or Guests.  All 
found items should be turned in to the District Manager for storage in the lost and 
found.  Items will be stored in the lost and found for up to one month.   

 
SWIMMING POOL 

 
The following Rules apply to the District’s pool: 

 
1. Swim at Your Own Risk.  The pool areas are not supervised, and so all Patrons use 

the pool at their own risk. 
2. Operating Hours.  The pool areas are open from dawn to dusk only.  No one is 

permitted in the pool at any other time unless a specific event is scheduled.  
3. Skateboards, Etc.  No bicycles, scooters, roller skates, roller blades, hover boards, 

skate boards or other similar items are permitted on the pool deck. 
4. Food and Drink.  Patrons are permitted to bring their own snacks and water to the 

pool; however, no food or beverages are permitted in the pool or the pool wet 
deck area, as defined by Florida law. Glass containers or breakable objects of any 
kind are not permitted.  

5. Unsafe Behavior.  No pushing, running, horseplay or other similarly unsafe 
behavior is allowed in the pool or on the pool deck area. 

6. Diving.  Diving is strictly prohibited at the pool. 
7. Noise.  Radios, tape players, CD players, MP3 players and televisions, and the like 

are not permitted unless they are personal units equipped with headphones. 
8. Aquatic Toys and Recreational Equipment.  Prohibited items include, but are not 

limited to, rafts, inner tubes, scuba gear, squirt guns, swim fins, balls, frisbees, 
inflatable objects, or other similar water play items.  Exceptions are small personal 
floatation devices for swimming assistance, kickboards, masks, goggles, pool 
noodles, dive sticks, snorkels and water wings.   
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9. Entrances.  Pool entrances, including stairs and ladders, must be kept clear at all 
times. 

10. Railings.  No swinging on ladders, fences, or railings is allowed. 
11. Pool Furniture.  Pool furniture is not to be removed from the pool area or placed 

in the pool. 
12. Chemicals.  Chemicals used in the pool may affect certain hair or fabric colors. The 

District is not responsible for these effects. 
13. Pets.  Pets, (with the exception of service animals), are not permitted on the pool 

deck area inside the pool gates at any time. 
14. Attire.  Appropriate swimming attire (swimsuits) must be worn at all times. 
15. Parties. Parties at the pool are prohibited, and participants may be asked to leave 

by the District Manager.  
16. Prevention of Disease.  All swimmers must shower before initially entering the 

pool.  Persons with open cuts, wounds, sores or blisters may not use the pool.  No 
person should use the pool with or suspected of having a communicable disease 
which could be transmitted through the use of the pool.   

17. Swim Diapers.  All persons who are not reliably toilet trained must wear swim 
diapers and a swimsuit over the swim diaper.  If contamination occurs, the pool 
will be closed for twenty four (24) hours and the water will be shocked with 
chlorine to kill the bacteria. Any individual responsible for contamination of the 
pool may be held responsible for any clean-up or decontamination expenses 
incurred by the District. 

18. Pollution.  No one shall pollute the pool. Anyone who does pollute the pool is 
liable for any costs incurred in treating and reopening the pool. 

19. Lap Lanes.  Lap lanes are to be used only by persons swimming laps or water 
walking or jogging.   

20. Reservation of Tables or Chairs.  Tables or chairs on the deck area may not be 
reserved by placing towels or personal belongings on them, except for up to thirty 
minutes. 

21. Pool Closure.  The pool may close due to weather warnings, fecal accidents, 
chemical balancing, or general maintenance and repairs.   

22. Weather.  The pool and pool area will be closed during electrical storms or when 
rain makes it difficult to see any part of the pool or pool bottom clearly.  The pool 
will be closed at the first sound of thunder or sighting of lightning and will remain 
closed for thirty 30 minutes after the last sighting.  Everyone must leave the pool 
deck immediately upon hearing thunder or sighting lightning.   

23. Swim Instruction.  Except as expressly authorized by the District, swim instruction 
for fees, or solicitation of swim instruction for fees, is prohibited. 

24. ADA Compliant Chair Lift.  The chair lift(s) in the pool area are provided pursuant 
to the Americans with Disabilities Act.  They are to be used only to facilitate usage 
of the pool by disabled individuals.  Any use of the chair lift for other than its 
intended purpose is strictly prohibited. 
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LAKE OR POND AREAS 
 

The lakes and ponds throughout the community are not designed for swimming 
or boating.  However, Patrons and their Guests may use the ponds for fishing as set forth 
herein.  (NOTE:  Only Patrons and their Guests are authorized to use the ponds for fishing, 
and any access by non-Patrons is prohibited.)  We ask that you respect your fellow 
landowners and access the ponds through the proper access points.  The District has a 
catch and release policy for all fish caught in the ponds.  The ponds are not intended for 
anything but catch and release, as they are mostly retention ponds and man-made lakes.  
The purpose of the ponds is to help facilitate the District’s natural water system for run 
off and overflow.  The ponds are not to State code for keeping your catch so please 
protect yourself and the fish population and return them to the water. 

 
The following additional guidelines apply: 

 
1. Please be respectful of the privacy of the residents living near the ponds. 
2. Pets must be accompanied and in their owners control at all times around ponds.   
3. Parking along the county right of way or on any grassed area near the ponds is 

prohibited.  It is recommended that Patrons wishing to fish walk or ride bicycles 
to the ponds. 

4. Do not leave fishing poles, lines, equipment or bait unattended. 
5. Do not leave any litter.  Fishing line is hazardous to wildlife.  
6. Do not feed the wildlife anything, ever.  
7. Fish caught from the lakes may not be edible since the lakes are designed to detain 

pollutants.  Catch and release is required.            
8. Swimming is prohibited in all ponds on District property.   
9. No watercrafts of any kind are allowed in any of the ponds on District property. 
10. Licensing requirements from other governmental agencies may apply.  Check the 

regulations. 
11. Fishing is permitted by poles only.  No cast nets are permitted. 

 
PLAYGROUND AND TOT LOTS 

 
The community provides several tot lots and playground areas for Patrons and 

Guests to enjoy with their children.  The following guidelines apply: 
  

1. Footwear.  Proper footwear is required and no loose clothing especially with 
strings should be worn.  

2. Mulch.  The mulch material is necessary for reducing fall impact and for good 
drainage. It is not to be picked up, thrown, or kicked for any reason.  

3. Food & Drinks.  No food, drinks or gum are permitted at the playground. 
4. Animals.  No pets of any kind are permitted at the playground, with the 

exception of service animals. 
5. Glass Containers.  No glass containers are permitted at the playground. 
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6. No Jumping.  No jumping off from any climbing bar or platform.  
7. Disruptive Behavior.  Profanity, rough-housing, and disruptive behavior are 

prohibited. 
8. Equipment.  If anything is wrong with the equipment or someone gets hurt, 

notify the District immediately.   
 

PROPERTY DAMAGE 
 

Each Patron shall be liable for any property damage at the Amenities caused by 
him or her, his or her Guests, or members of his or her Family.  The District reserves the 
right to pursue any and all legal and equitable measures necessary to remedy any losses 
due to property damage.   
 

Each Patron and Guest, as a condition of invitation to the premises of the 
Amenities, assumes sole responsibility for his or her property.  The District shall not be 
responsible for the loss or damage to any private property used or stored on the premises 
of the Amenities, whether in lockers or elsewhere. 
 

 
USE AT OWN RISK; INDEMNIFICATION 

 
ANY PATRON, GUEST, OR OTHER PERSON WHO PARTICIPATES IN THE ACTIVITIES 

(AS DEFINED BELOW), SHALL DO SO AT HIS OR HER OWN RISK, AND SHALL INDEMNIFY, 
DEFEND, RELEASE, HOLD HARMLESS, AND FOREVER DISCHARGE THE DISTRICT AND ITS 
CONTRACTORS, AND THE PRESENT, FORMER, AND FUTURE SUPERVISORS, STAFF, 
OFFICERS, EMPLOYEES, REPRESENTATIVES, AGENTS, AND CONTRACTORS OF EACH 
(TOGETHER, “INDEMNITEES”), FOR ANY AND ALL LIABILITY, CLAIMS, LAWSUITS, 
ACTIONS, SUITS OR DEMANDS, WHETHER KNOWN OR UNKNOWN, IN LAW OR EQUITY, 
BY ANY INDIVIDUAL OF ANY AGE, OR ANY CORPORATION OR OTHER ENTITY, FOR ANY 
AND ALL LOSS, INJURY, DAMAGE, THEFT, REAL OR PERSONAL PROPERTY DAMAGE, 
EXPENSES (INCLUDING ATTORNEY’S FEES, COSTS AND OTHER EXPENSES FOR 
INVESTIGATION AND DEFENSE AND IN CONNECTION WITH, AMONG OTHER 
PROCEEDINGS, ALTERNATIVE DISPUTE RESOLUTION, TRIAL COURT, AND APPELLATE 
PROCEEDINGS), AND HARM OF ANY KIND OR NATURE ARISING OUT OF, IN WHOLE OR 
IN PART, THE PARTICIPATION IN THE ACTIVITIES, BY SAID PATRON, GUEST, OR OTHER 
PERSON, AND ANY OF HIS OR HER GUESTS AND ANY MEMBERS OF HIS OR HER FAMILY.    

SHOULD ANY PATRON, GUEST, OR OTHER PERSON, BRING SUIT AGAINST THE 
INDEMNITEES IN CONNECTION WITH THE ACTIVITIES OR RELATING IN ANY WAY TO THE 
AMENITIES, AND FAIL TO OBTAIN JUDGMENT THEREIN AGAINST THE INDEMNITEES, 
SAID PATRON, GUEST, OR OTHER PERSON SHALL BE LIABLE TO THE DISTRICT FOR ALL 
ATTORNEY’S FEES, COSTS, AND OTHER EXPENSES FOR INVESTIGATION AND DEFENSE 
AND IN CONNECTION WITH, AMONG OTHER PROCEEDINGS, ALTERNATIVE DISPUTE 
RESOLUTION, TRIAL COURT, AND APPELLATE PROCEEDINGS.  THE WAIVER OF LIABILITY 
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CONTAINED HEREIN DOES NOT APPLY TO ANY ACT OF INTENTIONAL, WILLFUL OR 
WANTON MISCONDUCT BY THE INDEMNITEES.   

  FOR PURPOSES OF THIS SECTION, THE TERM “ACTIVITIES,” SHALL MEAN THE USE 
OF OR ACCEPTANCE OF THE USE OF THE AMENITIES, OR ENGAGEMENT IN ANY 
CONTEST, GAME, FUNCTION, EXERCISE, COMPETITION, SPORT, EVENT, OR OTHER 
ACTIVITY OPERATED, ORGANIZED, ARRANGED OR SPONSORED BY THE DISTRICT, ITS 
CONTRACTORS OR THIRD PARTIES AUTHORIZED BY THE DISTRICT. 
 

SOVEREIGN IMMUNITY 
 
  Nothing herein shall constitute or be construed as a waiver of the Districts’ 
limitations on liability contained in Section 768.28, F.S., or other statutes or law. 

 
SEVERABILITY 

 
The invalidity or unenforceability of any one or more provisions of these Rules 

shall not affect the validity or enforceability of the remaining provisions, or any part of 
the Rules not held to be invalid or unenforceable. 

AMENDMENTS / WAIVERS 
 
The Board in its sole discretion may amend these Rules from time to time.  The 

Board may also elect in its sole discretion at any time to grant waivers to any of the 
provisions of these Rules. 
 
ATTACHMENT A:  Consent and Waiver Agreement 
 

  



 

 12 

RESERVE AT VAN OAKS CDD - CONSENT AND WAIVER AGREEMENT 
 

The Reserve at Van Oaks Community Development District (“District”) owns and operates certain 
amenities, including a pool, and other facilities, and may from time to time offer certain amenity programs, 
to the District’s patrons.  In consideration for being allowed to use the amenities and/or participate in the 
amenity programs (together, “Activities”), I, FOR MYSELF AND ON BEHALF OF MY HEIRS, ASSIGNS, 
PERSONAL REPRESENTATIVES AND NEXT OF KIN, HEREBY VOLUNTARILY ASSUME ANY AND ALL RISK, 
INCLUDING INJURY OR DEATH TO MY PERSON AND/OR DAMAGE TO MY PROPERTY, RELATING TO THE 
ACTIVITIES, AND AGREE TO INDEMNIFY, DEFEND AND HOLD HARMLESS THE DISTRICT, AND ANY OF ITS 
AFFILIATES, SUPERVISORS, OFFICERS, STAFF, AGENTS, EMPLOYEES, VOLUNTEERS, ORGANIZERS, OFFICIALS 
OR CONTRACTORS (COLLECTIVELY, THE “INDEMNITEES”) FROM ANY  CLAIM, LIABILITY, COST, OR LOSS OF 
ANY KIND SUSTAINED OR INCURRED BY EITHER ANY OF THE INDEMNITEES OR BY OTHER RESIDENTS, USERS 
OR GUESTS, AND ARISING OUT OF OR INCIDENT TO THE ACTIVITIES, INCLUDING BUT NOT LIMITED TO 
WHERE THE LOSS IS WHOLLY OR PARTLY THE RESULT OF INDEMNITEES’ NEGLIGENCE, GROSS NEGLIGENCE 
OR INTENTIONAL, WILLFUL, OR WANTON MISCONDUCT.  I further acknowledge and agree that I shall be 
bound at all times by the terms and conditions of the policies, rules and regulations of the District, as 
currently in effect and as may be amended from time to time.  I have read and understand the terms of this 
Consent and Waiver Agreement and have willingly signed below as my own free act, being both of lawful 
age and legally competent to do so.  Nothing herein shall constitute or be construed as a waiver of the 
District’s limitations on liability contained in section 768.28, Florida Statutes or other statute or law.  If any 
part of this waiver is determined to be invalid by law, all other parts of this waiver shall remain valid and 
enforceable. 
 

Participant Name:____________________________________________________  
Participant Signature:_________________________________________________ 
                                    (if Participant is 18 years of age or older) 

Date:_____________ 

 

FOR PARENTS/GUARDIANS OF PARTICIPANT OF MINOR AGE (UNDER AGE 18 AT TIME OF REGISTRATION) 
- This is to certify that I, as parent/guardian with legal responsibility for this participant, do consent and 
agree to his/her release as provided above and relating to my minor child’s involvement or participation 
in the Activities. 
 
Parent/Guardian Name:________________________________________________ 
                                    (if Participant is a minor child) 

 

Parent/Guardian Signature:_____________________________________________ 
                                    (if Participant is a minor child) 

Date:_____________ 

Address:  __________________________________________________________ 
                 __________________________________________________________ 

 

Phone Number (home): _______________________________________________  
Phone Number (alternate): _____________________________________________  
Emergency Contact & Phone Number: ___________________________________ 
 

 

NOTE TO STAFF: THIS FORM MAY CONTAIN CONFIDENTIAL INFORMATION. DO NOT DISCLOSE ITS 
CONTENTS WITHOUT FIRST CONSULTING THE DISTRICT MANAGER. 
 
PRIVACY NOTICE: Under Florida’s Public Records Law, Chapter 119, Florida Statutes, the information you 
submit on this form may become part of a public record. This means that, if a citizen makes a public 
records request, we may be required to disclose the information you submit to us. Under certain 
circumstances, we may only be required to disclose part of the information submitted to us.  If you 
believe that your records may qualify for an exemption under Chapter 119, Florida Statutes, please notify 
the District Manager.  
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PART 2:  Reserve at Van Oaks Community Development District 
Rule for Amenities Rates 

 
Law Implemented: ss. 190.011, 190.035, Fla. Stat. (2022) 

Effective Date:  _______, 2022 
 

 
 In accordance with Chapters 190 and 120, Florida Statutes, and at a duly noticed 
public meeting and after a duly noticed public hearing, the Board of Supervisors of the 
Reserve at Van Oaks Community Development District adopted the following rules to 
govern rates for the District’s Amenities.  All prior rules of the District governing this 
subject matter are hereby superseded on a going forward basis. 
 

 
1. Introduction.  This rule addresses various rates, fees and charges 

associated with the Amenities. 
 

2. Definitions.  All capitalized terms not otherwise defined herein shall have 
the meaning ascribed to them in the Amenity Operating Rules of Reserve at Van Oaks 
Community Development District, as amended from time to time.  

 
3. Annual User Fee. For Non-Resident Patrons, the Annual User Fee is equal 

to the average annual operation and maintenance assessment and debt assessment as 
established by the District in connection with the adoption of the District’s annual fiscal 
year budgets. For Residents, the Annual User Fee is paid when the Resident makes 
payment for the Resident’s annual operation and maintenance assessment, and debt 
service assessment, for the property owned by the Resident.  
 

4. Reservation Rates. Any Patron wishing to have the exclusive use of any 
room or area within the clubhouse or pool area must pay the appropriate fee and submit 
a security deposit in the amounts set forth below.  
 

Room / Area Rental Fee Deposit 

   

   

   

   

   

 
5. Activity and Program Rates. The following non-clubhouse fees apply: 

 

Activity Fee Deposit  
(if applicable) 
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Event Charge per person base 
on market rate 

None 

 
6. Miscellaneous Fees. 

 

Item Fee 

Access Cards (two per Member) 
 

Free 

Additional Access Card (for additional cards) 
 

$25.00 

Replacement of Damaged, Lost, or Stolen Access Card 
 

$25.00 

Guest staying on property Fee for Clubhouse and Pool 
 

Free 

Guests not staying on property Fee for Clubhouse and Pool 
 

N/A 

Insufficient Funds Fee (for submitting an insufficient funds 
check) 
 

$30.00 

 
7. Special Provisions.  

 
a. After-Hours Events. All rental fees are increased by $25 for each 

hour past normal operating hours.  
 

b. Homeowner’s Association and Master Developer Meetings. 
Unless otherwise provided in the District’s official policies, as may 
be amended from time to time, each homeowner’s association 
located within the boundaries of the District is permitted one free 
meeting per month, subject to availability. Any events hosted by 
the Master Developer are permitted for free, subject to availability. 
 

c. Additional Costs. The District may in its sole discretion require 
additional staffing, insurance, cleaning, or other service for any 
given event, and, if so, may charge an additional fee for the event 
equal to the cost of such staffing, insurance, cleaning, or service.  

 
8. Adjustment of Rates. Not more than once per year, the Board may adjust 

by resolution adopted at a duly noticed public meeting any of the fees set forth in 
paragraphs 4, 5, and 6 by not more than five percent per year to reflect actual costs of 
operation of the Amenities, to promote use of the Amenities, or for any other purpose as 
determined by the Board to be in the best interests of the District. The Board may also in 
its discretion authorize discounts for certain services. 
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9. Prior Rules; Rules.  The District’s prior rules setting amenities rates are 

hereby rescinded.  The District’s Amenities Rules, as may be amended from time to time, 
govern all use of the Amenities. 

 
10. Severability.  The invalidity or unenforceability of any one or more 

provisions of this rule shall not affect the validity or enforceability of the remaining 
portions of this rule, or any part of this rule not held to be invalid or unenforceable. 
 

  



 

 16 

PART 3:  Reserve at Van Oaks Community Development District 
Disciplinary and Enforcement Rule 

 
Law Implemented: ss. 120.69, 190.011, 190.012, Fla. Stat. (2022) 

Effective Date: _____________, 2022 
 

 
 In accordance with Chapters 190 and 120, Florida Statutes, and at a duly noticed 
public meeting and after a duly noticed public hearing, the Board of Supervisors of the 
Reserve at Van Oaks Community Development District adopted the following rules to 
govern disciplinary and enforcement matters.  All prior rules of the District governing 
this subject matter are hereby superseded on a going forward basis. 
 

 
1. Introduction.  This rule addresses disciplinary and enforcement matters 

relating to the use of the amenities and other properties owned and managed by the 
District.  All capitalized terms not otherwise defined herein have the definitions ascribed 
to them in the District’s Amenity Operating Rules. 
 

2. General Rule.  All persons using the Amenities and entering District properties 
are responsible for compliance with, and shall comply with, the Amenities Rules 
established for the safe operations of the District’s Amenities.   
 

3. Suspension of Rights.  The District, through its Board, and District Manager, 
shall have the right to restrict, suspend, or terminate the Amenities privileges of any 
person to use the Amenities for any of the following behavior: 
 

a. Submits false information on any application for use of the Amenities; 
b. Exhibits unsatisfactory behavior, deportment or appearance; 
c. Fails to pay amounts owed to the District in a proper and timely 

manner; 
d. Fails to abide by any District rules and policies;  
e. Treats the District’s supervisors, staff, amenities management, 

contractors, or other representatives, or other residents or guests, in 
an unreasonable or abusive manner; 

f. Damages or destroys District property; or 
g. Engages in conduct that is improper or likely to endanger the health, 

safety, or welfare of the District, or its supervisors, staff, amenities 
management, contractors, or other representatives, or other residents 
or Guests. 

 
4. Authority of District Manager.  The District Manager may at any time 

restrict, suspend or terminate for cause or causes, including but not limited to those 
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described above, any person’s (and his/her family’s) privileges to use any or all of the 
District Amenities for a period to be established by the District Manager.  Any such person 
will have the right to appeal the imposition of the restriction, suspension or termination 
before the Board of Supervisors.   

 
5. Enforcement of Penalties/Fines.  For any of the reasons set forth in 

Section 3 above, the District shall additionally have the right to impose a fine of up to the 
amount of $1,000 – in addition to any amounts for damages – and collect such fine, 
damages and attorney’s fees as a contractual lien or as otherwise provided pursuant to 
Florida law. 
 

6. Legal Action; Criminal Prosecution.  If any person is found to have 
committed any of the infractions noted in Section 3 above, such person may additionally 
be subject to arrest for trespassing or other applicable legal action, civil or criminal in 
nature. 

 
 7. Severability.  If any section, paragraph, clause or provision of this rule shall 
be held to be invalid or ineffective for any reason, the remainder of this rule shall continue 
in full force and effect, it being expressly hereby found and declared that the remainder 
of this rule would have been adopted despite the invalidity or ineffectiveness of such 
section, paragraph, clause or provision. 
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RESOLUTION 2023-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RESERVE AT VAN OAKS 
COMMUNITY DEVELOPMENT DISTRICT AUTHORIZING TRESPASS ENFORCEMENT 
AND THE ISSUANCE OF CORRESPONDENCE REGARDING THE SAME; PROVIDING 
A SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the Reserve at Van Oaks Community Development District (“District”) is a local 
unit of special-purpose government established pursuant to Chapter 190, Florida Statutes for the 
purposes of providing, operating and maintaining infrastructure improvements, facilities and 
services to the lands within the District; and 
 

WHEREAS, the District owns and/or has responsibility for certain real property within its 
boundaries, including, but not limited to, amenity and recreational facilities, recreational water 
bodies which also perform stormwater management functions, and parks and common areas 
(“District Property”); and 

  
WHEREAS, on __________, 2022, by Resolution 2023-__, the Board of Supervisors of the 

Reserve at Van Oaks Community Development District (“Board”) adopted policies prohibiting 
trespassing on the District Property referenced in Exhibit 1; and 

 
WHEREAS, the District desires to secure the assistance of the Polk County Sheriff’s Office 

or such other law enforcement agencies as may be available, to prevent trespassing on District 
Property in contravention of those policies. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. AUTHORITY REGARDING ENFORCEMENT OF TRESPASS LAWS; FORM OF 
TRESPASS LETTER.  The Board hereby authorizes the District Manager, Chairperson of the Board, 
and District staff, to act on behalf of the District with respect to the enforcement of the District’s 
rules and policies, including, but not limited to, taking any actions necessary to the enforcement 
and/or prosecution of trespass violations on the District’s behalf and pursuant to Florida law.  In 
addition, the Board hereby authorizes the District Manager to issue to the Polk County Sherriff’s 
Office a copy of this resolution and the trespass letter attached hereto substantially in form as 
Exhibit 2. 
    
 SECTION 2.  SEVERABILITY.  The invalidity or unenforceability of any one or more 
provisions of this Resolution shall not affect the validity or enforceability of the remaining 
portions of this Resolution, or any part thereof. 
 
 SECTION 3. EFFECTIVE DATE.  This Resolution shall take effect upon the passage and 
adoption of this Resolution by the Board of Supervisors of the Reserve at Van Oaks Community 
Development District. 
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 PASSED AND ADOPTED on the 5th day of December, 2022. 
 
 
ATTEST:     RESERVE AT VAN OAKS COMMUNITY  
      DEVELOPMENT DISTRICT 
 
 
_____________________________  By:       
Secretary/Assistant Secretary   Its:       
 
 
EXHIBIT 1: Amenities Rules 
EXHIBIT 2: Letter Regarding Trespass Enforcement 



 3 

EXHIBIT 1 
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EXHIBIT 2 
 

Reserve at Van Oaks Community Development District 
2300 Glades Road, Suite 410W, Boca Raton, Florida 33431 

Telephone – (561) 571-0010 
 

_________, ___, 2022 
 
Polk County Sheriff’s Office 
1891 Jim Kenne Blvd 
Winter Haven, Florida 33880 
 
 Re:   Reserve at Van Oaks Community Development District Authorization for  
   Law Enforcement Officers to Enforce Trespass Violations 
 
To Whom It May Concern: 
 
 I serve as District Manager for the Reserve at Van Oaks Community Development District 
(“District”), a local unit of special-purpose government located in Polk County, Florida, and am writing on 
behalf of the District.  Please accept this letter as authorization for the Polk County Sheriff’s Office to order 
trespassers to leave the District’s property and to otherwise enforce section 810.09, Florida Statutes, or 
any other applicable law related to trespasses on the District’s property.  For purposes of this 
authorization, “trespassers” refers to any person who, without being authorized, licensed or invited, 
willfully enters upon or remains on the District’s property, as determined by any of the Authorized 
Representatives (defined below). 
 
 Pursuant to District Resolution 2023-__, a copy of which is attached, the following individuals 
(together, “Authorized Representatives”) are authorized to contact law enforcement officers in Polk 
County, Florida and provide this written authorization to law enforcement officers for the purpose of 
enforcing the District’s policy and Florida law:  (a) Kristen Suit, the District’s Manager; (b) any of the staff 
or representatives of the foregoing; and (c) _______________, Chairperson of the District’s Board of 
Supervisors. The Board of Supervisors and staff of the Reserve at Van Oaks Community Development 
District will aid in the prosecution of any individuals arrested pursuant to this grant of authority.  
 

Should you have any questions regarding this authorization, please contact me at 
_____________________. 
 
      Sincerely, 
 
      __________________ 
      District Manager 
 

Attachment A:  Resolution 2023-__ 
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LANDSCAPE SERVICES AGREEMENT 

THIS LANDSCAPE SERVICES AGREEMENT (“Agreement”) is made, and entered into, by and 
between: 

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located in 
Polk County, Florida, with a mailing address of c/o 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431 (“District”), and 

TREE FARM 2, INC. D/B/A CORNERSTONE SOLUTIONS GROUP, a Florida corporation, with 
a mailing address of 14620 Bellamy Brothers Blvd., Dade City, Florida 33525 
(“Contractor”). 

RECITALS 

WHEREAS, the District was established for the purpose of planning, financing, 
constructing, operating and/or maintaining certain infrastructure, including landscaping and 
irrigation; and 

WHEREAS, the District has a need to retain an independent contractor to provide, for certain 
lands within the District, certain landscape maintenance services; and 

WHEREAS, Contractor desires to provide such services, and represents that it is qualified to do 
so. 

NOW, THEREFORE, in consideration of the mutual covenants contained in this Agreement, 
it is agreed that the Contractor is hereby retained, authorized, and instructed by the District to perform 
in accordance with the following covenants and conditions, which both the District and the Contractor 
have agreed upon: 

1. INCORPORATION OF RECITALS. The recitals stated above are true and correct and are 
incorporated by reference as a material part of this Agreement. 

2. SCOPE OF SERVICES. The Contractor shall provide the services described in the Scope of 
Services (“Work”) attached hereto as EXHIBIT A. The Contractor shall perform the Work consistent with 
the presently established, high quality standards of the District, and shall assign such staff as may be 
required for coordinating, expediting, and controlling all aspects of the Work.  Contractor shall solely be 
responsible for the means, manner and methods by which its duties, obligations and responsibilities are 
met to the satisfaction of the District.  Notwithstanding any other provision of this Agreement, the District 
reserves the right in its discretion to remove from this Agreement any portion of the Work and to 
separately contract for such services.  In the event that the District contracts with a third party to install 
certain landscaping or to otherwise perform services that might otherwise constitute a portion of the 
Work, Contractor agrees that it will be responsible for any such landscaping installed by the third party, 
and shall continue to perform all other services comprising the Work, including any future services that 
apply to the landscaping installed by the third party or to the areas where services were performed by the 
third party. 



      
     

      
      

    
     

 
  

   
        

 
 
     

     
  

       
    

 
    

 
  

   
     

 
 

       
          

    
    

    
      

   
    

     
   

  
 
    

    
             

    
 
  

  
  

      
 

          

3. MANNER OF CONTRACTOR'S PERFORMANCE. The Contractor agrees, as an independent 
contractor, to undertake the Work as specified in this Agreement or any Additional Services Order (see 
Section 7.c. herein) issued in connection with this Agreement. All Work shall be performed in a neat and 
professional manner reasonably acceptable to the District and shall be in accordance with industry 
standards, such as USF, IFAS, etc. The performance of all services by the Contractor under this Agreement 
and related to this Agreement shall conform to any written instructions issued by the District. 

In the event that time is lost due to heavy rains (“Rain Days”), the Contractor agrees to reschedule 
its employees and divide their time accordingly to complete all scheduled services during the same week 
as any Rain Days. The Contractor shall provide services on Saturdays if needed to make up Rain Days with 
prior notification to, and approval by, the District Representatives (defined below). 

Contractor in conducting the Work shall use all due care to protect against any harm to persons 
or property.  If the Contractor’s acts or omissions result in any damage to property within the District, 
including but not limited to damage to landscape lighting, irrigation system components, entry 
monuments, etc., the Contractor shall immediately notify the District and repair all damage – and/or 
replace damaged property – to the satisfaction of the District. 

Contractor shall maintain at all times strict discipline among its employees and shall not employ 
for work on the project any person unfit or without sufficient skills to perform the job for which such 
person is employed.  All laborers and foremen shall perform all Work on the premises in a uniform to be 
designed by the Contractor, and shall maintain themselves in a neat and professional manner. No smoking 
in or around the buildings will be permitted.  No Contractor solicitation of any kind is permitted on 
property. 

4. MONITORING OF SERVICES. The District shall designate in writing one or more persons 
to act as the District’s representatives with respect to the services to be performed under this Agreement 
(“District Representatives”). The District Representatives shall have complete authority to transmit 
instructions, receive information, interpret and define the District’s policies and decisions with respect to 
materials, equipment, elements, and systems pertinent to the Contractor’s services. This authority shall 
include but not be limited to verification of correct timing of services to be performed, methods of 
pruning, pest control and disease control. The District hereby designates Rizzetta & Company, Inc. to act 
as the District Representatives.  The Contractor shall not take direction from anyone other than the District 
Representatives (e.g., the Contractor shall not take direction from individual District Board Supervisors, 
any representatives of any local homeowner’s associations, any residents, etc.).  The District shall have 
the right to change its designated representatives at any time by written notice to the Contractor. 

The Contractor shall provide to management a written report of work performed for each week 
with notification of any problem areas and a schedule of work for the upcoming month.  Further, the 
Contractor agrees to meet the District Representatives no less than one (1) time per month to inspect the 
property to discuss conditions, schedules, and items of concern regarding this Agreement. 

If the District Representatives identify any deficient areas, the District Representatives shall notify 
the Contractor whether through a written report or otherwise.  The Contractor shall then within the time 
period specified by the District Representatives, or if no time is specified within forty-eight (48) hours, 
explain in writing what actions shall be taken to remedy the deficiencies.   Upon approval by the District, 
the Contractor shall take such actions as are necessary to address the deficiencies within the time period 
specified by the District, or if no time is specified by the District, then prior to the date of the next 



   
     

    
      

          
    

   
 

      
   

    
  

 
 

 
   

     
     

   
 

  
 

    
  

 
       

  
 

    
      

   
  

    
 

  
  

  
  

       
     

     
      

       
    

     
    

     
     

inspection. If the Contractor does not respond or take action within the specified times, and in addition 
to any rights under Section 18 or otherwise herein, the District shall have the rights to withhold some or 
all of the Contractor’s payments under this Agreement, and to contract with outside sources to perform 
necessary Work with all charges for such services to be deducted from the Contractor’s compensation. 
Any oversight by the District Representatives of Contractor’s Work is not intended to mean that the 
District shall underwrite, guarantee, or ensure that the Work is properly done by the Contractor, and it is 
the Contractor’s responsibility to perform the Work in accordance with this Agreement. 

5. SUBCONTRACTORS. The Contractor shall not award any of the Work to any 
subcontractor without prior written approval of the District.  The Contractor shall be as fully responsible 
to the District for the acts and omissions of its subcontractors, and of persons either directly or indirectly 
employed by them, as the Contractor is for the acts and omissions of persons directly employed by the 
Contractor.  Nothing contained herein shall create contractual relations between any subcontractor and 
the District. 

6. COMPENSATION; TERM. 
a. Contractor shall provide the Work beginning upon the full execution of this 

Agreement, and continue through September 30 of the fiscal year in which this 
Agreement becomes effective, unless terminated earlier pursuant to its terms. 
This Agreement shall automatically renew for one-year periods beginning 
October 1 (i.e., based on the District’s fiscal year), unless terminated pursuant to 
the terms herein. 

b. As compensation for the Work, the District agrees to pay Contractor the monthly 
amounts set forth in EXHIBIT A.  All additional work or services, and related 
compensation, shall be governed by Section 7.c. of this Agreement. 

c. Additional Work. Should the District desire that the Contractor provide additional 
work and/or services relating to the District’s landscaping and irrigation systems, 
such additional work and/or services shall be fully performed by the Contractor 
after prior approval of a required Additional Services Order (“ASO”). The 
Contractor agrees that the District shall not be liable for the payment of any 
additional work and/or services unless the District first authorizes the Contractor 
to perform such additional work and/or services through an authorized and fully 
executed change order. The Contractor shall be compensated for such agreed 
additional work and/or services based upon a payment amount derived from the 
prices set forth in the Contractor’s proposal pricing (attached as part of EXHIBIT 
A).  Nothing herein shall be construed to require the District to use the Contractor 
for any such additional work and/or services, and the District reserves the right 
to retain a different contractor to perform any additional work and/or services. 

d. Payments by District. The Contractor shall maintain records conforming to 
usual accounting practices. Further, the Contractor agrees to render monthly 
invoices to the District, in writing, which shall be delivered or mailed to the 
District by the fifth (5th) day of the next succeeding month. Each monthly 
invoice shall contain, at a minimum, the District's name, the Contractor's 
name, the invoice date, an invoice number, an itemized listing of all costs billed on 
the invoice with a description of each sufficient for the District to approve each cost, 
the time frame within which the services were provided, and the address or bank 
information to which payment is to be remitted.  Consistent with Florida’s 
Prompt Payment Act, Section 218.70 et al. of the Florida Statutes, these 



        
 

     
    

     
  

  
    

   
   

    
  

     
    

    
   

    
       

  
           

  
  

    
   

         
   

 
  

      
   

   
   

   
  

   
 

       
 

     
 

  
    

 
 

   
 

   
   

monthly invoices are due and payable within forty-five (45) days of receipt by the 
District. 

e. Payments by Contractor. Subject to the terms herein, Contractor will promptly 
pay in cash for all costs of labor, materials, services and equipment used in the 
performance of the Work, and upon the request of the District, Contractor will 
provide proof of such payment. Contractor agrees that it shall comply with 
Section 218.735(6), Florida Statutes, requiring payments to subcontractors and 
suppliers be made within ten (10) days of receipt of payment from the District. 
Unless prohibited by law, District may at any time make payments due to 
Contractor directly or by joint check, to any person or entity for obligations 
incurred by Contractor in connection with the performance of Work, unless 
Contractor has first delivered written notice to District of a dispute with any such 
person or entity and has furnished security satisfactory to District insuring against 
claims therefrom. Any payment so made will be credited against sums due 
Contractor in the same manner as if such payment had been made directly to 
Contractor. The provisions of this Section are intended solely for the benefit of 
District and will not extend to the benefit of any third persons, or obligate District 
or its sureties in any way to any third party. Subject to the terms of this Section, 
Contractor will at all times keep the District’s property, and each part thereof, 
free from any attachment, lien, claim of lien, or other encumbrance arising out of 
the Work. The District may demand, from time to time in its sole discretion, that 
Contractor provide a detailed listing of any and all potential lien claimants (at all 
tiers) involved in the performance of the Work including, with respect to each 
such potential lien claimant, the name, scope of Work, sums paid to date, sums 
owed, and sums remaining to be paid.  Contractor waives any right to file 
mechanic’s and construction liens. 

7. INSURANCE. 
a. At the Contractor’s sole expense, the Contractor shall maintain throughout the 

term of this Agreement the insurance as set forth in Exhibit B. 
b. Each insurance policy required by this Contract shall: 

i. Apply separately to each insured against whom claim is made and suit is 
brought, except with respect to limits of the insurer’s liability. 

ii. Be endorsed to state that coverage shall not be suspended, voided, or 
canceled by either party except after 30 calendar days prior written 
notice, has been given to the District. 

iii. Be written to reflect that the aggregate limit will apply on a per claim 
basis. 

c. The District shall retain the right to review, at any time, coverage, form, and 
amount of insurance.  All insurance certificates, and endorsements, shall be 
received by the District before the Contractor shall commence or continue work. 

d. The procuring of required policies of insurance shall not be construed to limit 
Contractor’s liability or to fulfill the indemnification provisions and requirements 
of this Agreement. 

e. The Contractor shall be solely responsible for payment of all premiums for 
insurance contributing to the satisfaction of this Agreement and shall be solely 
responsible for the payment of all deductibles and retentions to which such 
policies are subject, whether or not the District is an insured under the policy. 



   
  

    
 

    
    

   
  

 
        

     
  
       

   
     

  
 

     
  

  
  

  
 

    
    

  
   

    
 

   
  

    
  

          
      

    
    

 
   

    
      

  
 

     
        

   
     

f. Notices of accidents (occurrences) and notices of claims associated with work 
being performed under this Contract shall be provided to the Contractor’s 
insurance company and to the District as soon as practicable after notice to the 
insured. 

g. Insurance requirements itemized in this Contract and required of the Contractor 
shall be provided on behalf of all sub-contractors to cover their operations 
performed under this Contract. The Contractor shall be held responsible for any 
modifications, deviations, or omissions in these insurance requirements as they 
apply to sub-contractors. 

h. All policies required by this Agreement, with the exception of Workers’ 
Compensation, or unless specific approval is given by the District, are to be 
written on an occurrence basis, shall name the District, its Supervisors, Officers, 
agents, employees, and representatives as additional insured as their interest 
may appear under this Agreement. Insurer(s), with the exception of Workers’ 
Compensation on non-leased employees, shall agree to waive all rights of 
subrogation against the District, its Supervisors, Officers, agents, employees or 
representatives. 

i. If the Contractor fails to have secured and maintained the required insurance, the 
District has the right (without any obligation to do so, however), to secure such 
required insurance in which event, the Contractor shall pay the cost for that 
required insurance and shall furnish, upon demand, all information that may be 
required in connection with the District’s obtaining the required insurance. 

8. INDEMNIFICATION. Contractor agrees to defend, indemnify, and hold harmless the 
District and its officers, agents, employees, successors, assigns, members, affiliates, or representatives 
from any and all liability, claims, actions, suits, liens, demands, costs, interest, expenses, damages, 
penalties, fines, judgments against the District, or loss or damage, whether monetary or otherwise, arising 
out of, wholly or in part by, or in connection with the services to be performed by Contractor, its 
subcontractors, its employees and agents in connection with this Agreement, including litigation, 
mediation, arbitration, appellate, or settlement proceedings with respect thereto.  Additionally, nothing 
in this Agreement requires Contractor to indemnify the District for the District’s percentage of fault if the 
District is adjudged to be more than 50% at fault for any claims against the District and Contractor as 
jointly liable parties; however, Contractor shall indemnify the District for any and all percentage of fault 
attributable to Contractor for claims against the District, regardless whether the District is adjudged to be 
more or less than 50% at fault. Contractor further agrees that nothing herein shall constitute or be 
construed as a waiver of the District's limitations on liability contained in section 768.28, Florida Statutes, 
or other statute.  Obligations under this section shall include the payment of all settlements, judgments, 
damages, liquidated damages, penalties, forfeitures, back pay awards, court costs, arbitration and/or 
mediation costs, litigation expenses, attorneys’ fees, paralegal fees (incurred in court, out of court, on 
appeal, or in bankruptcy proceedings), any interest, expenses, damages, penalties, fines, or judgments 
against the District.  The indemnity obligations in this Agreement shall survive expiration or earlier 
termination of this Agreement. 

9. LIMITATIONS ON GOVERNMENTAL LIABILITY. Nothing in this Agreement shall be 
deemed as a waiver of immunity or limits of liability of the District beyond any statutory limited waiver of 
immunity or limits of liability which may have been adopted by the Florida Legislature in Section 768.28, 
Florida Statutes or other statute, and nothing in this Agreement shall inure to the benefit of any third 



          
  

 
      

    
    

  
    

   
     

  
  

   
    

    
    

  
 

      
     

   
  

  
 

            
 

    
 

    
 
 

  
      

 
    

   
     

      
  

     
  

 
    

     
 

   
  

 

party for the purpose of allowing any claim which would otherwise be barred under the Doctrine of 
Sovereign Immunity or by operation of law. 

10. WARRANTY AND COVENANT. The Contractor warrants to the District that all materials 
furnished under this Agreement shall be new, and that all services and materials shall be of good quality, 
free from faults and defects. With respect to any and all plant material provided pursuant to this 
Agreement or any separate work authorization issued hereunder, all plant material shall be guaranteed 
to be in a satisfactory growing condition and to live for a period of one (1) year from planting except for 
annuals, which will be replaced seasonally. All plants that fail to survive under the guarantee shall be 
replaced as they fail with the same type and size as originally specified.  Contractor further warrants to 
the District those warranties which Contractor otherwise warrants to others and the duration of such 
warranties is as provided by Florida law unless longer guarantees or warranties are provided for elsewhere 
in the Agreement (in which case the longer periods of time shall prevail).  Contractor shall replace or repair 
warranted items to the District’s satisfaction and in the District’s discretion.  Neither final acceptance of 
the services, nor monthly or final payment therefore, nor any provision of the Agreement shall relieve 
Contractor of responsibility for defective or deficient materials or services.  If any of the services or 
materials are found to be defective, deficient or not in accordance with the Agreement, Contractor shall 
correct remove and replace it promptly after receipt of a written notice from the District and correct and 
pay for any other damage resulting therefrom to District property or the property of landowners within 
the District. Contractor hereby certifies it is receiving the property in its as-is condition and has thoroughly 
inspected the property and addressed any present deficiencies, if any, with the District. Contractor shall 
be responsible for maintaining and warranting all plant material maintained by Contractor as of the first 
date of the services. 

Contractor hereby covenants to the District that it shall perform the services: (i) using its best skill 
and judgment and in accordance with generally accepted professional standards and (ii) in compliance 
with all applicable federal, state, county, municipal, building and zoning, land use, environmental, public 
safety, non-discrimination and disability accessibility laws, codes, ordinances, rules and regulations, 
permits and approvals (including any permits and approvals relating to water rights), including, without 
limitation, all professional registration (both corporate and individual) for all required basic disciplines 
that it shall perform.  Contractor hereby covenants to the District that any work product of the Contractor 
shall not call for the use nor infringe any patent, trademark, services mark, copyright or other proprietary 
interest claimed or held by any person or business entity absent prior written consent from the District. 

11. ENVIRONMENTAL ACTIVITIES. The Contractor agrees to use best management practices, 
consistent with industry standards, with respect to the storage, handling and use of chemicals (e.g., 
fertilizers, pesticides, etc.) and fuels. The Contractor shall keep all equipment clean (e.g., chemical 
sprayers) and properly dispose of waste.  Further, the Contractor shall immediately notify the District of 
any chemical or fuel spills.  The Contractor shall be responsible for any environmental cleanup, 
replacement of any turf or plants harmed from chemical burns, and correcting any other harm resulting 
from the Work to be performed by Contractor.  

12. ACCEPTANCE OF THE SITE. By executing this Agreement, the Contractor agrees that the 
Contractor was able to inspect the site prior to the time of submission of the proposal, and that the 
Contractor agrees to be responsible for the care, health, maintenance, and replacement, if necessary, of 
the existing landscaping, in its current condition, and on an “as is” basis.  No changes to the compensation 
set forth in this Agreement shall be made based on any claim that the existing landscaping and/or site 
conditions were not in good condition. 



 
     

     
       

 
     

  
 

    
   

 
     

    
  

 
      

   
 

  
     

     
   

   
 

 
  

  
   

  
 

    
   

 
   

     
  

 
     

   
      

       
      

    
   

     
  

    
 

13. TAX EXEMPT DIRECT PURCHASES. The parties agree that the District, in its discretion, 
may elect to undertake a direct purchase of any or all materials used for the landscaping services, including 
but not limited to the direct purchase of fertilizer.  In such event, the following conditions shall apply: 

(a) The District may elect to purchase any or all materials directly from a supplier 
identified by Contractor. 

(b) Contractor shall furnish detailed Purchase Order Requisition Forms 
(“Requisitions”) for all materials to be directly purchased by the District. 

(c) Upon receipt of a Requisition, the District shall review the Requisition and, if 
approved, issue its own purchase order directly to the supplier, with delivery to 
be made to the District on an F.O.B. job site basis. 

(d) The purchase order issued by the District shall include the District’s consumer 
certificate of exemption number issued for Florida sales and use tax purposes. 

(e) Contractor will have contractual obligations to inspect, accept delivery of, 
and store the materials pending use of the materials as part of the landscaping 
services.  The contractor’s possession of the materials will constitute a bailment. 
The contractor, as bailee, will have the duty to safeguard, store and protect the 
materials while in its possession until returned to the District through use of the 
materials. 

(f) After verifying that delivery is in accordance with the purchase order, 
Contractor will submit a list indicating acceptance of goods from suppliers and 
concurrence with the District’s issuance of payment to the supplier. District will 
process the invoices and issue payment directly to the supplier. 

(g) The District may purchase and maintain insurance sufficient to cover 
materials purchased directly by the District. 

(h) All payments for direct purchase materials made by the District, together 
with any state or local tax savings, shall be deducted from the compensation 
provided for in this Agreement. 

14. COMPLIANCE WITH GOVERNMENTAL REGULATION. The Contractor shall keep, 
observe, and perform all requirements of applicable local, State and Federal laws, rules, 
regulations, ordinances, permits, licenses, or other requirements or approvals. Further, the 
Contractor shall notify the District in writing within five (5) days of the receipt of any notice, order, 
required to comply notice, or a report of a violation or an alleged violation, made by any local, State, or 
Federal governmental body or agency or subdivision thereof with respect to the services being rendered 
under this Agreement or any act or omission of the Contractor or any of its agents, servants, employees, 
or material men, or appliances, or any other requirements applicable to provision of services. 
Additionally, the Contractor shall promptly comply with any requirement of such governmental entity 
after receipt of any such notice, order, request to comply notice, or report of a violation or an alleged 
violation. 



 
     
     

    
   

          
   

 
    

 
  

    
  

  
     

 
     

      
 

 
     

  
   

   
       

    
    

      
      

  
  

    
 

     
 

 
     

       
      

 
    

    
    

   
      

 
   

      

15. DEFAULT AND PROTECTION AGAINST THIRD PARTY INTERFERENCE. A default by either 
party under this Agreement shall entitle the other to all remedies available at law or in equity for breach 
of this Agreement, which may include, but not be limited to, the right of damages, injunctive relief, and/or 
specific performance.  The District shall be solely responsible for enforcing its rights under this Agreement 
against any interfering third party. Nothing contained in this Agreement shall limit or impair the District’s 
right to protect its rights from interference by a third party to this Agreement. 

16. CUSTOM AND USAGE. It is hereby agreed, any law, custom, or usage to the contrary 
notwithstanding, that the District shall have the right at all times to enforce the conditions and 
agreements contained in this Agreement in strict accordance with the terms of this Agreement, 
notwithstanding any conduct or custom on the part of the District in refraining from so doing; and further, 
that the failure of the District at any time or times to strictly enforce its rights under this Agreement shall 
not be construed as having created a custom in any way or manner contrary to the specific conditions and 
agreements of this Agreement, or as having in any way modified or waived the same. 

17. SUCCESSORS. This Agreement shall inure to the benefit of and be binding upon the heirs, 
executors, administrators, successors, and assigns of the parties to this Agreement, except as expressly 
limited in this Agreement. 

18. TERMINATION. The District agrees that the Contractor may terminate this Agreement 
with cause by providing ninety (90) days written notice of termination to the District; provided, however, 
that the District shall be provided a reasonable opportunity to cure any failure under this Agreement.  The 
Contractor agrees that, notwithstanding any other provision of this Agreement, and regardless of whether 
any of the procedural steps set forth in Section 4 of this Agreement are taken, the District may terminate 
this Agreement immediately with cause by providing written notice of termination to the Contractor. The 
District shall provide seven (7) days written notice of termination without cause.  Any termination by the 
District shall not result in liability to the District for consequential damages, lost profits, or any other 
damages or liability.  However, upon any termination of this Agreement by the District, and as Contractor’s 
sole remedy, the Contractor shall be entitled to payment for all Work and/or services rendered up until 
the effective termination of this Agreement, subject to whatever claims or off-sets the District may have 
against the Contractor. 

19. PERMITS AND LICENSES. All permits or licenses necessary for the Contractor to perform 
under this Agreement shall be obtained and paid for by the Contractor. 

20. ASSIGNMENT. Neither the District nor the Contractor may assign this Agreement without 
the prior written approval of the other, which approval shall not be unreasonably withheld.  Any 
purported assignment of this Agreement without such prior written approval shall be void. 

21. INDEPENDENT CONTRACTOR STATUS. In all matters relating to this Agreement, the 
Contractor shall be acting as an independent Contractor. Neither the Contractor nor employees of the 
Contractor, if there are any, are employees of the District under the meaning or application of any Federal 
or State Unemployment or Insurance Laws or Old Age Laws or otherwise. The Contractor agrees to assume 
all liabilities or obligations imposed by any one or more of such laws with respect to employees of the 
Contractor, if there are any, in the performance of this Agreement. The Contractor shall not have any 
authority to assume or create any obligation, express or implied, on behalf of the District and the 
Contractor shall have no authority to represent the District as an agent, employee, or in any other 



    
 

     
   

 
 

     
   

      
 

       
  

  
  

 
       
     
 

 
     

    
  

  
 

       
    

     
    

     
      

  
      

     
          

       
 

 
      

     
          

   
    

  
     

  
 

capacity, unless otherwise set forth in this Agreement. 

22. HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this Agreement are for 
convenience only and shall neither control nor affect the meaning or construction of any of the provisions 
of this Agreement. 

23. AGREEMENT. This instrument, together with its attachments which are hereby 
incorporated herein, shall constitute the final and complete expression of this Agreement between the 
District and Contractor relating to the subject matter of this Agreement. 

24. ENFORCEMENT OF AGREEMENT.  In the event that either the District or the Contractor is 
required to enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be 
entitled to recover all fees and costs incurred, including reasonable attorneys’ fees, paralegal fees and 
costs for trial, mediation, or appellate proceedings. 

25. AMENDMENTS. Amendments to and waivers of the provisions contained in this 
Agreement may be made only by an instrument in writing which is executed by both the District and the 
Contractor. 

26. AUTHORIZATION. The execution of this Agreement has been duly authorized by the 
appropriate body or official of the District and the Contractor, both the District and the Contractor have 
complied with all the requirements of law, and both the District and the Contractor have full power and 
authority to comply with the terms and provisions of this instrument. 

27. NOTICES. Any notice, demand, request or communication required or permitted 
hereunder (“Notice”) shall be in writing and sent by hand delivery, United States certified mail, or by 
recognized overnight delivery service, addressed to the parties at the addresses first written above. 
Except as otherwise provided in this Agreement, any Notice shall be deemed received only upon actual 
delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the place of delivery) or on a 
non-business day, shall be deemed received on the next business day.  If any time for giving Notice 
contained in this Agreement would otherwise expire on a non-business day, the Notice period shall be 
extended to the next succeeding business day. Saturdays, Sundays, and legal holidays recognized by the 
United States government shall not be regarded as business days.  Any party or other person to whom Notices 
are to be sent or copied may notify the other parties and addressees of any change in name or address to which 
Notices shall be sent by providing the same on five (5) days written notice to the parties and addressees 
set forth herein. 

28. THIRD PARTY BENEFICIARIES. This Agreement is solely for the benefit of the District and 
the Contractor and no right or cause of action shall accrue upon or by reason, to or for the benefit of any 
third party not a formal party to this Agreement. Nothing in this Agreement expressed or implied is 
intended or shall be construed to confer upon any person or corporation other than the District and the 
Contractor any right, remedy, or claim under or by reason of this Agreement or any of the provisions or 
conditions of this Agreement; and all of the provisions, representations, covenants, and conditions 
contained in this Agreement shall inure to the sole benefit of and shall be binding upon the District and 
the Contractor and their respective representatives, successors, and assigns. 



    
    

   
 

        
      

 
  

   
        
    

   
    

    
   

    
   

     
    

   
         

      
 

  
  

 
 
 

  
 

       
 

    
 

     
    

    
   

     
 

  
    

   
 

29. CONTROLLING LAW AND VENUE. This Agreement and the provisions contained in this 
Agreement shall be construed, interpreted, and controlled according to the laws of the State of Florida. 
Venue for any legal actions regarding this Agreement shall be in the County in which the District is located. 

30. PUBLIC RECORDS. The Contractor understands and agrees that all documents of any kind 
provided to the District in connection with this Agreement may be public records, and, accordingly, 
Contractor agrees to comply with all applicable provisions of Florida law in handling such records, 
including but not limited to Section 119.0701, Florida Statutes. Contractor acknowledges that the 
designated public records custodian for the District is the District’s Manager (“Public Records Custodian”).  
Among other requirements and to the extent applicable by law, the Contractor shall 1) keep and maintain 
public records required by the District to perform the service; 2) upon request by the Public Records 
Custodian, provide the District with the requested public records or allow the records to be inspected or 
copied within a  reasonable time period at a cost that does not exceed the cost provided in Chapter 119, 
Florida Statutes; 3) ensure that public records which are exempt or confidential, and exempt from public 
records disclosure requirements, are not disclosed except as authorized by law for the duration of the 
contract term and following the contract term if the Contractor does not transfer the records to the Public 
Records Custodian of the District; and 4) upon completion of the contract, transfer to the District, at no 
cost, all  public records in Contractor’s possession or, alternatively, keep, maintain and meet all applicable 
requirements for retaining public records pursuant to Florida laws. When such public records are 
transferred by the Contractor, the Contractor shall destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements. All records stored electronically 
must be provided to the District in a format that is compatible with Microsoft Word or Adobe PDF formats. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS, C/O WRATHELL, 
HUNT & ASSOCIATES, LLC, 2300 GLADES ROAD, SUITE 410W, BOCA 
RATON, FLORIDA 33431; 561-571-0010 (PHONE); 
SUITK@WHHASSOCIATES.COM (EMAIL). 

31. SEVERABILITY. The invalidity or unenforceability of any one or more provisions of this 
Agreement shall not affect the validity or enforceability of the remaining portions of this Agreement, or 
any part of this Agreement not held to be invalid or unenforceable. 

32. E-VERIFY.  Contractor shall comply with and perform all applicable provisions of Section 
448.095, Florida Statutes. Accordingly, to the extent required by Florida Statute, Contractor shall register 
with and use the United States Department of Homeland Security’s E-Verify system to verify the work 
authorization status of all newly hired employees and shall comply with all requirements of Section 
448.095, Florida Statutes, as to the use of subcontractors. The District may terminate the Agreement 
immediately for cause if there is a good faith belief that the Contractor has knowingly violated Section 
448.091, Florida Statutes. By entering into this Agreement, the Contractor represents that no public 
employer has terminated a contract with the Contractor under Section 448.095(2)(c), Florida Statutes, 
within the year immediately preceding the date of this Agreement. 

mailto:SUITK@WHHASSOCIATES.COM


   
  

  
      

     
 

 
     

   
   

 
 

  

33. ARM’S LENGTH TRANSACTION. This Agreement has been negotiated fully between the 
District and the Contractor as an arm’s length transaction. The District and the Contractor participated 
fully in the preparation of this Agreement with the assistance of their respective counsel.  In the case of a 
dispute concerning the interpretation of any provision of this Agreement, the parties are each deemed to 
have drafted, chosen, and selected the language, and any doubtful language will not be interpreted or 
construed against any party. 

34. E-SIGNATURE; COUNTERPARTS. This Agreement may be executed by electronic 
signature, and in any number of counterparts; however, all such counterparts together shall constitute 
but one and the same instrument. 

[THIS SPACE INTENTIONALLY LEFT BLANK] 



      
 
         
         
        
 
 
 
        
        
        
        
 
 

     
  

 
 
 
        
        
        

 
 
 

    
   

 

  

IN WITNESS WHEREOF, the parties execute this Agreement as set forth below. 

RESERVE AT VAN OAKS COMMUNITY 
DEVELOPMENT DISTRICT 

_________________________________ 
By:______________________________ 
Its:______________________________ 
Date:____________________________ 

TREE FARM 2, INC. D/B/A CORNERSTONE 
SOLUTIONS GROUP 

_________________________________ 
By:______________________________ 
Its:_______________________________ 
Date:____________________________ 

Martha Schiffer
CDD Vice Chair
10/14/2022

Scott Stinson 

Director of Field Services 
10/18/2022

Exhibit A: Proposal with Maintenance Map 
Exhibit B: Insurance Certificate with Endorsements 



 

 
 
 

serve at Van Oaks 

SCOPE OF WORK -

1. Landscape Maintenance: 
► includes ... Mowing, Edging, Debris Removal, Ornamental Weed Control, Pruning, and Tree Trimming 

under 12 ft during eac.h se,rvice visit . 

2. Irrigation Maintenance: 
► 12 monthly irrigat ion inspect ions 

3. Lawn and Ornamental Pest Control and Fertilization: 
► Fertilizat ion of Turf (irrigated turf o nly) = 3 t imes per year 
► Fertilizat ion of Shrubs and Palms = 2 t imes pe,r year 

MAINTENANCE SERVICE FREQUENCY 

DESCRIPTION FREQUENCY 
Mowing - Pruning - Weed Control (42 Visits) 42 

Irrigat ion System - Wet Checks 12 

Fertilization Program Turf, Shrubs, & Palms 3/2 

SERVICE PRICING - BASE PRICING MONTHLY 

DESCRIPTION MONTHLY ANNUAL 
Base Maintenance as Described $3,200 $38,400 

Above 

Total $3,200 $38,400 

SERVICE PRICING -ADDITIONAL ITEMS (AT REQUEST/ RECCOMENDATION) 

DESCRIPTION FREQUENCY PRICING 
Mulch Per Yard Inst alled $55.00 

Annual Installat ions Per Annual $2.95 

Irr igat ion Repairs Per Hour $65.00 

Exhibit A: 
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DATE (MM/DD/YYYY)
CERTIFICATE OF LIABILITY INSURANCE 10/14/2022 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 1-813-229-8021 
M. E. Wilson Company, LLC 

300 W. Platt St. 
Ste 200 
Tampa, FL 33606 

CONTACT 
NAME: Meagan Sutton 
PHONE 813-229-8021(A/C, No, Ext): 

FAX 
(A/C, No): 813-434-2431 

E-MAIL 
ADDRESS: msutton@mewilson.com 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A : OLD REPUBLIC INS CO 24147 

INSURED 

Tree Farm 2, Inc. 
dba Cornerstone Solutions Group 
14620 Bellamy Brother Blvd. 

Dade City, FL 33525-7614 

INSURER B : ASPEN AMER INS CO 43460 

INSURER C : 

INSURER D : 

INSURER E : 

INSURER F : 

COVERAGES CERTIFICATE NUMBER: 66907212 REVISION NUMBER: 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

OTHER: 

(Per accident) 

(Ea accident) 

$ 

$ 

N / A 

SUBR 
WVD 

ADDL 
INSD 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

$ 

$ 

$ 

$PROPERTY DAMAGE 

BODILY INJURY (Per accident) 

BODILY INJURY (Per person) 

COMBINED SINGLE LIMIT 

AUTOS ONLY 

AUTOSAUTOS ONLY 
NON-OWNED 

SCHEDULEDOWNED 

ANY AUTO 

AUTOMOBILE LIABILITY 

Y / N 

WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY 

OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 

DESCRIPTION OF OPERATIONS below 
If yes, describe under 

ANY PROPRIETOR/PARTNER/EXECUTIVE 

$ 

$ 

$ 

E.L. DISEASE - POLICY LIMIT 

E.L. DISEASE - EA EMPLOYEE 

E.L. EACH ACCIDENT 

ER 
OTH-

STATUTE 
PER 

LIMITS(MM/DD/YYYY) 
POLICY EXP 

(MM/DD/YYYY) 
POLICY EFF 

POLICY NUMBERTYPE OF INSURANCELTR 
INSR 

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

EXCESS LIAB 

UMBRELLA LIAB $EACH OCCURRENCE 

$AGGREGATE 

$ 

OCCUR 

CLAIMS-MADE 

DED RETENTION $ 

$PRODUCTS - COMP/OP AGG 

$GENERAL AGGREGATE 

$PERSONAL & ADV INJURY 

$MED EXP (Any one person) 

$EACH OCCURRENCE 
DAMAGE TO RENTED 

$PREMISES (Ea occurrence) 

COMMERCIAL GENERAL LIABILITY 

CLAIMS-MADE OCCUR 

GEN'L AGGREGATE LIMIT APPLIES PER: 

POLICY 
PRO-
JECT LOC 

CANCELLATION 

AUTHORIZED REPRESENTATIVE 

CERTIFICATE HOLDER 

HIRED 
AUTOS ONLY 

1,000,000 

X 

B 

N 

02/01/22 

2,000,000 

A 

X 

X 

X 

XA 02/01/22 

02/01/22 

1,000,000 
MWC 311854X 

X 

02/01/23 

30 day notice of cancellation, except 10 days for non-payment of premium per policy terms and conditions. 

02/01/22 

X 

contributory basis. Waiver of subrogation applies to General Liability, Auto Liability and Workers Compensation. 
additional insured with respects General Liability (ongoing and completed ops) and Auto Liability on a primary and non-
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ENVERA SERVICES AGREEMENT 

"Client": Reserve at Van Oaks Community Development District Agreement Date : 9/8/2022 
"Community"; The Reserve at Van Oaks Agreement Number: 00002743 
"Premises": Oak Valley Drive, Auburndale, Florida 33823 
"Services": Active Video Surveillance;Access Control 
"Notices": To Envera: Envera Systems, 4171 W Hillsboro Blvd Ste 2, Coconut Creek, FL 33073, info@enverasystems.com 

To Client: Reserve at Van Oaks Community Development District, c/o Meritage Homes, 5337 Millenia Lakes Blvd Ste 410 , Orlando, Florida 32839 

THIS SERVICES AGREEMENT ("Agreement") is entered into as of the Agreement Date by and between the Client and Hidden Eyes , LLC, a Florida limited liabi lity 
company d/b/a Envera Systems ("Envera"). The parties hereby agree as follows: 

1 SERVICES TO BE FURNISHED. Envera will furnish the following services ("Services") to the Community for the property located at the Premises , as such 
services are selected above, and subject to the limitations and conditions set forth below in this Agreement: 

1.1 Virtual Gate Guard: Envera will install equipment on the Client's Premises to allow for the provision of Monitoring Services and if applicable the gates on the 
Premises and Database Services (as defined below) in accordance with the Service Level Commitment found at hit s://enveras stems.co ervicelevel-v1/. 

1.2 Guard Module Software: Envera will provide the Client with a software license to allow the Client's live guards to access the Security System. I this option 
is selected , the parties agree to be bound by all of the terms and conditions contained in the "Guard Module Software Agreemenf' ooated at 
enverasystems.com/guardmodule-v1 . 

1.3 Active Video Surveillance: Envera will install cameras with advanced analytics or sensors to provide Monitoring Service 
have been activated, Envera's remotely located operators will have the capability to see, hear, and speak to tresP.as ers. nvera 's perato use wo way 
voice communications to request that the trespassers exit the area and will contact local authorities if necessa I ent expr s ly acklilowle !'I sand agrees 
that the scope of Envera's monitoring duties under this Agreement relate solely to responding to perimet r 
agreement and that Envera is not providing twenty-four (24) hour monitoring for the Client's Premises. 

1.4 Passive Video Surveillance: Envera will install specialized cameras to record activity on the Premise and s ore 
and will download requested videos and provide to the Client; active monitoring of video acti t~ is n t mclu ed. 

1.5 Access Control : Envera will install database technology which will be used to grant or deny access to a es an / r doors using PIN numbers, key cards, fobs, 
vehicle stickers , or bio-metric identifiers (to be specified by Client prior to installation), and will rovide a abase ServJ e relating to same if selected by the 
Client. 

1.6 Alarm Monitoring: Envera will install an alarm monitoring system that may or may no irze a t o way spea r/microphone device to communicate with the 
Premises, and provide Monitoring Services of same. In the event an alarm signal is rece·ved by t e central station , Envera will dispatch authorities as directed 
in the Client's post orders which the Client shall complete after the Agreement is execute 

1. 7 "Monitoring Services" shall mean remote central station enitoring of ttie motion sensors, alarm ensors, and if applicable the gates on the Premises. 
1.8 "Database Services" shall mean assisting the Community i pdati g the database of owners, residents , and authorized guests thereof in connection with 

Virtual Gate Guard Services and/or Access Co tro eri ces. 
1.9 "Repair and Maintenance Services" shall e mainte a ce of, and e airs to , the Security System during the term of this Agreement, and shall only be 

provided if the Client elects to receive those ervices ab ve. Referen s in this Agreement to the "Security System" shall include all equipment that is 
installed to provide the Services, as reflecte 11'1 Exhibi 

1.1 O The Services shall consist onl e perfo aAce f he tasks expressly set forth in this Agreement. The Client can request specific post orders or additional 
requests of Envera; Enver ill determi e whe er or not it can comply with such post orders and requests in its sole discretion , on the basis of its current 
policies and business practices. Any ada·tional quests made by the Client and agreed to by Envera may entail added one-time or recurring costs that 
will be subject to Client a proval prior to e ecting n post orders or additional requests. No services will be considered added unless and until both parties 
have exec1:1t a enq_um hereto . Clie t shall immediately notify Envera of any malfunctions of the communication link or power outages for lines used 
by the S carity Sys em. Clie understanes that, due to the nature of the method used for communicating signals to the central station facility , there may be 
times en that communica i n method not able to transmit signals and consequently, the central station facility will not receive any signals. There will be 
times hen any radio freqwenc me hoa, such as cellular, public or private radio systems, cannot transmit a signal due to lack of signal strength or availability 
of a co munication cha nel. Similarly, any other type of communication method (i.e ., DSL, BPR, or other broadband or Internet based telephone service) 
installed oer this Agr. ment can also experience an interruption in service resulting in failure of communication signals to transmit. Client understands that 
all such trans issien ethods are wholly beyond the control of Envera and Envera shall have no responsibility for the failure of any of such transmissions. 
Envera assumes-no liability for delays in the installation or interruptions of Service due to strikes, riots , fl oods, fires , act of God or any causes beyond the 
control of Envera , including interruption of communication methods, and will not be required to supply service to the Client while such cause continues. Client 
will immediately notify Envera of any discovered malfunction or interruption of the communication transmission method(s) utilized by the Security System. 
The Services do not include provision of utilities for the Security System. During the term of this Agreement, the Client agrees to exclusively use Envera for 
Monitoring Services and Repair and Maintenance Services, and to provide at Client's sole expense electricity and an electrical connection for operation of the 
Security System. Envera shall order a primary dedicated internet line on the Client's behalf, with appropriate specifications, and Client agrees that invoices 
for the connection will be sent to the Client's address identified above . In the event that Virtual Gate Guard Services have been ordered , the Client shall 
provide a secondary hard-lined internet connection with static IP address and at least 3Mbps upload/download speed. In the event that a secondary hard
lined connection is not available in the Client's geographical area, the Client may contract with an approved wireless SIM router provider. The Client shall 
be responsible for payment of any fees relating to internet connections ordered hereunder. The Client understands that the performance of a wireless SIM 
connection is of variable quality. If Envera chooses to assist the Client in obtaining a backup internet connection to serve the Security System, Client further 
agrees to cooperate with Envera in Envera's effort to obtain such backup connection , and Client agrees that invoices for the backup connection will be sent to 
the Client's address identified above . In the event that primary and secondary lines fail , the gates at the Premises will , by default, remain in the open position 
until signal is restored . 

2 TERM. 
2.1 Following execution of this Agreement and payment of any deposit required hereunder, Envera shall diligently proceed to install the Security System. The 

"Commencement Date" of this Agreement shall be the date on which Envera notifies Client that Client's Security System has been fully installed , including 
the initial preparation of the database using Client's information. If Client fails to provide the information required to produce the Client's database, the 
Commencement Date shall be the date on which Envera provides notice to Client that the Security System has been fully installed and Envera is ready, willing 
and able to provide the Monitoring Services but for the lack of such information. 

2.2 The Services to be furnished by Envera will be for a primary period (the "Primary Period") of thirty-si x (36) months commencing on the Commencement Date. 

tt s:// 

0 the Pre ise and nee sensors 

n'itoring detection e~uipment as a.scribed in this 

i e 
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2.3 After the expiration of the Primary Period , this Agreement shall automatically renew for additional terms of one trv)~ t=l\!!Rl:ll'i~ !:lt!R~IJ unless either 
party shall give written notice of cancellation at least thirty (30) days prior to the expiration of the Primary Period or any Renewal Period . 

3 TERMINATION. 
3.1 Either party may terminate this Agreement with cause in the event of a default by the other party as set forth in paragraph 9 below. 
3.2 Either party may terminate this Agreement without cause by providing at least thirty (30) days written notice to the other party ("Early Termination"). 
3.3 Early Termination or termination of this Agreement for cause is subject to the provisions of paragraph 1Obelow. 
3.4 Envera may terminate this Agreement, without notice, in the event Envera 's central station connection link or the equipment within the Client's Premises is 

destroyed by fire or other catastrophe, or is otherwise so substantially damaged that it is impractical to continue service. In the event of termination pursuant to 
this subparagraph , Envera shall be relieved of any further obligations under this Agreement , but Client shall remain liable for payment of any and all amounts 
due for Services provided up to the date of termination of Services . 

4 COMPENSATION. 
4.1 The Client agrees to pay Envera the following fees , which are set forth in the Description of Security System and Installation Fee attached as Exhibit "A" and 

the Schedule of Fees attached hereto as Exhibit "B" (collectively the "Service Rates"): 
4.1 .1 The Monitoring and Database Services Rates. The parties agree that , to the extent that Virtua l Gate Guard Services have been ordered , the Monitoring 

and Database Service rates that are currently identified on Exhibit "B" are based on the Client's representation that the number of addresses listed are a true 
representation of existing addresses in the Community that will be registered with Envera. If a greater number of addresses is registered with Envera during 
the term of this Agreement, the Monitoring and Database Rates will increase by the per home per month price listed in Exhibit "B", with such increase to take 
place in the month following the registration. 

4.1 .2 The Service & Maintenance Plan Rates. 
4.1.3 The Standard Rates , which apply when Client has declined to receive Repair and Maintenance Services, or is otherwise responsible for a repair. Please 

refer to https://enverasystems.com/standardrates/ for Envera 's current rates. 
4.1.4 The Installation Fee. 
4.1 .5 Video Pull Fees. No fees are charged for video pulls relative to Virtual Gate Guard Services, Passive Video Surveillance Services or Activ 

Surveillance Services, however one-time fees , as described at https://enverasystems.com/videoretrieval/ , are chargeable for any idea eulls 
requested in a non-native format, or which require greater than one hour to locate . :"I,,_ 

4.1 .6 Guard Module Software Fee. A monthly fee payable for the licensing of Envera's Guard Module Software. 
4.1.7 Client acknowledges that sales tax at the applicable rate shall be payable in addition to the rates set forth on xiii i "B", and Clie t agree t <IY those 

taxes, if any. In addition , the Client agrees to pay for all costs to apply for and obtain any permits required . r:iy state or loc ge cy or body~ tive to the 
installation of the Security System, along with costs relating to any bonds , surveys, drawings or site plan edifications to same. 

4.2 Envera will deliver to Client an invoice at the beginning of each month for the Monitoring and Data se Serv ees Rat nd Servic &: 
Rates for the following month , and for any Repair & Maintenance Services provided in the prio mo th The vo1 will be payable upon receipt by Client. All 
outstanding invoices not paid within thirty (30) days of receipt thereof shall accrue interest at he ma :mum ra e llowed by la (currently 18% per year). 

4.3 The Service Rates shall increase automatically by 5% on each yearly anniversary of the Comm-ncem nt Date. Each su enange in the Service Rates 
shall be reflected on the Client's invoice for the month in which the Service Rate c ange occu Envera may, a a ime after the Primary Period , increase 
the Service Rates or implement or increase service charges to meet changing cost P.0n givi g the Clie t otice n writing prior to the month in which such 
increase will take effect, which increase will be in addition to the autorn~tic increase ia ntified a ove. 

4.4 Notwithstanding the foregoing , Client agrees that Envera shall have the right, at any time, c ease the charges provided herein to reflect any additional 
governmental surcharges, fees , or taxes relating to the Services , whi may be imposed on era by any governmental agency or utility company. Client 
agrees to pay those governmental surcharges, fees , or ta e . 

4.5 The Monitoring and Database Service Rate shall be abated au · periods where Monitoring Services are not being provided to Client due to a defect in the 
Security System, but shall not be abated if Mon1 ing e ices are o provided as a result of any failure of the electrical or internet communications system 
that services the Security System. Client all-receive 11 p orated ere •·1 for such abatement on the next monthly invoice for the period of time beginning when 
Client notifies Envera that the Security Sysle is not func 1oning and ending when Envera has repaired or serviced the Security System to correct the reported 
defect such that the Monitoring Serviees are ing.,p o ided to the Community. Client shall not receive a credit pursuant to this paragraph for (i) malfunctions 
in the Security System that-ar aus · an c or- omission of Client or its residents or employees, or (ii) a defect in the Security System that does not result 
in a suspension of the Mo itoring Servic s. 

5 LIMITED WARRANTY Pl. Ii> CONDITION ; MAI TENANCE. 
5.1 Client acknowl c:lges tha Emvera 's obligati ns hereur.tder are solely to provide the Services as defined in paragraph 1 above, and further described in this 

Agreeme P.. defau on t e part of Enver , nd any related rights of Client related thereto , wi ll arise only in the event that Envera fails to fulfill its obligations to 
service r. repair the SecuntY. SY,stem, if obligation is set forth in this Agreement. 

5.2 Envera is not the manufa lurer- fie Security System and therefore does not guarantee the workmanship or any other aspect of the equipment comprising 
the Sec rity System; ho ever, certain warranties may be provided by the manufacturer(s) of the components and to the extent that Client is purchasing the 
components said warranties will be assigned to Client. Notwithstanding any other provision in this Agreement to the contrary, where Client purchases a 
Security Sy,s m unde tl;t is Agreement, Envera warrants that the equipment will be free from defects in material and workmanship for a period of ninety (90) 
days from the encement Date. Envera may comply with this obligation by repairing or replacing any defective , covered part with a new or functionally 
operative component, at its discretion , with such repair or replacement being Client's exclusive remedy for any loss or damage due to breach of the warranty 
set forth in this subparagraph 5.2. 

5.3 If the Repair and Maintenance Services are ordered by Client, and in consideration for payment of the Service and Maintenance Plan Rates, Envera agrees 
to provide Standard maintenance and repair services without additional charge to Client for the Primary Period of the Agreement. For the purposes of this 
Agreement, "Standard" maintenance and repair services shall mean those rendered reasonably necessary (i) due to ordinary use, wear and tear or (ii) directly 
as a result of a malfunction of the Security System. Should any of the equipment need to be serviced or replaced at any time during the Primary Period in 
connection with a Standard maintenance and repair service, Envera wi ll not charge for labor or system parts and materials . During any Renewal Period, if the 
Client has elected to receive the Repair and Maintenance Services, any Standard Maintenance and Repair Services conducted by Envera shall be conducted 
without charge to the Client for Envera's labor, and with any replacement equipment, part, or third-party vendor costs charged to the Client without mark-
up. In the event that the Client is receiving Virtua l Gate Guard Services, Envera will repair or replace ground loops and related equipment during the 90 day 
period following the Commencement Date , provided that the ground loop and related equipment was installed by Envera. If the equipment was installed by an 
entity other than Envera , or the 90 day period has elapsed, Envera will charge the Standard Rates for labor relative to ground loops, and will pass through to 
the Client its actual cost for any parts, equipment, or third party invoice which is incurred for such repair or replacement. Trip charges may apply. Upon receipt 
of notice from Client that a repair is required , or upon Envera's discovery of a needed repair, Envera shall use reasonable discretion to determine whether 
a repair is Standard or the result of a third party or other cause beyond Envera 's control , including such events as described in paragraph 5.4 below. In the 
event that the Client has not elected to receive the Repair and Maintenance Services , it shall be charged Envera's Standard Rates. 

5.4 Repairs to or replacement of the Security System or its components rendered necessary by any of the following events shall not be considered Standard 
and related costs shall be the responsibility of Client at the Standard Rates: accident; vandalism ; flood ; water; lightning ; fire intrusion ; abuse ; misuse; an act 
of God ; any casualty, including electricity; unauthorized repairs , modification or improper installation by the Client; or any other cause beyond the control of 
Envera , including interruption of electrical power, or internet service. Further, Envera shall not be responsible for any interruption in the Monitoring Services as 
a result of any of the foregoing occurrences, and Envera will not be required to perform the Services while any such cause continues. 
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5.5 EXCEPT AS EXPRESSLY SET FORTH IN PARAGRAPH 5.2 HEREOF, ENVERA MAKES NO REPRESENT.4nl(f}~©F(~R.t4~!@1fi~'NY KIND , 
EXPRESS OR IMPLIED, WITH RESPECT TO THE SECURITY SYSTEM (INCLUDING THE INSTALLATION THEREOF), AND DISCLAIMS ANY AND ALL 
WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE OR ANY OTHER WARRANTY. ENVERA DOES NOT WARRANT OR 
GUARANTEE THAT THE SERVICES WILL BE ERROR-FREE OR UNINTERUPTED. CLIENT ACKNOWLEDGES THAT NO REPRESENTATIONS WERE 
MADE TO CLIENT OR RELIED UPON BY CLIENT WITH RESPECT TO THE QUALITY AND FUNCTION OF THE SECURITY SYSTEM. 

5.6 It is understood and agreed by the parties hereto that Envera is providing a Security System and/or Services designed to reduce the risk of loss only; that 
Envera does not cause any of the adverse events that the Security System or the Services are meant to avert , and that Envera does not guarantee or warrant 
that no adverse events will occur during the term of the Agreement ; that the payments provided for herein are based solely on the value of the Security 
System and/or Services as described herein and are unrelated to the value of any property located on the Premises; that Envera is not liable for losses that 
may occur in cases of malfunction or nonfunction of any Security System provided by, or serviced by, Envera , that Envera is not liable for losses that may 
occur in the monitoring, repairing , signal handling or dispatching aspects of the service, even if due to Envera's negligence or failure of performance, and 
Client waives and releases Envera from any such damages , claims and losses; that Envera is not liable for losses resulting from failure to warn or inadequate 
training ; that Envera is not an insurer; and that insurance covering personal injury, property loss, damage to and on Client's Premises must be obtained and/ 
or maintained by Client. Client understands that it is Client's duty to purchase and maintain such insurance and Client shall look only to its insurer in the 
event of the occurrence of any adverse event that the Security System or the Services are meant to avert ; that Envera offers several levels of protection and 
services; and that the Security System and/or Services described has been chosen by Client after considering the several levels of protection afforded by 
various systems and the related costs. 

6 INSTALLATION . Client hereby authorizes and empowers Envera , its agents or assigns, to come upon the Premises to install , service and maintain the 
Security System, and to make any necessary inspections, tests, and repairs as required. It is mutually agreed that the work of standard repairs or service 
by Envera shall be performed between the hours of 8:00 a .m. and 5:00 p.m., exclusive of Saturdays, Sundays and holidays. In the event of an emergency, 
Envera may provide Services outside of standard business hours, and in such event, Envera reserves the right to charge an additional pre . ium for Services 
provided under such circumstances. Client shall not make any modifications to the Security System without first obtaining the written appro al of Envera . 
Client shall be responsible for all costs associated with the removal of any trees , and damage to control wiring , utility wiring or ducti1:1 g, or ot ,e subterranean 

or hidden facilities that are damaged during installation . 
7 EQUIPMENT. Client acknowledges that , if it is receiving Virtual Gate Guard Services, the Envera Kiosk Systemr"' shall remain the pro efty o nvera and 

that Client is only licensed to use such equipment during the term of this Agreement. The Client shall own the rest o th o pone ts of e Se urity System, 
however Envera will retain a security interest in such equipment until the Installation Fee has been paid . Envera ay remo e the E 11era Kl stem™ 
upon termination of the Agreement, without the obligation to repair or redecorate any portion of the Client's Pr ses , and the lien! agrees to e it access 
for that purpose. Envera 's removal of property shall not constitute a waiver of the right to collect any am u s that it is due. 

8 VIDEO FOOTAGE. Envera agrees to make archived video footage from the Security System reaso ably a ailable lien!, which foota,ge is typically retained 
by the network video recorder on the Client's Premises for a period of thirty (30) days . In addition, 6: ie I wil a access to viewing Ive video footage from 
Client's computers . Client acknowledges that viewing live footage will : (i) be limited to officers ar.id e oyees f Client and th residents will not be authorized 
to access the footage, (ii) be restricted to one Client user at a time , and (iii) involve installation o soft r onto lient's c puters. Envera will use reasonable 
efforts to train up to three (3) individuals designated by Client to access the live deo footage; h0wever, Client is ol responsible for the installation of any 
software programs and Client expressly acknowledges that Envera is not respons e for the functionality f such software on Client's computers. 

9 DEFAULT. 
9.1 Default by Client. Client shall be in default of this Agreement in the e ent it (i) fails to pa 'I a uni when due as provided by this Agreement , and/or (ii) 

commits a material breach of any of its obligations hereunder and fails to cure such malaria each within fifteen (15) days of receipt of written notice thereof 
or, if such breach cannot reasonably be cured within sai days, to commence and diligently rosecute to cure the breach within 15 days of receipt of written 
notice thereof. In the event of any default of this Agreement y 1er:tt Envera shall be entitled to terminate this Agreement immediately and Client shall be 
liable to Envera for the damages as set forth in aragra h 10 below. 

9.2 Default by Envera. Envera shall be in def u 0 this Agr ement in the vent it commits a material breach of any of its obligations hereunder and fails to 
cure such material breach within fifteen (1 ays of reeeipt of written notice thereof or, if such breach cannot reasonably be cured within said 15 days, to 
commence and diligently proseeute to cure t e breac ithin 15 days of eceipt of written notice thereof. In the event of a termination by Client due to Envera 's 
default, Client shall not be r,espons1ble or pay e I of the Liquidated Damages, as set forth in paragraph 1Obelow; however, Client shall remain liable to 
Envera for payment of an and all amo t due fa Services provided up to and including the date of termination of th is Agreement by Client. 

10 DAMAGES . 
10.1 NOTWITHSTAl'J ING A Y OTHER PRO ISION -THIS AGREEMENT TO THE CONTRARY, CLIENT AGREES THAT ENVERA SHALL NOT BE LIABLE 

FOR AN GENERAL, DI EG:T , SPECIA BXEMPLARY, PUNITIVE, INCIDENTAL OR CONSEQUENTIAL DAMAGES. 
10.2 In the event that (i) Client e ercises its rig to Early Termination without cause or (ii) Envera terminates this Agreement for cause pursuant to subparagraph 

9.1 above, Client shall i:i y to era o e hundred percent (100%) of the balance due for Services for the remainder of the Primary Period or then-
current enewal Period (or, if the Primary Period has not yet commenced , 100% of the amount which would have been due for the Primary Period , had it 
commence , as applicable (the "Liquidated Damages"), in addition to any other amounts then owing . Envera and Client agree that the Liquidated Damages 
are a reaso able esti ation of the damages of cancellation due to the inability of computing actual costs , including , but not limited to , the cost of disconnecting 
and removing E v a s equipment, the lost opportunity of using the equipment in another engagement, and the loss of the value of the unexpired portion of the 
Agreement. 

10.3 In the event that (i) Envera exercises its right to Early Termination or (ii) Client terminates this Agreement for cause pursuant to subparagraph 9.2 above, 
Client's damages hereunder shall be limited to the actual damages incurred by Client, but in no event shall Envera be liable for more than the amount paid by 
Client for one (1) month of Monitoring and Database Services, as set forth in subparagraph 4 .1.1 above. 

11 INDEMNIFICATION. 
11.1 To the extent permitted by law, Client agrees to and shall indemnify, defend and hold harmless Envera, its employees and agents from and against all claims, 

lawsuits , damages or losses asserted by third parties (the "Claims") that arise out of or relate to this Agreement. This provision shall apply to all claims whether 
based upon negligence (including Envera's negligence) , whether active or passive, express or implied contract or warranty, contribution or indemnification , 
but the indemnification obligation shall not apply to Claims for property damage or personal injury brought by third parties arising solely and directly from 
a malfunction of the Security System or for a Claim for loss or damage solely and directly caused by an intentional or grossly negligent act of Envera or its 
employees. 

11 .2 Envera agrees to and shall indemnify, defend and hold harmless Client from and against Claims for property damage or personal injury brought by third 
parties arising solely and directly from a malfunction of the Security System or for a Claim for loss or damage solely and directly caused by an intentional or 
grossly negligent act of Envera or its employees, but not for any claims relating to the entry into the Community by any third party, or arising out of or relating 
to any alleged failure to provide Services. Client hereby waives its right to recovery against Envera for any loss covered by insurance on the Premises or its 
contents to the extent permitted by any policy or by law. 

12 SCOPE OF AGREEMENT. Client acknowledges that the provisions of this Agreement, and particularly those paragraphs relating to disclaimer of warranties, 
limitation of liability, and third-party indemnification , inure to the benefit of and are applicable to Envera , Envera's direct and indirect parents, affiliates , 
subsidiaries, and to any subcontractors engaged by Envera to provide monitoring , maintenance , installation , or service of the systems provided herein . Client 
hereby waives, on its behalf, and any of its insurance carriers , any rights of subrogation any such carrier may otherwise have against Envera . 
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13 NOTICES. All notices hereunder must be in writing and served by registered or certified mail , postage prepaid ,ln1ttlr1=1 ~ljl)!lffiqg~ p!l~csimile ; or 
by electronic mail to the parties, as set forth in the "Notices" section on the first page hereof. Change of address may be designated by appropriate notice 
similarly given to the other party herein . 

14 LIVE GUARD SERVICES. In the event that Client retains any third-party live guard service, Envera shall have no responsibility for the actions of such live 
guard and shall not be obligated to provide the live guard access to the Security System. Client's indemnification obligations set forth in paragraph 11 above 
shall expressly extend to and include any and all Claims relating to actions or omissions of any live guard. 

15 NO THIRD PARTY BENEFICIARY. This Agreement is made solely and specifically between, and for the benefit of, the parties hereto, and their respective 
successors and assigns (subject to the express provisions hereof relating to successors and assigns) and no other person shall have any rights, interest or 
claims hereunder or be entitled to any benefits under or on account of this Agreement as a third-party beneficiary or otherwise. Client does hereby for itself 
and other parties claiming under it, release and discharge Envera from and against all claims arising from the hazards covered by Client's insurance, it being 
expressly agreed and understood that no insurance company or insurer will have any right of subrogation against the company. 

16 MISCELLANEOUS. 
16.1 In the event of any litigation or other legal proceeding hereunder, the prevailing party will be entitled to an award of his , her, or its direct, indirect, or incidental 

expenses incurred, including but not limited to, court costs and reasonable attorney's fees incurred throughout all negotiations, trials or appeals. Moreover, if 
Envera must take any action to collect any amounts owed hereunder it shall be entitled to its costs of collection , including attorney fees. 

16.2 This Agreement will be construed and enforced in accordance with Florida law. 
16.3 This instrument, including all attached Exhibits, contains the entire Agreement between the parties and no modification , release, or waiver of any provision 

hereof will be effective unless it is in writing and signed by the parties. 
16.4 If any of the terms or conditions of this Agreement shall be declared invalid or inoperative, all of the remaining terms and conditions shall remain in full force 

and effect. 
16.5 This Agreement may be executed in one or more counterparts, each of which shall be deemed an original and all of which together will co~stitute one and 

the same instrument. Facsimile or other electronic transmission and electronic signatures are acceptable to bind the parties. 
16.6 The article and section headings contained in this Agreement are inserted for convenience only and shall not affect in any way I e eanin o interpretation 

of this Agreement. Every covenant, term and provision of this Agreement shall be construed simply according to its fair meaning n ot strict! for or against 
any party hereto. This Agreement shall not be construed against either party by virtue of a party of a party being deemed the Agree e l's dr~ er. 

16.7 If there is any conflict between this Agreement and any other document between Envera and Client relating to the sub e matter ereo , his eement will 
govern, unless such other document is dated subsequent to this Agreement and expressly states that it controls 

16.8 Envera will at all times be deemed an independent contractor hereunder; all taxes, social security benefits , mployment c l)en a,tion taxe and related 
costs related to Envera's employees will solely be the responsibility and function of Envera. 

16.9 This Agreement is not assignable by the Client except upon the prior written consent of Envera , h 
Envera. Envera shall have the right to assign this Agreement, or to subcontract any of its obl'gatio 
the Client. 

16.10 The Client agrees that Envera retains sole authority over the use of and acce 
and any information that is uploaded to that website via any Envera mobile devi 
the MyEnvera.com website , or any Envera App , and shall not restrict a resident ma I0n contained therein , including 
guest information. All information that is uploaded by the Client or dent by use of any Envera App (the "Database 
Information"), shall be the sole and exclusive property of Envera. mination en!, Client shall not be entitled to view, copy or 
access the Database Information . 

IN WITNESS WHEREOF, the parties have executed t 
page hereof. 

CLIENT: EN EYES, LLC d/b/a ENVERA SYSTEMS: 
DocuSigned b DocuSigned by: 

tLJ;. Ult>~(}., 
Signature: Signature: ~ 6825348C4AFF4ZF 

Addi Alaya 
Name: Name: 

CEO 
Title : Title: 

9/8/ 2022 
Date: Date: 

LICENSE NUMBERS- FL: EG13000626, B2700191 , GA: LVU406807, TX: B09431501 
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THIS IS A COPY DocuSign Envelope ID: 90B79568-B064-4519-B598-432C99724279 
Th is is a copy v iew of the Authoritative Copy held 

EXHIBIT "A" - DESCRIPTION OF SECURITY SYSTEM AND INSTALL~h9NEfieeated custodian 

Equipment installed under Agreement No. 2744. 

Total Installation Fee: $0 .00 

50% Installation Fee Due prior to Install of Security System: $0.00 
40% Installation Fee Due within 5 days of Envera advising Client that installation of the Security System has begun: $0.00 

Remaining Balance of Installation Fee Due within 5 days of Envera advising Client that installation of Security System is complete 

LI CENSE NUMBERS- FL: EG1 3000626, B2700191, GA: LVU406807, TX: B09431501 
Page 5 of 6 



THIS IS A COPY DocuSign Envelope ID: 90B79568-B064-4519-B598-432C99724279 
This is a copy view of the Authoritative Copy held 
by the designated custodian EXHIBIT "B" · SCHEDULE OF FEES 

Pool - Active Video Surveillance 

QTY MONTHLY SERVICE EACH MONTHLY INVESTMENT 

3 Actively Monitored Outdoor Camera $50.00 $150.00 

1 Service & Maintenance Plan $143.26 $143.26 

Pool • Active Video Surveillance TOTAL: $293.26 

Pool - Access Control 

QTY MONTHLY SERVICE 

Database Management 

Service & Maintenance Plan 

EACH 

$150.00 

$26.21 

$176 .21 

REPAIR & MAINTENANCE SERVICES: Monthly Service & Maintenance Plan Rates for standard servic 
ACCEPTED 

2 Month Pre-Payment Deposit Due: $1,004.67 

LICENSE NUMBERS - FL: EG13000626, B2700191 , GA: LVU406807 , TX: B09431501 
Page 6 of 6 

https://1,004.67


DocuSign· 
Certificate Of Completion 

Envelope Id : 90B79568B0644519B598432C99724279 Status : Completed 

Subject: Envera Documents for your DocuSign Signature - Reserve at Van Oaks Amenity Monitoring Agreement 

Vault With eOriginal : Yes 

SF Account Name: The Reserve at Van Oaks - Auburndale 

SF Contract No.: 2743 

Source Envelope: 

Document Pages: 6 Signatures: 2 

Certificate Pages: 5 Initials: O 

AutoNav: Enabled 

Envelopeld Stamping: Enabled 

Time Zone : (UTC-08:00) Pacific Time (US & Canada) 

Record Tracking 

Status: Original 

9/8/2022 12:08:55 PM 

Status: Authoritative Copy (1 of 1 documents) 

9/8/2022 1 :08:47 PM 

Status: Receipt Confirmed 

9/8/2022 1 :09: 16 PM 

Signer Events 

Martha Schiffer 

martha.schiffer@meritagehomes.com 

HOA President 

Security Level: Email , Account Authentication 
(None) 

Electronic Record and Signature Disclosure: 
Accepted : 9/8/2022 12:16:41 PM 
ID: 82a315ce-f7cc-4e35-b3b6-ff4ab5d9b333 

Addi Aloya 

aaloya@enverasystems.com 

CEO 

Security Level : Email , Account Authentication 
(None) 

Electronic Record and Signature Disclosure: 
Accepted : 9/8/2022 1 :08:18 PM 
ID: c28ef6b 7-7bf8-4819-b 1 b9-967e5a2af248 

In Person Signer Events 

Editor Delivery Events 

Agent Delivery Events 

Intermediary Delivery Events 

Certified Delivery Events 

Carbon Copy Events 

Holder: Crystal Clark 

cclark@enverasystems.com 

Holder: Crystal Clark 

cclark@enverasystems.com 

Holder: Crystal Clark 

cclark@enverasystems.com 

Signature 

Signature Adoption : Pre-selected Style 

Using IP Address : 67.28.64.42 

Signature Adoption : Pre-selected Style 

Using IP Address: 24.104.6.155 

Signature 

Status 

Status 

Status 

Status 

Status 

Envelope Originator: 

Crystal Clark 

4171 W Hillsboro Blvd Ste 2 

Coconut Creek, FL 33073 

cclark@enverasystems.com 

IP Address: 13.110.6.8 

Location: DocuSign 

Location : DocuSign 

Location: Envera Systems 

Timestamp 

Sent: 9/8/2022 12:09:37 PM 

Viewed: 9/8/2022 12:16:41 PM 

Signed: 9/8/202212:51 :51 PM 

Sent: 9/8/2022 12:51 :53 PM 

Viewed : 9/8/2022 1 :08:18 PM 

Signed: 9/8/2022 1 :08:45 PM 

Timestamp 

Timestamp 

Timestamp 

Timestamp 

Timestamp 

Timestamp 

mailto:cclark@enverasystems.com
https://67.28.64.42
mailto:cclark@enverasystems.com
mailto:cclark@enverasystems.com
mailto:cclark@enverasystems.com
mailto:aaloya@enverasystems.com
mailto:martha.schiffer@meritagehomes.com


Carbon Copy Events 

Bill Ford 

bford@enverasystems.com 

Security Level: Email , Account Authentication 
(None) 

Electronic Record and Signature Disclosure: 
Not Offered via DocuSign 

Crystal Clark 

cclark@enverasystems.com 

Director of Sales 

Envera Systems 

Security Level : Email , Account Authentication 
(None) 

Electronic Record and Signature Disclosure: 
Not Offered via DocuSign 

Nathan Varn 

nvarn@enverasystems.com 

Envera Systems 

Security Level : Email , Account Authentication 
(None) 

Electronic Record and Signature Disclosure: 
Not Offered via DocuSign 

Witness Events 

Notary Events 

Envelope Summary Events 

Envelope Sent 

Certified Delivered 

Signing Complete 

Completed 

Payment Events 

Status 

COPIED 

COPIED 

COPIED 

Signature 

Signature 

Status 

Hashed/Encrypted 

Security Checked 

Security Checked 

Security Checked 

Status 

Electronic Record and Signature Disclosure 

Timestamp 

Sent: 9/8/2022 12:09:38 PM 

Sent: 9/8/202212:51 :53 PM 

Resent: 9/8/2022 1 :08:48 PM 

Sent: 9/8/2022 12:51 :53 PM 

Timestamp 

Timestamp 

Timestamps 

9/8/2022 12:09:38 PM 

9/8/2022 1:08:18 PM 

9/8/2022 1 :08:45 PM 

9/8/2022 1 :08:45 PM 

Timestamps 

mailto:nvarn@enverasystems.com
mailto:cclark@enverasystems.com
mailto:bford@enverasystems.com


Electronic Record and Signature Disclosure created on: 4/30/2018 10:30:23 AM 

Parties agreed to: Martha Schiffer, Addi Aloya 

CONSUMER DISCLOSURE 
From time to time, Envera Systems (we, us or Company) may be required by law to provide to 
you certain written notices or disclosures. Described below are the terms and conditions for 
providing to you such notices and disclosures electronically through the DocuSign, Inc. 
(DocuSign) electronic signing system. Please read the information below carefully and 
thoroughly, and if you can access this information electronically to your satisfaction and agree to 
these terms and conditions, please confirm your agreement by clicking the ' I agree' button at the 
bottom of this document. 
Getting paper copies 
At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after signing session and, if you 
elect to create a DocuSign signer account, you may access them for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 
Withdrawing your consent 
If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 
Consequences of changing your mind 
If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. To indicate to us that you are changing your mind, you must 
withdraw your consent using the DocuSign ' Withdraw Consent' form on the signing page of a 
DocuSign envelope instead of signing it. This will indicate to us that you have withdrawn your 
consent to receive required notices and disclosures electronically from us and you will no longer 
be able to use the DocuSign system to receive required notices and consents electronically from 
us or to sign electronically documents from us . 
All notices and disclosures will be sent to you electronically 
Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 



1Operating 
Systems: 

Windows® 2000, Windows® XP, Windows Vista®; Mac OS® X 

Browsers: 
Final release versions of Internet Explorer® 6.0 or above (Windows only); 
Mozilla Firefox 2.0 or above (Windows and Mac) ; Safari™ 3.0 or above 
(Mac only) 

PDF Reader: Acrobat® or similar software may be required to view and print PDF files 

Screen 
Resolution: 

800 x 600 minimum 

How to contact Envera Systems: 

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: cclark@enverasystems.com 

To advise Envera Systems of your new e-mail address 

To let us know of a change in your e-mail address where we should send notices and disclosures 
electronically to you, you must send an email message to us at cclark@enverasystems.com and 
in the body of such request you must state: your previous e-mail address, your new e-mail 
address. We do not require any other information from you to change your email address .. 

In addition, you must notify DocuSign, Inc. to arrange for your new email address to be reflected 
in your DocuSign account by following the process for changing e-mail in the DocuSign system. 

To request paper copies from Envera Systems 
To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an e-mail to cclark@enverasystems.com and in the 
body of such request you must state your e-mail address, full name, US Postal address, and 
telephone number. We will bill you for any fees at that time, if any. 
To withdraw your consent with Envera Systems 

To inform us that you no longer want to receive future notices and disclosures in electronic 
format you may: 

i. decline to sign a document from within your DocuSign session, and on the subsequent 
page, select the check-box indicating you wish to withdraw your consent, or you may; 

ii . send us an e-mail to cclark@enverasystems.com and in the body of such request you 
must state your e-mail , full name, US Postal Address, and telephone number. We do not 
need any other information from you to withdraw consent.. The consequences of your 
withdrawing consent for online documents will be that transactions may take a longer 
time to process .. 

Required hardware and software 

I 

mailto:cclark@enverasystems.com
mailto:cclark@enverasystems.com
mailto:cclark@enverasystems.com
mailto:cclark@enverasystems.com


Enabled Security . . 
. Allow per session cookies 

Settmgs: 

** These minimum requirements are subject to change. If these requirements change, you will be 
asked to re-accept the disclosure. Pre-release ( e.g. beta) versions of operating systems and 
browsers are not supported. 
Acknowledging your access and consent to receive materials electronically 
To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you , please verify that you were 
able to read this electronic disclosure and that you also were able to print on paper or 
electronically save this page for your future reference and access or that you were able to e-mail 
this disclosure and consent to an address where you will be able to print on paper or save it for 
your future reference and access. Further, if you consent to receiving notices and disclosures 
exclusively in electronic format on the terms and conditions described above, please let us know 
by clicking the ' I agree ' button below. 
By checking the 'I agree ' box, I confirm that: 

• I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF 
ELECTRONIC CONSUMER DISCLOSURES document; and 

• I can print on paper the disclosure or save or send the disclosure to a place where I can 
print it, for future reference and access; and 

• Until or unless I notify Envera Systems as described above, I consent to receive from 
exclusively through electronic means all notices, disclosures, authorizations, 
acknowledgements, and other documents that are required to be provided or made 
available to me by Envera Systems during the course of my relationship with you . 



 
 

 

RESERVE AT VAN OAKS 
COMMUNITY DEVELOPMENT DISTRICT 

7 



 

 

___________, 2022 

Reserve at Van Oaks Community Development District  
c/o Craig Wrathell, District Manager 
Wrathell, Hunt & Associates, LLC 
2300 Glades Road, Suite 410W 
Boca Raton, Florida 33431 
 

Re: Letter Agreement for Acquisition of Reserve at Van Oaks Phase 1 Improvements  
 
Dear District Manager, 
 
 Pursuant to the Acquisition Agreement, dated January 31, 2022 (“Acquisition Agreement”), by 
and between the Reserve at Van Oaks Community Development District (“District”) and Meritage Homes 
of Florida, Inc. (“Developer”), you are hereby notified that the Developer has completed and wishes to 
sell (“Sale”) to the District certain “Improvements” as described in Exhibit A attached hereto. Subject to 
the terms of the Acquisition Agreement, the following terms govern the proposed Sale: 
 

• As consideration for the Sale, and subject to the availability of funds and the terms of the 
Acquisition Agreement, the District agrees to pay from future bond proceeds the amount 
identified in Exhibit A attached hereto, which represents the actual cost of constructing and/or 
creating the Improvements.  

• The Developer agrees, at the direction of the District, to assist with the transfer of any permits or 
similar approvals necessary for the operation of the Improvements.  The Developer further agrees 
to post and maintain any maintenance or other bonds required for the turnover of the 
Improvements to a third party governmental or other entity. 

• The parties agree that certain portions of the Improvements may only be partially complete, as 
indicated in Exhibit A, and the Developer agrees to complete and convey, and the District agrees 
to acquire, the balance of any unfinished Improvements at the time of completion of such 
Improvements and pursuant to the Acquisition Agreement. 

• Notwithstanding anything to the contrary herein, certain amounts, as identified in Exhibit A, may 
still be owed to contractors (balance to finish & retainage) and Developer agrees to timely make 
payment for all remaining amounts owed, and to ensure that no liens are placed on the 
Improvements. Developer acknowledges any balance to finish and/or retainage shall be 
requisitioned by the District for payment to the Developer only upon notice from the District 
Engineer that such amounts have been paid for by Developer to the contractor. 

 
If the District is in agreement with the terms stated herein, please execute this letter agreement 

in the space below and proceed with the necessary steps to effect the Sale. 
 

Agreed to by: 
 
RESERVE AT VAN OAKS COMMUNITY 
DEVELOPMENT DISTRICT 
 
___________________________________ 
Name: _____________________________ 
Title: ______________________________  

Sincerely, 
 
MERITAGE HOMES OF FLORIDA, INC.  
 
 
___________________________________ 
Name: _____________________________ 
Title: ______________________________ 



 

 

EXHIBIT A 
Description of Phase 1 Improvements 

 
 The Phase 1 Improvements include: 
 

a. Stormwater Improvements - All stormwater management systems, including but not 
limited to lakes, ponds, water control structures, pipes and other water conveyance 
structures, as well as all catch-basins and related stormwater facilities (including without 
limitation curbs, gutters and inlets) providing drainage for streets and rights-of-way, and 
related system components, located within the Property (defined below); 

b. Roadway Improvements - All roadways, paving, curbing, and other related improvements 
located within the Property; 

c. Hardscaping Improvements - All hardscaping, signage, entry monuments, lighting, 
sidewalks, trails, and other related improvements now a part of the Property; 

d. Landscaping Improvements - All landscaping, sod, plants, trees, timber, shrubbery, and 
other related improvements now a part of the Property; 

e. Irrigation Improvements – All irrigation systems, including but not limited to wells, 
pumps, lines, spray heads, and related system components, now a part of the Property;  

f. Work Product Improvements - All of the right, title, interest, and benefit the Grantor, if 
any, in, to, and under any and all site plans, construction and development drawings, 
plans and specifications, documents, surveys, engineering and soil reports and studies, 
licenses, permits, zoning approvals, entitlements, building permits, demolition and 
excavation permits, curb cut and right-of-way permits, utility permits, drainage rights, 
bonds, and similar or equivalent private and governmental documents of every kind and 
character whatsoever pertaining or applicable to or in any way connected with the 
development, construction, and ownership of the above-referenced improvements. 

 
The “Property” includes: 

 
All private rights-of-way, Tracts LA1, LA2, OS1, OS2, OS3, OS4, OS8, R1, R2, B2, WL2, 
WL3, Pond 2 and Pond 3, each as identified on the plat entitled Reserve at Van Oaks 
Phase 1, recorded in the Public Records of Polk County, Florida, at Plat Book 189, Pages 
9 et. seq. 

Improvement Total Amount Amount  

Paid to Date 

Balance to 

Finish  

Retainage to Date 

Stormwater     

Roadways     

Hardscaping     

Landscaping     

Irrigation     

Work Product     

TOTAL:     

 
 
  



 

 

CORPORATE DECLARATION AND AGREEMENT 
[PHASE 1 IMPROVEMENTS] 

 
I, ________________________, as ______________________________of Meritage Homes of 

Florida, Inc., a Florida corporation (“Developer”), do hereby state as follows: 
 

1. I have personal knowledge of the matters set forth in this Declaration.  
 

2. My name is ________________________, and I am ______________________________ of 
the Developer. I have authority to make this Declaration on behalf of Developer.   

 
3. Developer is the developer of certain lands within the Reserve at Van Oaks Community 

Development District, a special purpose unit of local government established pursuant to 
Chapter 190, Florida Statutes (“District”). 

 
4. The District’s Engineer’s Report (2022 Project), dated January 31, 2022 (“Engineer’s Report”) 

describes certain public infrastructure improvements and work product that the District 
intends to finance, fund, plan, establish, acquire, construct or reconstruct, enlarge or extend, 
equip, operate, or maintain pursuant to Chapter 190, Florida Statutes. 

 
5. Developer has expended funds to develop and/or acquire certain of the public infrastructure 

improvements described in the Engineer’s Report and more specifically described in Exhibit 
A. The attached Exhibit A accurately identifies certain of those improvements that have been 
completed to date and states the amounts that Developer has spent on those improvements. 
Notwithstanding anything to the contrary herein, certain amounts are still owed to 
contractors and Developer agrees to timely make payment for all remaining amounts owed, 
and to ensure that no liens are placed on the property. 

 
6. Developer acknowledges that the District intends to rely on this Declaration for purposes of 

acquiring the infrastructure improvements identified in Exhibit A. 
 
  

[CONTINUED ON NEXT PAGE]  



 

 

 Executed this __________ day of ____________________, 2022. 
 

 MERITAGE HOMES OF FLORIDA, INC.  
 
 
____________________________________ 
Name: ______________________________ 
Title: _______________________________ 

 
 
STATE OF _______________  
COUNTY OF _____________  

The foregoing instrument was acknowledged before me by means of ▢ physical presence or ▢ 
online notarization this _____ day of ______________, 2022, by ___________________________ as 
_______________________________________ of ________________________________, and with 
authority to execute the foregoing on behalf of the entit(ies) identified above, and who appeared before 
me this day in person, and who is either personally known to me, or produced ______________________ 
as identification. 

 
 
 
 
     (NOTARY SEAL) 

 
____________________________________ 
NOTARY PUBLIC, STATE OF _____________ 
 
Name:____________________________ 
(Name of Notary Public, Printed, Stamped or 
Typed as Commissioned) 

 

 

 

Exhibit A – Description of Phase 1 Improvements  

  



 

 

DISTRICT ENGINEER’S CERTIFICATE 
[PHASE 1 IMPROVEMENTS] 

 
 

_______________________, 2022 
 
 
Board of Supervisors 
Reserve at Van Oaks Community Development District 
 
Re: Acquisition of Improvements  
 
Ladies and Gentlemen: 
 

The undersigned is a representative of Poulos & Bennett, LLC (“District Engineer”), as District 
Engineer for the Reserve at Van Oaks Community Development District (“District”) and does hereby make 
the following certifications in connection with the District’s acquisition from Meritage Homes of Florida, 
Inc. (“Developer”) as to certain public infrastructure improvements (“Improvements”) as further detailed 
in Exhibit A.  The undersigned, an authorized representative of the District Engineer, hereby certifies that: 

 
1. I have reviewed the Improvements. I have further reviewed certain documentation 

relating to the same, including but not limited to certain invoices, plans, and other 
documents. 

 
2. The Improvements are within the scope of the District’s capital improvement plan as set 

forth in the District’s Engineer’s Report (2022 Project), dated January 31, 2022  
(“Engineer’s Report”), and specially benefit property within the District as further 
described in the Engineer’s Report. 

 
3. The Improvements were installed in accordance with their specifications, and, subject to 

the design specifications, are capable of performing the functions for which they were 
intended.   I am not aware of any defects in the Improvements. 

 
4. The total costs associated with the Improvements are as set forth in Exhibit A.  Such costs 

are equal to or less than each of the following: (i) what was actually paid by the Developer 
to create and/or acquire the Improvements, and (ii) the reasonable fair market value of 
the Improvements. 

 
5. All known plans, permits and specifications for the maintenance of the Improvements are 

on file with the District, and have been transferred, or are capable of being transferred, 
to the District for maintenance responsibilities. 

 

[CONTINUED ON NEXT PAGE] 

  



 

 

 
6. With this document, I hereby certify that it is appropriate at this time for the District to 

acquire the Improvements. 
 
 POULOS & BENNETT, LLC 

 
 
 

       ________________________________ 
______________________, P.E. 
Florida Registration No. __________ 
District Engineer   

 
 
STATE OF _______________  
COUNTY OF _____________  

The foregoing instrument was acknowledged before me by means of ▢ physical presence or ▢ 
online notarization this _____ day of ______________, 2022, by ___________________________ as 
_______________________________________ of ________________________________, and with 
authority to execute the foregoing on behalf of the entit(ies) identified above, and who appeared before 
me this day in person, and who is either personally known to me, or produced ______________________ 
as identification. 

 
 
 
 
     (NOTARY SEAL) 

 
____________________________________ 
NOTARY PUBLIC, STATE OF _____________ 
 
Name:____________________________ 
(Name of Notary Public, Printed, Stamped or 
Typed as Commissioned) 

 
 

  



 

 

CONTRACTOR ACKNOWLEDGMENT AND RELEASE 
[PHASE 1 IMPROVEMENTS] 

 
 THIS ACKNOWLEDGMENT & RELEASE (“Release”) is made to be effective the ___ day of 
_______________, 2022, by Brockman Site Development, LLC (“Contractor”), in favor of the Reserve at 
Van Oaks Community Development District (“District”), which is a local unit of special-purpose 
government situated in Polk County, Florida, and having offices at 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431. 
 

RECITALS 
 
 WHEREAS, pursuant to that certain Authorization Agreement, dated June 9, 2021 (“Contract”) 
and between Contractor and Meritage Homes of Florida, Inc., a Florida corporation (“Developer”), 
Contractor has constructed for Developer certain infrastructure improvements, as described in Exhibit A 
(“Improvements”); and 
 
 WHEREAS, Developer may in the future convey the Improvements to the District and for that 
purpose has requested Contractor to confirm the release of all restrictions on the District’s right to use 
and rely upon the Improvements; and 
 
 WHEREAS, Contractor has agreed to the release of any such restrictions. 
 
 NOW, THEREFORE, for and in consideration of mutual promises and obligations, the receipt and 
sufficiency of which are hereby acknowledged, Contractor provides the following acknowledgment and 
release: 
 

1. GENERAL.  The recitals so stated above are true and correct and by this reference are 
incorporated as a material part of this Release. 

 
2. ACQUISITION OF IMPROVEMENTS. Contractor acknowledges that the District is acquiring 

or has acquired the Improvements constructed by Contractor in connection with the Contract, from 
Developer, and accordingly, the District has the unrestricted right to rely upon the terms of the Contract 
for same.    
 

3. WARRANTY.  Contractor hereby expressly acknowledges the District’s right to enforce 
the terms of the Contract, including but not limited to any warranties and other forms of indemnification 
provided therein and to rely upon and enforce any other warranties provided under Florida law.   

 
4. CERTIFICATION.  Except as set forth herein, Contractor hereby acknowledges that it has 

been fully compensated for its services and work related to completion of the Improvements. Contractor 
further certifies that, except as set forth herein, no outstanding requests for payment exist related to the 
Improvements, including any payments to subcontractors, materialmen, suppliers or otherwise, and that 
there is no disagreement as to the appropriateness of payment made for the Improvements. Except as 
set forth herein, this document shall constitute a final waiver and release of lien for any payments due to 
Contractor by Developer or District for the Improvements. 

 
Notwithstanding anything to the contrary herein, Contractor is owed $________________ 

(including balance to finish and retainage) related to the Improvements and understands that such 



 

 

amounts shall be paid by Developer. The effectiveness of this Acknowledgment and Release is contingent 
upon such payment being timely made.  
 

 
       BROCKMAN SITE DEVELOPMENT, LLC 
 
 
      
       ___________________________________ 

By:________________________________ 
Its:________________________________ 

 
STATE OF _______________  
COUNTY OF _____________  

The foregoing instrument was acknowledged before me by means of ▢ physical presence or ▢ 
online notarization this _____ day of ______________, 2022, by ___________________________ as 
_______________________________________ of ________________________________, and with 
authority to execute the foregoing on behalf of the entit(ies) identified above, and who appeared before 
me this day in person, and who is either personally known to me, or produced ______________________ 
as identification. 

 
 
 
 
     (NOTARY SEAL) 

 
____________________________________ 
NOTARY PUBLIC, STATE OF _____________ 
 
Name:____________________________ 
(Name of Notary Public, Printed, Stamped or 
Typed as Commissioned) 

 
  



 

 

BILL OF SALE AND LIMITED ASSIGNMENT 
[PHASE 1 IMPROVEMENTS] 

 
THIS BILL OF SALE AND LIMITED ASSIGNMENT is made to be effective as of the ___ day of _____, 

2022, by and between MERITAGE HOMES OF FLORIDA, INC., a Florida corporation, with an address of 
8800 East Raintree Drive, Suite 300, Scottsdale, Arizona 85260 (“Grantor”), and for good and valuable 
consideration, to it paid by the RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT, a local 
unit of special-purpose government established pursuant to Chapter 190, Florida Statutes (“District” or 
“Grantee”) whose address is c/o Wrathell, Hunt & Associates, LLC, 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431. 
 

(Wherever used herein, the terms “Grantor” and “Grantee” include all of the parties to this instrument, the 
heirs, legal representatives and assigns of individuals, and the successors and assigns of trustees, 
partnerships, limited liability companies, governmental entities, and corporations.) 

 
NOW THEREFORE, for good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged, Grantor and Grantee, intending to be legally bound, do hereby agree as follows: 
 

1. Grantor hereby transfers, grants, conveys, and assigns to Grantee all right, title and 
interest of Grantor, if any, in and to the property (together, “Property”) described in Exhibit A and below 
to have and to hold for Grantee’s own use and benefit forever: 
 

a) All of the right, title, interest, and benefit of Grantor, if any, in, to and under any and 
all contracts, guaranties, affidavits, warranties, bonds, claims, lien waivers, and other 
forms of indemnification, given heretofore and with respect to the construction, 
installation, or composition of the improvements described in Exhibit A. 

 
2. Grantor hereby covenants that: (i) Grantor is the lawful owner of the Property; (ii) the 

Property is free from any liens or encumbrances and the Grantor covenants to timely address any such 
liens or encumbrances if and when filed; (iii) Grantor has good right to sell the Property; and (iv) the 
Grantor will warrant and defend the sale of the Property hereby made unto the Grantee against the lawful 
claims and demands of all persons whosoever.   

 
3. Without waiving any of the rights against third parties granted under Section 1(b), this 

conveyance is made on an “as is” basis. The Grantor represents that it has no knowledge of any latent or 
patent defects in the Property, and hereby assigns, transfers and conveys to the Grantee any and all rights 
against any and all firms or entities which may have caused any latent or patent defects, including, but 
not limited to, any and all warranties and other forms of indemnification. 

 
4. By execution of this document, the Grantor affirmatively represents that it has the 

contractual right, consent and lawful authority of any and all forms to take this action in this document 
and in this form. Nothing herein shall be construed as a waiver of Grantee’s limitations on liability as 
provided in Section 768.28, Florida Statutes, and other statutes and law. 

 
[CONTINUED ON FOLLOWING PAGE] 



 

 

WHEREFORE, the foregoing Bill of Sale and Limited Assignment is hereby executed and delivered 
on the date first set forth above. 

 
Signed, sealed and delivered by:  
 

WITNESSES 

By:   
Name:    

MERITAGE HOMES OF FLORIDA, INC.  
 
 
____________________________________ 
Name: ______________________________ 
Title: _______________________________ 

 
 
By:   
Name:    

 

 
STATE OF _______________  
COUNTY OF _____________  

The foregoing instrument was acknowledged before me by means of ▢ physical presence or ▢ 
online notarization this _____ day of ______________, 2022, by ___________________________ as 
_______________________________________ of ________________________________, and with 
authority to execute the foregoing on behalf of the entit(ies) identified above, and who appeared before 
me this day in person, and who is either personally known to me, or produced ______________________ 
as identification. 

 
 
 
 
     (NOTARY SEAL) 

 
____________________________________ 
NOTARY PUBLIC, STATE OF _____________ 
 
Name:____________________________ 
(Name of Notary Public, Printed, Stamped or 
Typed as Commissioned) 

 

  

 
  



 

 

EXHIBIT A 
Description of Phase 1 Improvements 

 
 The Phase 1 Improvements include: 
 

a. Stormwater Improvements - All stormwater management systems, including but not limited 
to lakes, ponds, water control structures, pipes and other water conveyance structures, as 
well as all catch-basins and related stormwater facilities (including without limitation curbs, 
gutters and inlets) providing drainage for streets and rights-of-way, and related system 
components, located within the Property (defined below); 

b. Roadway Improvements - All roadways, paving, curbing, and other related improvements 
located within the Property; 

c. Hardscaping Improvements - All hardscaping, signage, entry monuments, lighting, sidewalks, 
trails, and other related improvements now a part of the Property; 

d. Landscaping Improvements - All landscaping, sod, plants, trees, timber, shrubbery, and other 
related improvements now a part of the Property; 

e. Irrigation Improvements – All irrigation systems, including but not limited to wells, pumps, 
lines, spray heads, and related system components, now a part of the Property;  

f. Work Product Improvements - All of the right, title, interest, and benefit the Grantor, if any, 
in, to, and under any and all site plans, construction and development drawings, plans and 
specifications, documents, surveys, engineering and soil reports and studies, licenses, 
permits, zoning approvals, entitlements, building permits, demolition and excavation permits, 
curb cut and right-of-way permits, utility permits, drainage rights, bonds, and similar or 
equivalent private and governmental documents of every kind and character whatsoever 
pertaining or applicable to or in any way connected with the development, construction, and 
ownership of the above-referenced improvements. 

 
The “Property” includes: 

 
All private rights-of-way, Tracts LA1, LA2, OS1, OS2, OS3, OS4, OS8, R1, R2, B2, WL2, 
WL3, Pond 2 and Pond 3, each as identified on the plat entitled Reserve at Van Oaks 
Phase 1, recorded in the Public Records of Polk County, Florida, at Plat Book 189, Pages 
9 et. seq. 

Improvement Total Amount Amount  

Paid to Date 

Balance to 

Finish  

Retainage to Date 

Stormwater     

Roadways     

Hardscaping     

Landscaping     

Irrigation     

Work Product     

TOTAL:     
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INSTR # 2022253162 
BK 12423 Pgs 1715-1717 PG(s)3 
09/19/2022 09:37:54 AM 
STACY M. BUTTERFIELD, 

This instrument was prepared by and CLERK OF COURT POLK COUNTY 
upon recording should be returned to: RECORDING FEES 27.00 

KE LAW GROUP, PLLC 
P.O. Box 6836 
Tallahassee, Florida 32314 

QUIT CLAIM DEED 
WITH GRANT AND RESERVATION OF EASEMENTS 

THIS QUIT CLAIM DEED WITH GRANT AND RESERVATION OF EASEMENTS is made to be effective 
as of the _12_ day of September 2022, by and between: 

Meritage Homes of Florida, Inc., a Florida corporation, the developer of lands within the 
boundary of the District, and with a mailing address of 8800 East Raintree Drive, Suite 
300, Scottsdale, Arizona 85260 ("Grantor"). 

Reserve at Van Oaks Community Development District, a local unit of special-purpose 
government established pursuant to Chapter 190, Florida Statutes, and with an address 
of c/o Wrathell, Hunt and Associates, LLC, 2300 Glades Road, Suite 410W, Boca Raton, 
Florida 33431 ("Grantee"). 

(Wherever used herein, the terms "Granter" and "Grantee" include all of the 
parties to this instrument, the heirs, legal representatives and assigns of 
individuals, and the successors and assigns of trustees, partnerships, limited 
liability companies, governmental entities, and corporations.) 

QUIT CLAIM DEED 

WITNESS THAT GRANTOR, for good and valuable consideration to it in hand paid by Grantee, the 
receipt and sufficiency whereof are hereby acknowledged, does hereby remise, release and quit-claim 
unto the Grantee forever, all of the right, title, interest, claim and demand which the Grantor has, if any, 
in and to the following described lot, piece or parcel of land, situate, lying and being in Polk County, State 
of Florida, and more particularly below ("Property"): 

All private rights-of-way, Tracts LAl, LA2, OSl, OS2, OS3, OS4, OS8, Rl, R2, B2, 
WL2, WL3, Pond 2 and Pond 3, each as identified on the plat entitled Reserve at 
Van Oaks Phase 1, recorded in the Public Records of Polk County, Florida, at Plat 
Book 189, Pages 9 et. seq. 

TOGETHER with all the tenements, hereditaments and appurtenances thereto belonging or in 
anywise appertaining, and to have and to hold the same in fee simple forever. Such conveyance is 
subject to all matters of record; however, reference hereto shall not operate to re-impose the same. 

GRANT OF EASEMENTS 

AND FURTHER WITNESS THAT GRANTOR, for good and valuable consideration to it in hand paid 
by Grantee, the receipt and sufficiency whereof are hereby acknowledged, hereby further remises, 
releases and quit-claims to Grantee forever, the following non-exclusive, perpetual easement rights 

1 



which the Grantor has, if any, as more particularly described below ("Easements"): 

Those certain Drainage Easements and Utility Easements (together, "Easement 
Areas"), as identified on the plat entitled Reserve at Van Oaks Phase 1, recorded 
in the Public Records of Polk County, Florida, at Plat Book 189, Pages 9 et. seq., 
and, with respect to the foregoing, the rights of ingress and egress over, across, 
upon, and through the Easement Areas, as well as rights of installing, 
constructing, operating, maintaining, repairing and replacing stormwater, 
landscaping, irrigation, wetland and/or other District improvements that 
comprise the District's capital improvement plan; 

TO HAVE AND TO HOLD the same forever, subject to taxes for the year hereof and subsequent 
years, as applicable, and all easements, restrictions, reservations, conditions, covenants, limitations 
and agreements of record. This reference to such matters of record shall not operate to re-impose the 
same. Grantor agrees and covenants that it has not and shall not grant or exercise any rights that are 
materially inconsistent with, or which materially interfere with, the rights herein granted to the District. 

RESERVATION OF EASEMENT 

AND FURTHER WITNESS THAT GRANTOR hereby reserves unto itself and its successors and 
assigns, and Grantee by acceptance hereby gives and grants unto Grantor and its successors and assigns, 
non-exclusive easements for ingress and egress over, upon and across the Property and Easement Areas, 
together with the rights to install, construct, maintain, repair and replace and improve any improvements 
now or hereafter located on the Property and Easement Areas; provided, however, that Grantor's 
reservation of rights hereunder shall not be deemed to impose any obligations on Granter to install, 
construct, maintain, repair or replace any part of the Property or Easement Areas or improvements 
located thereon. 

NOTE: This Quit Claim Deed is not intended to convey any improvements located on the Property or 
Easement Areas, which improvements will instead be conveyed by separate bill of sale. 

[CONTINUED ON FOLLOWING PAGE] 
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IN WITNESS WHEREOF, Granter has caused these presents to be executed to be effective as of 

the day and year first above written. 

WITNESS MERITAGE HOMES OF FLORIDA, INC. 

) 
By: ____c:~--2~ 

By: G/ 
Name: Steve Harding 

Na me: __-____,(,__""--h-'--'r_.,_,1:S:::..__,,._+......,,'---'"'......v_..-R___,(___ Title: Division President 

STATE OF At,(', dee 
couNTY oF rl; ,I,( b~c__ 

The foregoing instrument was acknowledged before me by means of ~hysical presence or D 
online nota~ization, this of ~022, by ~ ~Md\,-c,\ ., as,s~ day 
~,.. e::i,,,, ~QS~~of MERITAGE HOMES OF FLORIDA, INC., who appeared before me this da';I in person, 
and who is either personally known to me, or produced _________ as identification.

--,- , __ , __ ,V ____ _ 

Q~2~ 
NOTARY PUBLIC, STATE OF 8Q04a., 

(NOTARY SEAL) Name:~\:>~~~- l¼ i:?-S;~_.f 
(Name of Notary Public, Printed, Stamped or 

Typed as Commissioned) 

Note to Examiner: This Instrument evidences a conveyance of an interest in unencumbered real estate as a gift and is exempt 
from Florida documentary stamp tax pursuant to Rule 12B-4.014(2)(a), Florida Administrative Code. 

.•••·~•·"••,, ROBERTA E. ROESSEL"!l~'t\••~✓-',
{'''/'A''!:\ Commission# GG 939847 
\;.~JJ Expires December 15, 2023 
'%8f.f~<?,t•·· Bonded Thru Troy Fain Insurance 800-386-7019 
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RESOLUTION 2023-02 
 

A RESOLUTION BY THE BOARD OF SUPERVISORS OF THE RESERVE AT VAN OAKS 
COMMUNITY DEVELOPMENT DISTRICT DESIGNATING THE PRIMARY 
ADMINISTRATIVE OFFICE AND PRINCIPAL HEADQUARTERS OF THE DISTRICT 
AND PROVIDING AN EFFECTIVE DATE 

 
 WHEREAS, the Reserve at Van Oaks Community Development District (“District”) is a local 
unit of special-purpose government created and existing pursuant to Chapter 190, Florida 
Statutes; and 
 
 WHEREAS, the District desires to designate its primary administrative office as the location 
where the District’s public records are routinely created, sent, received, maintained, and 
requested, for the purposes of prominently posting the contact information of the District’s 
Record’s Custodian in order to provide citizens with the ability to access the District’s records and 
ensure that the public is informed of the activities of the District in accordance with Chapter 119, 
Florida Statutes; and 
 

WHEREAS, the District additionally desires to specify the location of the District’s principal 
headquarters for the purpose of establishing proper venue under the common law home venue 
privilege applicable to the District. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT: 

 
1. PRIMARY ADMINISTRATIVE OFFICE.  The District’s primary administrative office for 

purposes of Chapter 119, Florida Statutes, shall be located at 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431.  

 
2. PRINCIPAL HEADQUARTERS.  The District’s principal headquarters for purposes of 

establishing proper venue shall be located at the offices of 
____________________________________________________________, and within Polk County, 
Florida. 

 
3. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption. 

 
PASSED AND ADOPTED this 5th day of December, 2022.  

 
ATTEST:      RESERVE AT VAN OAKS COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
_________________________________  ________________________________ 
Secretary/Assistant Secretary Chair/Vice Chair, Board of Supervisors 



 
 

 

RESERVE AT VAN OAKS 
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AGREEMENT FOR 
JANITORIAL MAINTENANCE SERVICES 

THIS AGREEMENT (“Agreement”) is made, and entered into, by and between: 

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located in 
Polk County, Florida, with a mailing address of c/o 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431 (“District”), and 

CSS CLEAN STAR SERVICES OF CENTRAL FLORIDA, INC., a Florida profit corporation, with 
an address of 11121 Camden Park Drive, Windemere, Florida 34786 (“Contractor”). 

RECITALS 

WHEREAS, the District is a local unit of special-purpose government established pursuant to and 
governed by Chapter 190 of the Florida Statutes; and 

WHEREAS, the District owns, operates and maintains certain amenity facilities (“Facilities”); and 

WHEREAS, the District desires to enter into an agreement with an independent contractor to 
provide janitorial maintenance services for the Facilities, as outlined in Exhibit A (“Services”); and 

WHEREAS, Contractor represents and warrants that it is qualified to provide such Services and 
desires to enter into an agreement with the District to provide the Services in accordance with the terms 
and specifications in this Agreement and Exhibit A. 

NOW, THREEFORE, based upon good and valuable consideration and the mutual covenants of the 
parties, the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows: 

1. RECITALS. The recitals stated above are true and correct and by this reference are 
incorporated herein as a material part of this Agreement. 

2. SERVICES. The Contractor agrees to provide the Services outlined in Exhibit A. Contractor 
hereby covenants to the District that it shall perform the services: (i) using its best skill and judgment and 
in accordance with generally accepted professional standards and (ii) in compliance with all applicable 
federal, state, county, municipal, building and zoning, land use, environmental, public safety, non-
discrimination and disability accessibility laws, codes, ordinances, rules and regulations, permits and 
approvals (including any permits and approvals relating to water rights), including, without limitation, all 
professional registration (both corporate and individual) for all required basic disciplines that it shall 
perform (together, “Laws and Approvals”). While providing the Services, the Contractor shall assign such 
staff as may be required, and such staff shall be responsible for coordinating, expediting, and controlling 
all aspects to assure completion of the Services. Contractor shall solely be responsible for the means, 
manner and methods by which its duties, obligations and responsibilities are met to the satisfaction of 
the District. This Agreement grants to Contractor the right to enter the District property that is the subject 
of this Agreement, and for those purposes described in this Agreement. 
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Additional Work. The Contractor agrees that the District shall not be liable for the payment of 
any additional work and/or services unless the District first authorizes the Contractor to perform such 
additional work and/or services through an authorized and fully executed change order. Nothing herein 
shall be construed to require the District to use the Contractor for any such additional work and/or 
services, and the District reserves the right to retain a different contractor to perform any additional work 
and/or services. 

3. TERM. Contractor shall provide the Services beginning upon the full execution of this 
Agreement, and through September 30 of the year in which this Agreement becomes effective, unless 
terminated earlier pursuant to its terms.  This Agreement shall automatically renew on a month-to-month 
basis thereafter, unless terminated pursuant to the terms herein. 

4. COMPENSATION; PAYMENT. As compensation for the Services described in this 
Agreement, the District agrees to pay the Contractor the amounts set forth in Exhibit A. The Contractor 
shall maintain records conforming to usual accounting practices. Further, the Contractor agrees to render 
monthly invoices to the District, in writing, which shall be delivered or mailed to the District by the fifth 
(5th) day of the next succeeding month. Each monthly invoice shall contain, at a minimum, the District's 
name, the Contractor's name, the invoice date, an invoice number, an itemized listing of all costs billed 
on the invoice with a description of each sufficient for the District to approve each cost, the time frame 
within which the services were provided, and the address or bank information to which payment is to be 
remitted. Consistent with Florida’s Prompt Payment Act, Section 218.70 et al. of the Florida Statutes, 
these monthly invoices are due and payable within forty-five (45) days of receipt by the District. 

5. CARE OF DISTRICT PROPERTY.  Contractor shall use all due care to protect the property 
of the District, its patrons, landowners and authorized guests from damage by Contractor or its employees 
or agents.  Contractor agrees to repair any damage resulting from the Services within twenty-four (24) 
hours.  Any such repairs shall be at Contractor’s sole expense, unless otherwise agreed, in writing, by the 
District. 

6. COMPLIANCE WITH LAW. In providing the Services, Contractor shall comply with all 
applicable laws, rules, and regulations, including but not limited to all orders or requirements affecting 
the District property placed thereon by any governmental authority having jurisdiction. 

7. ACCIDENTS/CLAIMS.  Contractor shall promptly and in no event within more than 
seventy-two (72) hours provide a written report as to all accidents, injuries or claims for damage relating 
to the Amenity Facilities or related to the Services, including any damage or destruction of property, and 
shall cooperate and make any and all reports required by any insurance company, law enforcement 
agency or the District in connection therewith, unless the District’s Board of Supervisors (“Board”) 
expressly directs Contractor otherwise, in writing. 

8. INDEPENDENT CONTRACTOR. In all matters relating to this Agreement, Contractor shall 
be acting as an independent contractor. Neither Contractor nor employees of Contractor are employees 
of the District under the meaning or application of any Federal or State Unemployment or Insurance Laws 
or otherwise. Contractor agrees to assume all liabilities or obligations imposed by any one or more of 
such laws with respect to employees of Contractor, if any, in the performance of this Agreement. 
Contractor shall not have any authority to assume or create any obligation, express or implied, on behalf 
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of the District and Contractor shall have no authority to represent the District as an agent, employee, or 
in any other capacity, unless otherwise set forth in this Agreement. 

9. TERMINATION. The District shall have the right to terminate this Agreement immediately 
upon written notice for cause, or upon thirty (30) days’ written notice without cause. Contractor shall 
have the right to terminate this Agreement upon thirty (30) days’ written notice to the District.  In the 
event either party terminates this Agreement, Contractor’s sole remedy shall be to recover the balance 
of money due and owing to it at the effective date of termination for the work actually performed up to 
that date, subject to any off-sets the District might have against Contractor. 

10. INSURANCE. Contractor shall maintain throughout the term of this Agreement the 
insurance listed in Exhibit B.  The District, its staff, consultants and supervisors shall be named as 
additional insured.  The Contractor shall furnish the District with the Certificate of Insurance evidencing 
compliance with this requirement.  No certificate shall be acceptable to the District unless it provides that 
any change or termination within the policy periods of the insurance coverage, as certified, shall not be 
effective within thirty (30) days of prior written notice to the District.  Insurance coverage shall be from a 
reputable insurance carrier, licensed to conduct business in the State of Florida. 

11. INDEMNIFICATION. Contractor agrees to defend, indemnify, and hold harmless the 
District and its officers, agents, employees, successors, assigns, members, affiliates, or representatives 
from any and all liability, claims, actions, suits, liens, demands, costs, interest, expenses, damages, 
penalties, fines, judgments against the District, or loss or damage, whether monetary or otherwise, arising 
out of, wholly or in part by, or in connection with the Services to be performed by Contractor, its 
subcontractors, its employees and agents in connection with this Agreement, including litigation, 
mediation, arbitration, appellate, or settlement proceedings with respect thereto. Additionally, nothing 
in this Agreement requires Contractor to indemnify the District for the District’s percentage of fault if the 
District is adjudged to be more than 50% at fault for any claims against the District and Contractor as 
jointly liable parties; however, Contractor shall indemnify the District for any and all percentages of fault 
attributable to Contractor for claims against the District, regardless of whether the District is adjudged to 
be more or less than 50% at fault. Contractor further agrees that nothing herein shall constitute or be 
construed as a waiver of the District's limitations on liability contained in Section 768.28, Florida Statutes, 
or other statute. Obligations under this section shall include the payment of all settlements, judgments, 
damages, liquidated damages, penalties, fines, forfeitures, back pay awards, court costs, arbitration 
and/or mediation costs, litigation expenses, attorneys’ fees, paralegal fees (incurred in court, out of court, 
on appeal, or in bankruptcy proceedings), any interest accrued against the District, all as actually incurred. 
The indemnification rights herein contained shall be cumulative of, and in addition to, any and all rights, 
remedies and recourse to which the District shall be entitled, whether pursuant to some other provision 
of this Agreement, at law, or in equity. The provisions of this Section shall survive the termination or 
expiration of this Agreement. 

12. DEFAULT; THIRD-PARTY INTERFERENCE.  A default by either party under this Agreement 
shall entitle the other to all remedies available at law or in equity, which may include, but not be limited 
to, the right of damages, injunctive relief, and/or specific performance. The District shall be solely 
responsible for enforcing its rights under this Agreement against any interfering third-party.  Nothing 
contained herein shall limit or impair the District’s right to protect its rights from interference by a third-
party to this Agreement. 
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13. ATTORNEY’S FEES. In the event that either the District or Contractor is required to 
enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be entitled to 
recover all fees and costs incurred, including reasonable attorneys’ fees and costs for trial, alternative 
dispute resolution, or appellate proceedings. 

14. ENTIRE AGREEMENT. This instrument shall constitute the final and complete expression 
of the agreement between the parties hereto relating to the subject matter of this Agreement. 

15. AMENDMENTS. Amendments to and waivers of the provisions contained in this 
Agreement may be made only by an instrument in writing which is executed by both parties hereto. 

16. NOTICES. All notices, requests, consents, and other communications under this 
Agreement (“Notices”) shall be in writing and shall be delivered, mailed by Overnight Delivery or First 
Class Mail, postage prepaid, to the parties, at the addresses first listed above. Except as otherwise 
provided in this Agreement, any Notice shall be deemed received only upon actual delivery at the address 
set forth above.  Notices delivered after 5:00 p.m. (at the place of delivery) or on a non-business day, shall 
be deemed received on the next business day.  If any time for giving Notice contained in this Agreement 
would otherwise expire on a non-business day, the Notice period shall be extended to the next succeeding 
business day.  Saturdays, Sundays, and legal holidays recognized by the United States government shall 
not be regarded as business days.  Counsel for the District and counsel for Contractor may deliver Notice 
on behalf of the District and Contractor.  Any party or other person to whom Notices are to be sent or 
copied may notify the other parties and addressees of any change in name or address to which Notices 
shall be sent by providing the same on five (5) days’ written notice to the parties and addressees set forth 
herein. 

17. THIRD-PARTY BENEFICIARIES. This Agreement is solely for the benefit of the District and 
Contractor and no right or cause of action shall accrue upon or by reason, to or for the benefit of any 
third-party not a formal party to this Agreement.  Nothing in this Agreement expressed or implied is 
intended or shall be construed to confer upon any person or corporation other than the District and 
Contractor any right, remedy, or claim under or by reason of this Agreement or any of the provisions or 
conditions of this Agreement; and all of the provisions, representations, covenants, and conditions 
contained in this Agreement shall inure to the sole benefit of and shall be binding upon the District and 
Contractor and their respective representatives, successors, and assigns. 

18. ASSIGNMENT.  Neither the District nor Contractor may assign this Agreement or any 
monies to become due hereunder without the prior written approval of the other. Any purported 
assignment without such written approval shall be void. 

19. CONTROLLING LAW; VENUE. This Agreement and the provisions contained in this 
Agreement shall be construed, interpreted, and controlled according to the laws of the State of Florida. 
The parties agree that venue for any action arising hereunder shall be in a court of appropriate jurisdiction 
in the County in which the District is located. 

20. PUBLIC RECORDS.  Contractor understands and agrees that all documents of any kind 
provided to the District in connection with this Agreement may be public records, and, accordingly, 
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Contractor agrees to comply with all applicable provisions of Florida law in handling such records, 
including but not limited to section 119.0701, Florida Statutes. Contractor acknowledges that the 
designated public records custodian for the District is the District’s Manager (“Public Records Custodian”).  
Among other requirements and to the extent applicable by law, Contractor shall 1) keep and maintain 
public records required by the District to perform the service; 2) upon request by the Public Records 
Custodian, provide the District with the requested public records or allow the records to be inspected or 
copied within a  reasonable time period at a cost that does not exceed the cost provided in Chapter 119, 
Florida Statutes; 3) ensure that public records which are exempt or confidential, and exempt from public 
records disclosure requirements, are not disclosed except as authorized by law for the duration of the 
contract term and following the contract term if Contractor does not transfer the records to the Public 
Records Custodian of the District; and 4) upon completion of the contract, transfer to the District, at no 
cost, all public records in Contractor’s possession or, alternatively, keep, maintain and meet all applicable 
requirements for retaining public records pursuant to Florida laws. When such public records are 
transferred by Contractor, Contractor shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  All records stored electronically 
must be provided to the District in a format that is compatible with Microsoft Word or Adobe PDF formats. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS, C/O WRATHELL, 
HUNT & ASSOCIATES, LLC, 2300 GLADES ROAD, SUITE 410W, BOCA 
RATON, FLORIDA 33431; 561-571-0010 (PHONE); 
suitk@whhassociates.com (EMAIL). 

21. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of this 
Agreement shall not affect the validity or enforceability of the remaining portions of this Agreement or 
any part of this Agreement not held to be invalid or unenforceable. 

22. HEADINGS. The descriptive headings in this Agreement are for convenience only and 
shall not control nor affect the meaning or construction of any of the provisions of this Agreement. 

23. NEGOTIATIONS AT ARM’S LENGTH. This Agreement has been negotiated fully between 
the parties as an arm’s length transaction. The parties participated fully in the preparation of this 
Agreement and received, or had the opportunity to receive, the advice of counsel.  In the case of a dispute 
concerning the interpretation of any provision of this Agreement, all parties are deemed to have drafted, 
chosen, and selected the language, and the doubtful language will not be interpreted or construed against 
any party. 

24. LIMITATIONS ON LIABILITY. Nothing in this Agreement shall be deemed as a waiver of 
immunity or limits of liability of the District beyond any statutory limited waiver of immunity or limits of 
liability which may have been adopted by the Florida Legislature in section 768.28, Florida Statutes, or 
other statute or law, and nothing in this Agreement shall inure to the benefit of any third party for the 

5 

mailto:suitk@whhassociates.com


 
 

 
 
 
 

    
 

 
       

     
  

  
  

          
  

      
 

       
    

    
   

     
  

  
    

   
 

     
    

 
       

   
   

 
 

     
    

   
 

  

  

purpose of allowing any claim which would otherwise be barred under the Doctrine of Sovereign Immunity 
or by operation of law. 

25. SCRUTINIZED COMPANIES. Contractor certifies that it is not in violation of section 
287.135, Florida Statutes, and is not prohibited from doing business with the District under Florida law, 
including but not limited to Scrutinized Companies with Activities in Sudan List or Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List.  If Contractor is found to have submitted a false 
statement, has been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or has been engaged in business 
operations in Cuba or Syria, or is now or in the future on the Scrutinized Companies that Boycott Israel 
List, or engaged in a boycott of Israel, the District may immediately terminate this Agreement. 

26. E-VERIFY. Contractor shall comply with and perform all applicable provisions of Section 
448.095, Florida Statutes. Accordingly, to the extent required by Florida Statute, Contractor shall register 
with and use the United States Department of Homeland Security’s E-Verify system to verify the work 
authorization status of all newly hired employees and shall comply with all requirements of Section 
448.095, Florida Statutes, as to the use of subcontractors. The District may terminate the Agreement 
immediately for cause if there is a good faith belief that the Contractor has knowingly violated Section 
448.091, Florida Statutes. By entering into this Agreement, the Contractor represents that no public 
employer has terminated a contract with the Contractor under Section 448.095(2)(c), Florida Statutes, 
within the year immediately preceding the date of this Agreement. 

27. CONFLICTS. In the event that there are any conflicts between the terms of this 
Agreement and its exhibits, the terms of this Agreement shall control. 

28. AUTHORIZATION. The execution of this Agreement has been duly authorized by the 
appropriate body or official of both parties hereto, both parties have complied with all the requirements 
of law, and both parties have full power and authority to comply with the terms and provisions of this 
Agreement. 

29. E-SIGNATURE; COUNTERPARTS. This Agreement may be executed by electronic 
signature, and in any number of counterparts; however, all such counterparts together shall constitute 
but one and the same instrument. 

[CONTINUED ON NEXT PAGE] 
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_________________________________ 

_________________________________ 

IN WITNESS WHEREOF, the parties execute the foregoing Agreement. 

RESERVE AT VAN OAKS COMMUNITY 
DEVELOPMENT DISTRICT 

By:______________________________ 
Its:______________________________ 
Date:____________________________ 

CSS CLEAN STAR SERVICES OF CENTRAL 
FLORIDA, INC. 

By:______________________________ 
Its:_______________________________ 
Date:____________________________ 

Tracy Chacon

11/14/2022

CDD Vice Chair
11/15/22

Exhibit A: Proposal 
Exhibit B: Insurance Certificate with Endorsements 
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PROPOSAL 
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EXHIBIT B 

INSURANCE CERTIFICATE WITH ENDORSEMENTS 
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11/16/2022

AP INTEGO INSURANCE GROUP, LLC
AP Intego Insurance Group, LLC

888-289-2939
375 Woodcliff Dr. certs@apintego.com
Suite 103
Fairport NY 14450

CSS Clean Star Services of Central Florida, Inc.

11121 Camden Park Dr

Windermere FL 34786-5636

NorGUARD Insurance Company

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to the 
terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT 
NAME: 
PHONE 
(A/C, No, Ext): 

FAX 
(A/C, No):

E-MAIL 
ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A : 31470 
INSURED INSURER B : 

INSURER C : 

INSURER D : 

INSURER E : 

INSURER F : 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 

CERTIFICATE HOLDER 

AUTHORIZED REPRESENTATIVE 

CANCELLATION 

LOCJECT 
PRO-POLICY 

GEN'L AGGREGATE LIMIT APPLIES PER: 

OCCURCLAIMS-MADE 

COMMERCIAL GENERAL LIABILITY 

GENERAL LIABILITY 

PREMISES (Ea occurrence) $ 
DAMAGE TO RENTED 
EACH OCCURRENCE $ 

MED EXP (Any one person) $ 

PERSONAL & ADV INJURY $ 

GENERAL AGGREGATE $ 

PRODUCTS - COMP/OP AGG $ 

$RETENTIONDED 

CLAIMS-MADE 

OCCUR 

$ 

AGGREGATE $ 

EACH OCCURRENCE $UMBRELLA LIAB 

EXCESS LIAB 

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required) 

INSR 
LTR TYPE OF INSURANCE POLICY NUMBER 

POLICY EFF 
(MM/DD/YYYY) 

POLICY EXP 
(MM/DD/YYYY) LIMITS 

WC STATU-
TORY LIMITS 

OTH-
ER 

E.L. EACH ACCIDENT 

E.L. DISEASE - EA EMPLOYEE 

E.L. DISEASE - POLICY LIMIT 

$ 

$ 

$ 

ANY PROPRIETOR/PARTNER/EXECUTIVE 
OFFICE/MEMBER EXCLUDED? 
(Mandatory in NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY Y / N 

AUTOMOBILE LIABILITY 

ANY AUTO 
ALL OWNED SCHEDULED 

HIRED AUTOS 
NON-OWNED 

AUTOS AUTOS 

AUTOS 

COMBINED SINGLE LIMIT 

BODILY INJURY (Per person) 

BODILY INJURY (Per accident) 
PROPERTY DAMAGE $ 

$ 

$ 
$ 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
ADDL 

WVD 
SUBR 

N / A 

$ 

$ 

(Ea accident) 

(Per accident) 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

A X CSWC265857 12/21/2021 12/21/2022 1,000,000
1,000,000

1,000,000

Waiver of Subrogation is granted in favor of RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT in regard to the Workers' Compensation as their interest may appear by 
written contract.
The Reserve at Van Oaks Community Development District, its officers, supervisors, agents, managers, counsel, engineers, staff and representatives are included as Additional Insureds 
on the above-listed policies.   Such insurance shall be considered primary and non-contributory with respect to the Additional Insureds, all such required insurance policies shall be 
endorsed to provide for a waiver of underwriter’s rights of subrogation in favor of the Additional Insureds, and a 30 Day Notice of Cancellation applies in favor of the Additional Insureds.

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT

2300 Glades Road, Suite 410W

Boca Raton FL 33431

© 1988-2010 ACORD CORPORATION. All rights reserved. 
ACORD 25 (2010/05) The ACORD name and logo are registered marks of ACORD 

Clear All



             
       

 

   

Blanket Waiver 

Person/Organization: Blanket Waiver - Any person or organization for whom the Named Insured has 
agreed by written contract to furnish this waiver. 

Job Description Waiver Premium 

All FL Operations 250.00 

CSWC265857 



RESERVE AT VAN OAKS 
COMMUNITY DEVELOPMENT DISTRICT 
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AGREEMENT FOR 
POOL MAINTENANCE SERVICES 

 
 THIS AGREEMENT (“Agreement”) is made, and entered into, by and between: 
 

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located in 
Polk County, Florida, with a mailing address of c/o 2300 Glades Road, Suite 410W, Boca 
Raton, Florida 33431 (“District”), and 

 
ROGER JAMES MCDONNELL D/B/A RESORT POOL SERVICES, an individual, with an 
address of 14525 Johns Lake Road, Clermont, Florida 34711 (“Contractor”).  

 
RECITALS 

 
 WHEREAS, the District is a local unit of special-purpose government established pursuant to and 
governed by Chapter 190 of the Florida Statutes; and 
 
 WHEREAS, the District owns, operates and maintains a resort style pool (“Facilities”) at its 
amenity facilities; and 
 
 WHEREAS, the District desires to enter into an agreement with an independent contractor to 
provide pool maintenance services for the Facilities, as outlined in Exhibit A (“Services”); and 
 
 WHEREAS, Contractor represents and warrants that it is qualified to provide such Services and 
desires to enter into an agreement with the District to provide the Services in accordance with the terms 
and specifications in this Agreement and Exhibit A. 
 
 NOW, THREEFORE, based upon good and valuable consideration and the mutual covenants of the 
parties, the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows: 
 

1. RECITALS. The recitals stated above are true and correct and by this reference are 
incorporated herein as a material part of this Agreement. 

 
2. SERVICES. The Contractor agrees to provide the Services outlined in Exhibit A.  Contractor 

hereby covenants to the District that it shall perform the services: (i) using its best skill and judgment and 
in accordance with generally accepted professional standards and (ii) in compliance with all applicable 
federal, state, county, municipal, building and zoning, land use, environmental, public safety, non-
discrimination and disability accessibility laws, codes, ordinances, rules and regulations, permits and 
approvals (including any permits and approvals relating to water rights), including, without limitation, all 
professional registration (both corporate and individual) for all required basic disciplines that it shall 
perform (together, “Laws and Approvals”).  While providing the Services, the Contractor shall assign such 
staff as may be required, and such staff shall be responsible for coordinating, expediting, and controlling 
all aspects to assure completion of the Services.  Contractor shall solely be responsible for the means, 
manner and methods by which its duties, obligations and responsibilities are met to the satisfaction of 
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the District.  This Agreement grants to Contractor the right to enter the District property that is the subject 
of this Agreement, and for those purposes described in this Agreement. 
 
 The Contractor represents that the Services outlined in Exhibit A are sufficient to ensure that the 
Facilities are able to be operated by the District consistent with all applicable Laws and Approvals, 
including but not limited to Chapter 64E-9, Public Swimming Pools and Bathing Places.  The Contractor 
shall immediately notify the District in the event that the Facilities are not in a condition consistent with 
applicable Laws and Approvals. 

 
 Additional Work.   The Contractor agrees that the District shall not be liable for the payment of 
any additional work and/or services unless the District first authorizes the Contractor to perform such 
additional work and/or services through an authorized and fully executed change order. Nothing herein 
shall be construed to require the District to use the Contractor for any such additional work and/or 
services, and the District reserves the right to retain a different contractor to perform any additional work 
and/or services. 
 

3. TERM.  Contractor shall provide the Services beginning upon the full execution of this 
Agreement, and through September 30 of the year in which this Agreement becomes effective, unless 
terminated earlier pursuant to its terms.  This Agreement shall automatically renew on a month-to-month 
basis thereafter, unless terminated pursuant to the terms herein. 

 
4. COMPENSATION; PAYMENT.  As compensation for the Services described in this 

Agreement, the District agrees to pay the Contractor the amounts set forth in Exhibit A.  The Contractor 
shall maintain records conforming to usual accounting practices. Further, the Contractor agrees to render 
monthly invoices to the District, in writing, which shall be delivered or mailed to the District by the fifth 
(5th) day of the next succeeding month. Each monthly invoice shall contain, at a minimum, the District's 
name, the Contractor's name, the invoice date, an invoice number, an itemized listing of all costs billed 
on the invoice with a description of each sufficient for the District to approve each cost, the time frame 
within which the services were provided, and the address or bank information to which payment is to be 
remitted. Consistent with Florida’s Prompt Payment Act, Section 218.70 et al. of the Florida Statutes, 
these monthly invoices are due and payable within forty-five (45) days of receipt by the District. 
 

5. CARE OF DISTRICT PROPERTY.  Contractor shall use all due care to protect the property 
of the District, its patrons, landowners and authorized guests from damage by Contractor or its employees 
or agents.  Contractor agrees to repair any damage resulting from the Services within twenty-four (24) 
hours.  Any such repairs shall be at Contractor’s sole expense, unless otherwise agreed, in writing, by the 
District.  

 
6. COMPLIANCE WITH LAW.  In providing the Services, Contractor shall comply with all 

applicable laws, rules, and regulations, including but not limited to all orders or requirements affecting 
the District property placed thereon by any governmental authority having jurisdiction. 

 
7. ACCIDENTS/CLAIMS.  Contractor shall promptly and in no event within more than 

seventy-two (72) hours provide a written report as to all accidents, injuries or claims for damage relating 
to the Amenity Facilities or related to the Services, including any damage or destruction of property, and 
shall cooperate and make any and all reports required by any insurance company, law enforcement 
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agency or the District in connection therewith, unless the District’s Board of Supervisors (“Board”) 
expressly directs Contractor otherwise, in writing. 

 
8. INDEPENDENT CONTRACTOR.  In all matters relating to this Agreement, Contractor shall 

be acting as an independent contractor. Neither Contractor nor employees of Contractor are employees 
of the District under the meaning or application of any Federal or State Unemployment or Insurance Laws 
or otherwise.  Contractor agrees to assume all liabilities or obligations imposed by any one or more of 
such laws with respect to employees of Contractor, if any, in the performance of this Agreement.  
Contractor shall not have any authority to assume or create any obligation, express or implied, on behalf 
of the District and Contractor shall have no authority to represent the District as an agent, employee, or 
in any other capacity, unless otherwise set forth in this Agreement. 

 
9. TERMINATION.  The District shall have the right to terminate this Agreement immediately 

upon written notice for cause, or upon seven (7) days’ written notice without cause. Contractor shall have 
the right to terminate this Agreement upon sixty (60) days’ written notice to the District.  In the event 
either party terminates this Agreement, Contractor’s sole remedy shall be to recover the balance of 
money due and owing to it at the effective date of termination for the work actually performed up to that 
date, subject to any off-sets the District might have against Contractor. 

 
10. INSURANCE.  Contractor shall maintain throughout the term of this Agreement the 

insurance listed in Exhibit B.  The District, its staff, consultants and supervisors shall be named as 
additional insured.  The Contractor shall furnish the District with the Certificate of Insurance evidencing 
compliance with this requirement.  No certificate shall be acceptable to the District unless it provides that 
any change or termination within the policy periods of the insurance coverage, as certified, shall not be 
effective within thirty (30) days of prior written notice to the District.  Insurance coverage shall be from a 
reputable insurance carrier, licensed to conduct business in the State of Florida. 

 
11. INDEMNIFICATION.  Contractor agrees to defend, indemnify, and hold harmless the 

District and its officers, agents, employees, successors, assigns, members, affiliates, or representatives 
from any and all liability, claims, actions, suits, liens, demands, costs, interest, expenses, damages, 
penalties, fines, judgments against the District, or loss or damage, whether monetary or otherwise, arising 
out of, wholly or in part by, or in connection with the Services to be performed by Contractor, its 
subcontractors, its employees and agents in connection with this Agreement, including litigation, 
mediation, arbitration, appellate, or settlement proceedings with respect thereto. Additionally, nothing 
in this Agreement requires Contractor to indemnify the District for the District’s percentage of fault if the 
District is adjudged to be more than 50% at fault for any claims against the District and Contractor as 
jointly liable parties; however, Contractor shall indemnify the District for any and all percentages of fault 
attributable to Contractor for claims against the District, regardless of whether the District is adjudged to 
be more or less than 50% at fault.  Contractor further agrees that nothing herein shall constitute or be 
construed as a waiver of the District's limitations on liability contained in Section 768.28, Florida Statutes, 
or other statute.  Obligations under this section shall include the payment of all settlements, judgments, 
damages, liquidated damages, penalties, fines, forfeitures, back pay awards, court costs, arbitration 
and/or mediation costs, litigation expenses, attorneys’ fees, paralegal fees (incurred in court, out of court, 
on appeal, or in bankruptcy proceedings), any interest accrued against the District, all as actually incurred.  
The indemnification rights herein contained shall be cumulative of, and in addition to, any and all rights, 
remedies and recourse to which the District shall be entitled, whether pursuant to some other provision 
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of this Agreement, at law, or in equity. The provisions of this Section shall survive the termination or 
expiration of this Agreement. 

 
12. DEFAULT; THIRD-PARTY INTERFERENCE.  A default by either party under this Agreement 

shall entitle the other to all remedies available at law or in equity, which may include, but not be limited 
to, the right of damages, injunctive relief, and/or specific performance.  The District shall be solely 
responsible for enforcing its rights under this Agreement against any interfering third-party.  Nothing 
contained herein shall limit or impair the District’s right to protect its rights from interference by a third-
party to this Agreement.  

 
13. ATTORNEY’S FEES.  In the event that either the District or Contractor is required to 

enforce this Agreement by court proceedings or otherwise, then the prevailing party shall be entitled to 
recover all fees and costs incurred, including reasonable attorneys’ fees and costs for trial, alternative 
dispute resolution, or appellate proceedings. 

 
14. ENTIRE AGREEMENT.  This instrument shall constitute the final and complete expression 

of the agreement between the parties hereto relating to the subject matter of this Agreement.   
 
15. AMENDMENTS.  Amendments to and waivers of the provisions contained in this 

Agreement may be made only by an instrument in writing which is executed by both parties hereto. 
 
16. NOTICES.  All notices, requests, consents, and other communications under this 

Agreement (“Notices”) shall be in writing and shall be delivered, mailed by Overnight Delivery or First 
Class Mail, postage prepaid, to the parties, at the addresses first listed above.  Except as otherwise 
provided in this Agreement, any Notice shall be deemed received only upon actual delivery at the address 
set forth above.  Notices delivered after 5:00 p.m. (at the place of delivery) or on a non-business day, shall 
be deemed received on the next business day.  If any time for giving Notice contained in this Agreement 
would otherwise expire on a non-business day, the Notice period shall be extended to the next succeeding 
business day.  Saturdays, Sundays, and legal holidays recognized by the United States government shall 
not be regarded as business days.  Counsel for the District and counsel for Contractor may deliver Notice 
on behalf of the District and Contractor.  Any party or other person to whom Notices are to be sent or 
copied may notify the other parties and addressees of any change in name or address to which Notices 
shall be sent by providing the same on five (5) days’ written notice to the parties and addressees set forth 
herein. 

 
17. THIRD-PARTY BENEFICIARIES.  This Agreement is solely for the benefit of the District and 

Contractor and no right or cause of action shall accrue upon or by reason, to or for the benefit of any 
third-party not a formal party to this Agreement.  Nothing in this Agreement expressed or implied is 
intended or shall be construed to confer upon any person or corporation other than the District and 
Contractor any right, remedy, or claim under or by reason of this Agreement or any of the provisions or 
conditions of this Agreement; and all of the provisions, representations, covenants, and conditions 
contained in this Agreement shall inure to the sole benefit of and shall be binding upon the District and 
Contractor and their respective representatives, successors, and assigns. 
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18. ASSIGNMENT.  Neither the District nor Contractor may assign this Agreement or any 
monies to become due hereunder without the prior written approval of the other. Any purported 
assignment without such written approval shall be void. 

 
19. CONTROLLING LAW; VENUE.  This Agreement and the provisions contained in this 

Agreement shall be construed, interpreted, and controlled according to the laws of the State of Florida. 
The parties agree that venue for any action arising hereunder shall be in a court of appropriate jurisdiction 
in the County in which the District is located. 

 
20. PUBLIC RECORDS.  Contractor understands and agrees that all documents of any kind 

provided to the District in connection with this Agreement may be public records, and, accordingly, 
Contractor agrees to comply with all applicable provisions of Florida law in handling such records, 
including but not limited to section 119.0701, Florida Statutes. Contractor acknowledges that the 
designated public records custodian for the District is the District’s Manager (“Public Records Custodian”).  
Among other requirements and to the extent applicable by law, Contractor shall 1) keep and maintain 
public records required by the District to perform the service; 2) upon request by the Public Records 
Custodian, provide the District with the requested public records or allow the records to be inspected or 
copied within a  reasonable time period at a cost that does not exceed the cost provided in Chapter 119, 
Florida Statutes; 3) ensure that public records which are exempt or confidential, and exempt from public 
records disclosure requirements, are not disclosed except as authorized by law for the duration of the 
contract term and following the contract term if Contractor does not transfer the records to the Public 
Records Custodian of the District; and 4) upon completion of the contract, transfer to the District, at no 
cost, all public records in Contractor’s possession or, alternatively, keep, maintain and meet all applicable 
requirements for retaining public records pursuant to Florida laws.  When such public records are 
transferred by Contractor, Contractor shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  All records stored electronically 
must be provided to the District in a format that is compatible with Microsoft Word or Adobe PDF formats.   

 
IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS, C/O WRATHELL, 
HUNT & ASSOCIATES, LLC, 2300 GLADES ROAD, SUITE 410W, BOCA 
RATON, FLORIDA 33431; 561-571-0010 (PHONE); 
suitk@whhassociates.com (EMAIL). 

 
21. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of this 

Agreement shall not affect the validity or enforceability of the remaining portions of this Agreement or 
any part of this Agreement not held to be invalid or unenforceable. 

 
22. HEADINGS.  The descriptive headings in this Agreement are for convenience only and 

shall not control nor affect the meaning or construction of any of the provisions of this Agreement. 
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23. NEGOTIATIONS AT ARM’S LENGTH.  This Agreement has been negotiated fully between 
the parties as an arm’s length transaction.  The parties participated fully in the preparation of this 
Agreement and received, or had the opportunity to receive, the advice of counsel.  In the case of a dispute 
concerning the interpretation of any provision of this Agreement, all parties are deemed to have drafted, 
chosen, and selected the language, and the doubtful language will not be interpreted or construed against 
any party.  
 

24. LIMITATIONS ON LIABILITY.  Nothing in this Agreement shall be deemed as a waiver of 
immunity or limits of liability of the District beyond any statutory limited waiver of immunity or limits of 
liability which may have been adopted by the Florida Legislature in section 768.28, Florida Statutes, or 
other statute or law, and nothing in this Agreement shall inure to the benefit of any third party for the 
purpose of allowing any claim which would otherwise be barred under the Doctrine of Sovereign Immunity 
or by operation of law. 
 

25. SCRUTINIZED COMPANIES.  Contractor certifies that it is not in violation of section 
287.135, Florida Statutes, and is not prohibited from doing business with the District under Florida law, 
including but not limited to Scrutinized Companies with Activities in Sudan List or Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List.  If Contractor is found to have submitted a false 
statement, has been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or has been engaged in business 
operations in Cuba or Syria, or is now or in the future on the Scrutinized Companies that Boycott Israel 
List, or engaged in a boycott of Israel, the District may immediately terminate this Agreement. 
 

26. E-VERIFY.  Contractor shall comply with and perform all applicable provisions of Section 
448.095, Florida Statutes. Accordingly, to the extent required by Florida Statute, Contractor shall register 
with and use the United States Department of Homeland Security’s E-Verify system to verify the work 
authorization status of all newly hired employees and shall comply with all requirements of Section 
448.095, Florida Statutes, as to the use of subcontractors. The District may terminate the Agreement 
immediately for cause if there is a good faith belief that the Contractor has knowingly violated Section 
448.091, Florida Statutes. By entering into this Agreement, the Contractor represents that no public 
employer has terminated a contract with the Contractor under Section 448.095(2)(c), Florida Statutes, 
within the year immediately preceding the date of this Agreement.   
 

27. CONFLICTS.  In the event that there are any conflicts between the terms of this 
Agreement and its exhibits, the terms of this Agreement shall control. 
 

28. AUTHORIZATION.  The execution of this Agreement has been duly authorized by the 
appropriate body or official of both parties hereto, both parties have complied with all the requirements 
of law, and both parties have full power and authority to comply with the terms and provisions of this 
Agreement. 
 

29. E-SIGNATURE; COUNTERPARTS.  This Agreement may be executed by electronic 
signature, and in any number of counterparts; however, all such counterparts together shall constitute 
but one and the same instrument.  
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IN WITNESS WHEREOF, the parties execute the foregoing Agreement. 

 
       RESERVE AT VAN OAKS COMMUNITY 
       DEVELOPMENT DISTRICT  
        
 
 
 
       _________________________________ 
       By:______________________________ 
       Its:______________________________ 
       Date:____________________________ 
 
 
       ROGER JAMES MCDONNELL 
       d/b/a RESORT POOL SERVICES 
 
 
 
       _________________________________ 
       By:______________________________ 
       Its:_______________________________ 

Date:____________________________ 
 
 
Exhibit A:  Proposal  
Exhibit B: Insurance Certificate with Endorsements 
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EXHIBIT B 

INSURANCE CERTIFICATE WITH ENDORSEMENTS 
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11/28/22, 5:30 PM Public Notices | Florida Press Association 

Miscellaneous Notices 

Published in The Ledger on November 4, 2022 

Location 

Polk County, 

Notice Text 

REQUEST FOR 

QUALIFICATIONS FOR 

ENGINEERING SERVICES 

FOR THE RESERVE AT VAN OAKS COMMUNITY 

DEVELOPMENT DISTRICT 

RFQ for Engineering Services 

The Reserve at Van Oaks Community Development District ( District ), located in the City of Auburndale, Polk County, Florida, 
announces that professional engineering services will be required on a continuing basis for the District s stormwater 
systems, and other public improvements authorized by Chapter 190, Florida Statutes. The engineering firm selected will act 
in the general capacity of District Engineer and will provide District engineering services, as required. 
Any firm or individual ( Applicant ) desiring to provide professional services to the District must: 1) hold applicable federal, 
state and local licenses; 2) be authorized to do business in Florida in accordance with Florida law; and 3) furnish a statement 
( Qualification Statement ) of its qualifications and past experience on U.S. General Service Administration s Architect-
Engineer Qualifications, Standard Form No. 330, with pertinent supporting data. Among other things, Applicants must 
submit information relating to: a) the ability and adequacy of the Applicant s professional personnel; b) whether the 

Applicant is a certified minority business enterprise; c) the Applicant s willingness to meet time and budget requirements; d) 
the Applicant s past experience and performance, including but not limited to past experience as a District Engineer for any 

community development districts and past experience in Polk County, Florida; e) the geographic location of the Applicant s 

headquarters and offices; f) the current and projected workloads of the Applicant; and g) the volume of work previously 

awarded to the Applicant by the District. Further, each Applicant must identify the specific individual affiliated with the 

Applicant who would be handling District meetings, construction services, and other engineering tasks. 
The District will review all Applicants and will comply with Florida law, including the Consultant s Competitive Negotiations 

Act, Chapter 287, Florida Statutes ( CCNA ). All Applicants interested must submit electronic copies of Standard Form No. 
330 and the Qualification Statement by 12:00 p.m., on November 22, 2022 by email to gillyardd@whhassociates.com ( 
District Manager s Office ). 
The Board shall select and rank the Applicants using the requirements set forth in the CCNA and the evaluation criteria on 

file with the District Manager, and the highest ranked Applicant will be requested to enter into contract negotiations. If an 

agreement cannot be reached between the District and the highest ranked Applicant, negotiations will cease and begin with 

the next highest ranked Applicant, and if these negotiations are unsuccessful, will continue to the third highest ranked 

Applicant. 
The District reserves the right to reject any and all Qualification Statements. Additionally, there is no express or implied 

obligation for the District to reimburse Applicants for any expenses associated with the preparation and submittal of the 

Qualification Statements in response to this request. 
Any protest regarding the terms of this Notice, or the evaluation criteria on file with the District Manager, must be filed in 

writing, within seventy-two (72) hours (excluding weekends) after the publication of this Notice. The formal protest setting 

forth with particularity the facts and law upon which the protest is based shall be filed within seven (7) calendar days after 
the initial notice of protest was filed. Failure to timely file a notice of protest or failure to timely file a formal written protest 
shall constitute a waiver of any right to object or protest with respect to aforesaid Notice or evaluation criteria provisions. 
Any person who files a notice of protest shall provide to the District, simultaneous with the filing of the notice, a protest 
bond with a responsible surety to be approved by the District and in the amount of Twenty Thousand Dollars ($20,000.00). 
District Manager 
Nov. 4, 2022 #7987916 

https://www.floridapublicnotices.com 1/1 

https://www.floridapublicnotices.com
https://20,000.00
mailto:gillyardd@whhassociates.com
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REQUEST FOR QUALIFICATIONS FOR ENGINEERING SERVICES 
FOR THE RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 

RFQ for Engineering Services 

The Reserve at Van Oaks Community Development District (“District”), located in 
the City of Auburndale, Polk County, Florida, announces that professional engineering 
services will be required on a continuing basis for the District’s stormwater systems, and 
other public improvements authorized by Chapter 190, Florida Statutes. The engineering 
firm selected will act in the general capacity of District Engineer and will provide District 
engineering services, as required. 

Any firm or individual (“Applicant”) desiring to provide professional services to 
the District must: 1) hold applicable federal, state and local licenses; 2) be authorized to 
do business in Florida in accordance with Florida law; and 3) furnish a statement 
(“Qualification Statement”) of its qualifications and past experience on U.S. General 
Service Administration’s “Architect-Engineer Qualifications, Standard Form No. 330,” 
with pertinent supporting data. Among other things, Applicants must submit information 
relating to: a) the ability and adequacy of the Applicant’s professional personnel; b) 
whether the Applicant is a certified minority business enterprise; c) the Applicant’s 
willingness to meet time and budget requirements; d) the Applicant’s past experience and 
performance, including but not limited to past experience as a District Engineer for any 
community development districts and past experience in Polk County, Florida; e) the 
geographic location of the Applicant’s headquarters and offices; f) the current and 
projected workloads of the Applicant; and g) the volume of work previously awarded to 
the Applicant by the District. Further, each Applicant must identify the specific individual 
affiliated with the Applicant who would be handling District meetings, construction 
services, and other engineering tasks. 

The District will review all Applicants and will comply with Florida law, including 
the Consultant’s Competitive Negotiations Act, Chapter 287, Florida Statutes (“CCNA”). 
All Applicants interested must submit electronic copies of Standard Form No. 330 and the 
Qualification Statement by 12:00 p.m., on November 22, 2022, by email to 
gillyardd@whhassociates.com (“District Manager’s Office”). 

The Board shall select and rank the Applicants using the requirements set forth in 
the CCNA and the evaluation criteria on file with the District Manager, and the highest 
ranked Applicant will be requested to enter into contract negotiations. If an agreement 
cannot be reached between the District and the highest ranked Applicant, negotiations 
will cease and begin with the next highest ranked Applicant, and if these negotiations are 
unsuccessful, will continue to the third highest ranked Applicant. 

The District reserves the right to reject any and all Qualification Statements. 
Additionally, there is no express or implied obligation for the District to reimburse 

mailto:gillyardd@whhassociates.com


      
     

 
         

           
       

         
         
          

             
        

     
         

 
 
  

Applicants for any expenses associated with the preparation and submittal of the 
Qualification Statements in response to this request. 

Any protest regarding the terms of this Notice, or the evaluation criteria on file 
with the District Manager, must be filed in writing, within seventy-two (72) hours 
(excluding weekends) after the publication of this Notice. The formal protest setting forth 
with particularity the facts and law upon which the protest is based shall be filed within 
seven (7) calendar days after the initial notice of protest was filed. Failure to timely file a 
notice of protest or failure to timely file a formal written protest shall constitute a waiver 
of any right to object or protest with respect to aforesaid Notice or evaluation criteria 
provisions. Any person who files a notice of protest shall provide to the District, 
simultaneous with the filing of the notice, a protest bond with a responsible surety to be 
approved by the District and in the amount of Twenty Thousand Dollars ($20,000.00). 

https://20,000.00


   
 

  
 

 
 

           
  

        
      

 
 

          
 

        
    

        
         

  
      

   
 

           
 

          
       

 
          

 
           

   
 

         
 

      
 

           
 

         
 

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 

DISTRICT ENGINEER PROPOSALS 

COMPETITIVE SELECTION CRITERIA 

1) Ability and Adequacy of Professional Personnel (Weight: 25 Points) 

Consider the capabilities and experience of key personnel within the firm including 
certification, training, and education; affiliations and memberships with professional 
organizations; etc. 

2) Consultant’s Past Performance (Weight: 25 Points) 

Past performance for other Community Development Districts in other contracts; amount 
of experience on similar projects; character, integrity, reputation, of respondent; etc. 

3) Geographic Location (Weight: 20 Points) 

Consider the geographic location of the firm’s headquarters, offices and personnel in 
relation to the project. 

4) Willingness to Meet Time and Budget Requirements (Weight: 15 Points) 

Consider the consultant’s ability and desire to meet time and budget requirements 
including rates, staffing levels and past performance on previous projects; etc. 

5) Certified Minority Business Enterprise (Weight: 5 Points) 

Consider whether the firm is a Certified Minority Business Enterprise. Award either all 
eligible points or none. 

6) Recent, Current and Projected Workloads (Weight: 5 Points) 

Consider the recent, current and projected workloads of the firm. 

7) Volume of Work Previously Awarded to Consultant by District (Weight: 5 Points) 

Consider the desire to diversify the firms that receive work from the District; etc. 
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POULOS~ ENNETT 

The Reserve at Van Oaks 
Community Development District 

Request for Qualifications for 

Engineering Services 

Prepared For 

District Manager's Office 

City of Auburndale 

Polk County, Florida 

Date 

November 22, 2022 

2602 E. Livingston St. | Orlando, Florida  32803 | Tel: 407-487-2594 | 
www.poulosandbennett.com FBPE Certificate of Authorization No. 28567 

www.poulosandbennett.com


 

 

 
   

  
  

    
     

   
  

    
     

 

    
      

       
     

  

      
  

    
     

   
    

    

 
    

      
   

 

  

  

POULOS~ ENNETT 
Jacksonville Office: Orlando Office: (407) 487-2594 12574 Flagler Center Blvd.2602 E. Livingston Street poulosandbennett.com Jacksonville, FL 32258 Orlando, FL 32803 

November 22, 2022 

District Manager Office 
The Reserve at Van Oaks Community Development District 
Auburndale, Polk County, Florida 

RE: Request for Qualifications for Engineering Services 
for The Reserve at Van Oaks Community Development District  

Thank you for the opportunity to present our qualifications to provide engineering services for the The Reserve at 
Van Oaks Community Development District (Van Oaks CDD). Poulos & Bennett will bring incomparable 
attention to detail regarding the CDD’s water distribution system, sanitary sewer facilities, reuse water system, 
stormwater system, conservation mitigation, and public improvements with a highly dedicated team of experienced 
professionals who will meet all your civil engineering, and related needs. In addition, we pride ourselves on the 
quality and extent of our client customer service and are committed to continuing that reputation in support of the 
The Reserve at Van Oaks CDD. 

To best serve the CDD for engineering services, Poulos & Bennett has teamed up with Bio-Tech Consulting, Inc. 
(environmental consultant) and DC Johnson (land surveyor) to continue serving The Reserve at Van Oaks CDD. 
Poulos & Bennett has successfully worked with each of these firms, and we are confident they will provide a highly 
experienced and efficient team for the services required. Poulos & Bennett and the assembled team members are all 
headquartered in the Central Florida area and can provide quick and efficient service. 

The Poulos & Bennett team is the best fit for carrying out this project expeditiously and efficiently based on our 
significant experience with Community Development Districts. Our Orlando office location, our thorough 
understanding of Southwest Florida Water Management District criteria and permitting, as well as our long-
standing relationships with Polk County staff to provide a uniquely positioned team of professionals to facilitate the 
requirements of The Reserve at Van Oaks CDD. Our team has extensive experience and strong relationships with 
Polk County and City of Auburndale staff, and we are proud of our reputation as being consummate professionals 
in our interactions, skilled civil engineers, and planners in our practice, and committed advocates for our clients. 

We appreciate the opportunity to provide our qualifications to the The Reserve at Van Oaks Community 
Development District for engineering services and are excited about the possibility of providing high-quality and 
cost-effective engineering services to meet your needs. Our engineering experience, coupled with the talent and 
experience of the overall team, will meet and exceed the needs your team. Please do not hesitate to contact us 
should you need any additional information. 

Sincerely, 

Lance Bennett 
Principal-In-Charge 

https://poulosandbennett.com


 

  

POULOS~ ENNETT 

R. Lance Bennett, P.E. 
Principal-In-Charge 

Poulos & Bennett, LLC 

I 
Eric Warren, P.E. 
Project Manager 

Poulos & Bennett, LLC 

Tim Vanwormer - Project Engineer 
Poulos & Bennett, LLC 

Andy Getz - Surveryor & Mapper 
DC Johnson & Associates 

John Miklos 

- Environmental Consultant 
Bio-Tech Consulting 

Jacksonville Office: Orlando Office: (407) 487-2594 12574 Flagler Center Blvd.2602 E. Livingston Street poulosandbennett.com Jacksonville, FL 32258 Orlando, FL 32803 

Proposed Organization Chart 

EOsburne
Cross-Out

https://poulosandbennett.com
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ARCHITECT - ENGINEER QUALIFICATIONS 

PART I - CONTRACT-SPECIFIC QUALIFICATIONS 

1. TITLE AND LOCATION (City and State) 

A. CONTRACT INFORMATION 

2. PUBLIC NOTICE DATE 3. SOLICITATION OR PROJECT NUMBER 

4. NAME AND TITLE 

B. ARCHITECT-ENGINEER POINT OF CONTACT 

5. NAME OF FIRM 

C. PROPOSED TEAM 
(Complete this section for the prime contractor and all key subcontractors.) 

8. E-MAIL ADDRESS7. FAX NUMBER6. TELEPHONE NUMBER 

(Check) 

9. FIRM NAME 10. ADDRESS 11. ROLE IN THIS CONTRACT

P
R

IM
E

J-
V
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A

R
TN

E
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O
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-
TR
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TO
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a. 

CHECK IF BRANCH OFFICE 

b. 

CHECK IF BRANCH OFFICE 

c. 

CHECK IF BRANCH OFFICE 

d. 

CHECK IF BRANCH OFFICE 

e. 

CHECK IF BRANCH OFFICE 

f. 

CHECK IF BRANCH OFFICE 

D. ORGANIZATIONAL CHART OF PROPOSED TEAM (Attached) 

AUTHORIZED FOR LOCAL REPRODUCTION STANDARD FORM 330 (REV. 8/2016) 
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 
(Complete one Section E for each key person.) 

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE 
a. TOTAL b. WITH CURRENT FIRM 

15. FIRM NAME AND LOCATION (City and State) 

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline) 

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.) 

19. RELEVANT PROJECTS 

a. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 
PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

b. 
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 
PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

c. 
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 
PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

d. 
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

e. 
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

STANDARD FORM 330 (REV. 8/2016) PAGE 2 
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 

(Complete one Section E for each key person.) 

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE 

a. TOTAL b. WITH CURRENT 
FIRM 

15. FIRM NAME AND LOCATION (City and State) 

16. EDUCATION (DEGREE AND SPECIALIZATION) 17. CURRENT PROFESSIONAL REGISTRATION (STATE AND DISCIPLINE) 

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.) 

19. RELEVANT PROJECTS 

a. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

b. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

c. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

d. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

e. 

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

PROFESSIONAL SERVICES CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE Check if project performed with current firm 

STANDARD FORM 330 (6/2004) PAGE 2 

gingram
Typewritten Text
Poulos & Bennett, LLC   Orlando, FL



E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 
(Complete one Section E for each key person.) 

12. NAME 13. ROLE IN TH IS CONTRACT 14. YEARS EXPERIENCE 

Tim Vanwormer Project Engineer 
a. TOTAL 

21 
b. WITH CURRENT 
FIRM 

5 

15. FIRM NAME AND LOCATION (City and State) 

Poulos & Bennett, LLC Orlando, FL 
16. EDUCATION (DEGREE AND SPEC/ALIZA TION) 17. CURRENT PROFESSIONAL REGISTRATION (STA TE AND DISCIPLINE) 

BS Civil Engineering, University of Central Florida Florida Engineer Intern (No. 1100010033) 

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.) 

19. RELEVANT PROJECTS 

a. 

(1) TITLE AND LOCATION (City and State) 

The Reserve at Van Oaks 
(2) YEAR COMPLETED 

PROFESSIONAL SERVICES I CONSTRUCTION (If applicable) 
2019-2021 

(3) BRIEF DESCRIPTION (Briefscope, size, cost, etc.) AND SPECIFIC ROLE Ii] Check if project performed with current firm 

Project Engineer- This projects consists of design and permitting of Phase 1 and 2 of the Reserve at Van Oaks development. The project 
consists of 80 acres with 259 single family units and associated roadways, drainage system and utilities, park space and a lift station. The project 
was permitted through Polk County, the City of Auburndale, and the SWFWMD. Poulos & Bennett currently serves as the interim CDD Engineer. 
Construction costs for Phase 1 are $6,001,470.00 

b. 

(1) TITLE AND LOCATION (City and State) 

Harvest at Ovation Phases 1-2 
(2) YEAR COMPLETED 

PROFESSIONAL SERVICES I CONSTRUCTION (If applicable) 
2019-2022 

(3) BRIEF DESCRIPTION (Briefscope, size, cost, etc.) AND SPECIFIC ROLE ■ Check if project performed with current firm 

Project Engineer - This projects consists of design and permitting of Phases 1 and 2 of the Harvest at Ovation development. The 
project consists of 160 acres with 232 single family and townhome units w ith associated roadways, drainage system and ut ilities, 
park space and a lift station. The project was permitted through Orange County and SFWMD. Construction Costs for Phases 1 and 2 
are 6,391,204. 

C. 

(1) TITLE AND LOCATION (City and State) 

Seasons at Big Sky 
(2) YEAR COMPLETED 

PROFESSIONAL SERVICES I CONSTRUCTION (If applicable) 
2021-2022 

(3) BRIEF DESCRIPTION (Briefscope, size, cost, etc.) AND SPECIFIC ROLE ■ Check if project performed with current firm 

Project Engineer - This projects consists of design and permitting of Phases 1 and 2 of the Seasons at Big Sky development. The project 
consists of 96 acres with 332 single family and town home units w ith associated roadways, drainage system and utilit ies, park space and a 
lift station. The project was permitted through Osceola County, City of St Cloud, FDOT and SFWMD. Construction Costs for Phases 1 and 
2 are $12,204,875. 

d. 

(1) TITLE AND LOCATION (City and State) 

Northlake Phases 1-3 
(2) YEAR COMPLETED 

PROFESSIONAL SERVICES I CONSTRUCTION (If applicable) 
2020-2022 

(3) BRIEF DESCRIPTION (Briefscope, size, cost, etc.) AND SPECIFIC ROLE Ii] Check if project performed with current firm 
Project Engineer - This projects consists ofdesign and permitting of Phases 1, 2 and 3 ofthe Northlake development. The project consists of 186 acres with 232 single family units 
and associated roadways, drainage system and utilities, park space and a lift station. The project was permitted through Orange County and SFWMD. Construction Costs for 
Phases 1 and 2 are 9,847,291. 

e. 

(1) TITLE AND LOCATION (City and State) 

Village I CR 545 Off-Site Utilities 
(2) YEAR COMPLETED 

PROFESSIONAL SERVICES I CONSTRUCTION (If applicable) 
2018-2019 

(3) BRIEF DESCRIPTION (Briefscope, size, cost, etc.) AND SPECIFIC RO LE Ii] Check if project performed with current firm 

Project Engineer - This projects for the design and construction of trunkline utilities to serve Village I in Horizon 
West of Orange County Florida. The project consisted of a total of 9,337 feet of potable water main (12"-30"), 
8,021 feet of force main (4"-24") and 7,850 feet of reclaim main (8"-30"). Construction cost were $4,506,265. 

STANDARD FORM 330 (6/2004) PAGE 2 



E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 
(Complete one Section E for each key person.) 

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE 

Andrew R. Getz Project Manager, Project Surveyor,
Chief of Crews, Safety Manager 

a. TOTAL 
30 

b. WITH CURRENT FIRM 
30 

15. FIRM NAME AND LOCATION (City and State) 

D.C. Johnson & Associates, Inc. San Antonio, FL 
16. CURRENT PROFESSIONAL REGISTRATION (STATE AND DISCIPLINE)16. EDUCATION (DEGREE AND SPECIALIZATION) 

Winthrop University, Bachelor of Science in Florida Professional Surveyor and Mapper #7043 
Biology with a Minor in Chemistry, 1991 

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.) 

Florida Surveying and Mapping Society 

19. RELEVANT PROJECTS 
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a. 

(1) TITLE AND LOCATION (City and State) 

Hilltop Estates 
Dade City, FL 

(2) YEAR COMPLETED 

PROFESSIONAL SERVICES 
2019-2022 

CONSTRUCTION (If applicable) 

2020-2022 
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE x CHECK IF PROJECT PERFORMED WITH CURRENT FIRM 

Preparation of Boundary & Topographic Survey for the civil design of a proposed subdivision. Platting of subdivision and preparation of 
legal descriptions for various easements.  Staking and as-built surveys associated with the construction of civil sitework. Mr. Getz served 
as Project Manager and Chief of Crews for the multiple phases of this project totaling over $390,000. 

b. 

(1) TITLE AND LOCATION (City and State) 

Belmont 
Tampa, FL 

(2) YEAR COMPLETED 

PROFESSIONAL SERVICES 
2020-2022 

CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE x CHECK IF PROJECT PERFORMED WITH CURRENT FIRM 
Preparation of an ALTA/NSPS Land Title Survey with descriptions for this multi-family housing project. Survey included location of all 
buildings, finished floor elevations and stairwells. Mr. Getz served as Project Manager and Chief of Crews for this project totaling 
$89,295. 

c. 

(1) TITLE AND LOCATION (City and State) 

Siena Cove 
Wesley Chapel, FL 

(2) YEAR COMPLETED 

PROFESSIONAL SERVICES 
2016-2022 

CONSTRUCTION (If applicable) 

2021-2022 
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE x CHECK IF PROJECT PERFORMED WITH CURRENT FIRM 
Preparation of a Boundary & Topographic Survey for civil design of a proposed subdivision with commercial outparcels. 
Platting of subdivision and preparation of legal descriptions for easements and individual outparcels. Staking and as-built 
survey associated with the civil siteworks construction. Mr. Getz served as Project Manager, Project Surveyor and Chief 
of Crews for this project totaling over $695,000. 

d. 

(1) TITLE AND LOCATION (City and State) 

Lane Road Project 
Zephyrhills, FL 

(2) YEAR COMPLETED 

PROFESSIONAL SERVICES 

2017-2021 
CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE x CHECK IF PROJECT PERFORMED WITH CURRENT FIRM 

Preparation of Boundary & Topographic Surveys for civil design of a proposed subdivision.  Survey included location of 
all existing improvements, location of trees, wetland jurisdictional line, project boundary and creation of legal descriptions 
for easements, HOA/CDD owned parcels, parcel dedications. Preparation of a plat for this 225-lot subdivision. Mr. Getz 
served as Project Manager, Chief of Crews and Project Surveyor for this project totaling over $410,000. 

e. 

(1) TITLE AND LOCATION (City and State) 

Reserve at Van Oaks 
Auburndale, FL 

(2) YEAR COMPLETED 

PROFESSIONAL SERVICES 

2020-2022 
CONSTRUCTION (If applicable) 

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE x CHECK IF PROJECT PERFORMED WITH CURRENT FIRM 

Preparation of a ALTA Boundary and Topographic Survey for the overall design of the subdivision.  Survey included 
location of all trees, all existing improvements, preparation of legal descriptions for right-of-way dedication and 
easements and platting of subdivision. Mr. Getz served as Chief of Crews and Project Survey for this project totaling 
over $130,000. 
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I 

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 
(Complete one Section E for each key person.) 

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE 

John Miklos Project Manager Environmental 
a. TOTAL 

29 
b. WITH CURRENT FIRM 

19 
15. FIRM NAME AND LOCATION (City and State) 
Bio-Tech Consulting Inc. (Orlando, FL) 
16. EDUCATION (DEGREE AND SPECIALIZATION) 17. CURRENT PROFESSIONAL REGISTRATION (STATE AND DISCIPLINE) 
Bachelor of Science, Limnology, University of Central Florida 
18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.) 
Governor DeSantis Environmental Transition Committee; Former Chairman of the Board, St. Johns River Water Management District (six terms); 
Former Board Member, Orange County EPC; Former Steering Committee Member, Central Florida Water Initiative; Board of Directors, Back to 
Nature Wildlife Refuge; Qualified Stormwater Management Inspector, Florida DEP; Member, Central Florida Association of Environmental 
Professionals; Member, American Water Resources Association; Member, Greater Orlando Builders Association 

19. RELEVANT PROJECTS 

a. (1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

All Aboard Florida (Coral Gables, FL) 
PROFESSIONAL 

SERVICES 
ongoing 

CONSTRUCTION (If applicable) 

NA 
(3) BRIEF DESCRIPTION (Brief scope size, cost, etc.) AND SPECIFIC ROLE  Check if project performed with current firm 

Project Manager. Ongoing project. All Aboard Florida is a privately funded project to provide passenger rail service between Orlando and Miami. 
Bio-Tech Consulting is responsible for wildlife surveys and mitigation for the entire ROW and for wetland delineation, permitting, and mitigation 
for the new ROW between Orlando and Cocoa. Bio-Tech Consulting is also providing overall technical review for wetland and bridge permitting 
along the existing ROW. Project Value: $954,000.00 

b. (1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

Pacific Ace CDD (Orange County, FL) 
PROFESSIONAL 

SERVICES 
CONSTRUCTION (If applicable) 

ongoing NA 
(3) BRIEF DESCRIPTION (Brief scope size, cost, etc.) AND SPECIFIC ROLE  Check if project performed with current firm 
Project Manager. Ongoing project. Since 2018 provided environmental consulting and permitting services including wetland delineation, wildlife 
surveys, environmental assessments, UMAM, USACOE permitting, SJRWMD permitting, EPA coordination; Project Value: $125,000.00 

c (1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED 

Lucky L Mitigation Bank (Osceola County, FL) PROFESSIONAL 
SERVICES 

CONSTRUCTION (If applicable) 

ongoing NA 
(3) BRIEF DESCRIPTION (Brief scope size, cost, etc.) AND SPECIFIC ROLE  Check if project performed with current firm 
Project Manager. Ongoing project. $250,000.00. Permitting of a regionally significant wetland and wildlife mitigation bank.  Specific tasks 
include permitting with USACOE, SFWMD, UMAM analysis and credit evaluation, mitigation strategy, and client and agency negotiation. 

d. (1) TITLE AND LOCATION (City and State) 

Harmony CDD (Osceola County, FL) 

(2) YEAR COMPLETED 
PROFESSIONAL CONSTRUCTION (If applicable) 

SERVICES 
ongoing NA 

(3) BRIEF DESCRIPTION (Brief scope size, cost, etc.) AND SPECIFIC ROLE  Check if project performed with current firm 
Project Principal. Ongoing.  Size of Contract $14,400 annually. For this 81-acre planned residential community, Bio-Tech Consulting provides 
pond, littoral shelf creation, upland buffer maintenance; Bio-Tech also introduced grass carp to ponds for effective control of submerged 
vegetation; ongoing Pond Management, Wetland Mitigation Design, Shoreline Management, Mitigation Area Maintenance, Weed Control. 

e. (1) TITLE AND LOCATION (City and State) 

Consolidated Tomoka Land Company (Volusia County, FL) 

(2) YEAR COMPLETED 

PROFESSIONAL 
SERVICES 

CONSTRUCTION (If applicable) 

ongoing NA 
(3) BRIEF DESCRIPTION (Brief scope size, cost, etc.) AND SPECIFIC ROLE  Check if project performed with current firm 

Ongoing.  $150,000.00. Provide overall consulting services for the 10,500 acres of land holdings.  Bio-Tech Consulting is contracted to perform 
wetland and wildlife surveys, Phase 1 ESAs, and obtain all pertinent environmental permits from USFWS, EPA, ACOE, FFWCC, SJRWMD, City 
of Daytona, etc. 
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT

(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

1 
21. TITLE AND LOCATION (City and State)

The Reserve at Van Oaks 
Osceola County, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2019-2021 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER 
Chris Torres chris.torres@meritagehomes.com 954-822-4617 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

Poulos & Bennett provided professional services for The Reserve at Van Oaks, Jeans Road Property. This 
project consisted of the design and permitting of Phase 1 and 2 of the Reserve at Van Oaks development. The 
project consists of 80 acres with 259 single family units and associated roadways, drainage system and 
utilities, park space and a lift station. The project was permitted through Polk County, the City of Auburndale, 
and the SWFWMD. 

Poulos & Bennett currently serves as the interim CDD Engineer. 

Construction costs for Phase 1 are $6,001,470.00 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc. 
(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME 

DC Johnson 

(2) FIRM LOCATION (City and State) 

San Antonio, Florida 

(3) ROLE
(3) ROLE 

Land Surveyor 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT  

(Present as many projects as requested by the agency, or 10 projects, if not specified.  
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

2 
21. TITLE AND LOCATION (City and State) 

Tohoqua Community Development District 
Osceola County, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2018 - Current 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 
407-509-4292Tohoqua Development Group, LLC Robert L. Secrist 

The Tohoqua Community Development District (CDD) was established in 2017 and is a 784-acre mixed use 
residential and commercial development located in The City of St. Cloud, Florida and is planned to consist of 
2,310 single family units, 1,004 multi-family units and 613,200 square feet of commercial and office space. 
Poulos & Bennett serves as district engineer for the Tohoqua Community Development District. Professional 
engineering services are provided on a continuing basis for planning, preparing engineering reports and 
construction plans providing designs and specifications for roadways, potable water facilities, sewer facilities, 
reclaimed water facilities and stormwater management facilities. 

In addition, as the District Engineer, Poulos & Bennett attends regular CDD meetings, prepares engineers 
reports for bond issues and requisitions for capital improvements to the CDD. Poulos & Bennett also provides 
general services related to the construction of the CDD projects including construction administration services. 

Estimated professional services costs are $65,500.00. 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

STANDARD FORM 330 (REV. 8/2016) PAGE 3 

https://65,500.00


 

EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT  

(Present as many projects as requested by the agency, or 10 projects, if not specified.  
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

3 
21. TITLE AND LOCATION (City and State) 

Windward Community Development District 
Osceola County, FL 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2017 - Current 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

c. POINT OF CONTACT TELEPHONE NUMBER 

321-263-2686 K Hovnanian at Mystic Dunes, LLC 
b. POINT OF CONTACT NAME 

Charles Dennis 

The Four Seasons at Orlando is a 127 acre residential development that consists of 469 residential units 
established as Windward CDD. Professional engineering services are required on a continuing basis for 
planning, preparing reports and plans, providing contract administration services and construction oversight, 
and providing designs and specifications for roadways, buffer walls, water facilities, sewer facilities, reclaimed 
water facilities, and stormwater management facilities. This totals an estimated construction cost of over 
$22,700,000. Poulos & Bennett serves as the CDD engineer for the Windward CDD. 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc. 
(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT  

(Present as many projects as requested by the agency, or 10 projects, if not specified.  
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

4 
21. TITLE AND LOCATION (City and State) 

Storey Park Community Development District 
Orlando, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2013 -Current 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

407-586-4062 Lennar Homes Mark McDonald 

The Storey Park Community Development District is a 1261 acre mixed-use residential and commercial 
development. Poulos & Bennett serves as the CDD engineer for the Storey Park CDD. Professional engineering 
services are required on a continuing basis for planning, preparing reports and plans, providing contract 
administration services and construction oversight, and providing designs and specifications for roadways, 
buffer walls, water facilities, sewer facilities, reclaimed water facilities, and stormwater management facilities. 
Estimated CDD construction cost of $35,000,000. 

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT  

(Present as many projects as requested by the agency, or 10 projects, if not specified.  
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

5 
21. TITLE AND LOCATION (City and State) 

Tapestry Community Development District 
Kissimmee, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2013 - 2017 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

407-215-6261Mattamy Homes Chuck Bell 

The Tapestry Community Development District is a 243 acre residential development. This project consists of 
1037 units of single and multi-family homes. Poulos & Bennett served as the interim CDD engineer for the 
Tapestry CDD. Professional engineering services are required on a continuing basis for civil engineering design, 
permitting, and construction management for roadway, utility and stormwater infrastructure design with an 
estimated construction cost of $19,500,000. 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc. 
(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT

(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

6 
21. TITLE AND LOCATION (City and State) 

Sunbridge Stewardship District Engineers 
Osceola County, FL 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2018 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 
407-909-9917Tavistock Development Clint Beaty 

The Sunbridge Stewardship District is a 19,140-acre mixed use residential and commercial development located 
in Osceola County, Florida. Poulos & Bennett serves as stewardship district engineer for the Sunbridge 
Stewardship District. Professional engineering services are required on a continuing basis for planning, 
preparing reports/plans, providing designs and specifications for roadways, buffer walls, water facilities, sewer 
facilities, reclaimed water facilities, and stormwater management facilities, meeting attendance, review and 
execution of documents under the SSD's Trust Indentures and monitors SSD projects. Poulos & Bennett also 
provides general services related to the construction of SSD projects including contract administration services 
and construction oversight, such as site visits and full-time construction management of SSD projects. 
Estimated professional services cost of $200,000. 

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT

(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

7 
21. TITLE AND LOCATION (City and State) 

Sunbridge Northeast District 
Osceola County, FL 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2017 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 
407-909-9917Tavistock Development Clint Beaty 

Sunbridge Northeast District is a 19,140 acre mixed use residential and commercial development located in 
Osceola County, Florida. Project scope includes Master Drainage Plan, Master Utility Plan, Lake Navigation 
Plan, Civil support design services associated with a new Water and Wastewater Treatment plant, 
Transportation Corridor Design Studies, Design and Permitting of Utility Transmission mains, Roadways, and 
Residential and Commercial Developments. The project includes permitting through the following agencies 
Osceola County, Toho Water Authority, South Florida Water Management District, Army Corp. of Engineers, 
City of St. Cloud, Florida Department of Environmental Protection. Estimated Construction Cost over 
$1.7 B. 

25. FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

STANDARD FORM 330 (REV. 8/2016) PAGE 3 



  

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT

(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

8 
21. TITLE AND LOCATION (City and State)

Tohoqua Phases 1-8 
Osceola County, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2011-Current 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER 

Tohoqua Development Group, LLC 407-509-4292Robert L. Secrist 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

This project consisted of the design and permitting of Phases 1 through 8 of the Tohoqua development. The 
project consists of 2,309 single family and townhome units and associated roadways, drainage system and 
utilities, park space, and lift stations. The project was permitted through the City of St. Cloud, Osceola 
County and the South Florida Water Management District. 

Construction costs are $37,712,511.00. 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc. 
(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

STANDARD FORM 330 (REV. 8/2016) PAGE 3 
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT

(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

9 
21. TITLE AND LOCATION (City and State)

Randal Park CDD 
Osceola County, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2009-2011 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 

Poulos & Bennett provided professional services for the Randal Park Community Development District. This 
project consisted of a 712-acre mixed use development. P&B provided civil engineering design and permitting 
for the Phase 1 Collector Roadway and Residential Development consisting of 716 single-family units and multi-
family units. In addition to the design and permitting of the master drainage plan through the City and SFWMD, 
the project included establishing FEMA flood elevations and FDOT Drainage Permitting. 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc. 
(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 
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EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S 
QUALIFICATIONS FOR THIS CONTRACT  

(Present as many projects as requested by the agency, or 10 projects, if not specified.  
Complete one Section F for each project.) 

20. EXAMPLE PROJECT KEY 
NUMBER 

10 
21. TITLE AND LOCATION (City and State)

Harmony West Community Development District 
Osceola County, Florida 

22. YEAR COMPLETED 
PROFESSIONAL SERVICES 

2018 -Current 
CONSTRUCTION (If applicable) 

N/A 

23. PROJECT OWNER'S INFORMATION 

a. PROJECT OWNER b. POINT OF CONTACT NAME c. POINT OF CONTACT TELEPHONE NUMBER 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost) 
407-542-4909Sunterra Communities Denver Marlow 

The Harmony West Community Development District is a 287 acre tract that consists of 631 single family 
homes and three supporting recreational amenity centers. Poulos & Bennett serves as the CDD Engineer. 
Professional engineering services are required on a continuing basis for planning, preparing reports and plans, 
providing contract administration services and construction oversight, and providing designs and specifications 
for roadways, buffer walls, water facilities, sewer facilities, reclaimed water facilities, and stormwater 
management facilities. 

The estimated CDD construction costs are $31,750,000. 

FIRMS FROM SECTION C INVOLVED WITH THIS PROJECT 

a. 
(1) FIRM NAME 

Poulos & Bennett, LLC 

(2) FIRM LOCATION (City and State) 

Orlando, Florida 

(3) ROLE 

Civil Engineer 

b. 
(1) FIRM NAME 

Bio-Tech Consulting, Inc. 
(2) FIRM LOCATION (City and State) 

Orlando, Florida 
(3) ROLE 

Environmental Consultant 

c. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

d. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

e. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

f. 
(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

STANDARD FORM 330 (REV. 8/2016) PAGE 3 



KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS 

26. NAMES OF KEY 
PERSONNEL 

(From Section E, Block 12) 

27. ROLE IN THIS 
CONTRACT 

(From Section E, Block 13) 

28. EXAMPLE PROJECTS LISTED IN SECTION F 
(Fill in "Example Projects Key" section below before completing table. 

Place "X" under project key number for participation in same or similar role.) 
1 2 3 4 5 6 7 8 9 10 

2EXAMPLE PROJECTS KEY 

NUMBER TITLE OF EXAMPLE PROJECT (From Section F) NUMBER TITLE OF EXAMPLE PROJECT (From Section F) 

1 6 

2 7 

3 8 

4 9 

5 10 

STANDARD FORM 330 (REV. 8/2016) PAGE 4 
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ADDITIONAL INFORMATION

ABILITY AND ADEQUACY OF PROFESSIONAL PERSONNEL
The Poulos & Bennett team has the experience and workload capacity to begin immediately carrying out the Engineering Services
necessary for the continued success of the Van Oaks CDD. Our highly responsive staff of 64 team members, including 30
engineers, 6 planners, 7 CAD designers, 9 development services personnel, 4 permit coordinators and 8 highly valuable support
staff, are all located in our Orlando Office. Our firm’s size and proximity will allow us to become an extension of the Van Oaks CDD 
staff, working in a seamless relationship and readily available as needed.
Furthermore, Poulos & Bennett was founded on three main pillars: exceptional service to our clients and stakeholders, quality
control of our deliverables, and high-level technical expertise. Our personnel take pride in serving our clients through the
execution of these principles and are committed to an exceptionally high standard of client service through building long-term
relationships, using a proactive approach and taking ownership of our projects.

CERTIFIED MINORITY BUSINESS ENTERPRISE
Poulos & Bennett, LLC is not a certified Minority Business.

WILLINGNESS TO MEET TIME AND BUDGET REQUIREMENTS
A key to successful execution of a complex project is understanding the regulatory process, developing a strategic, comprehensive
project schedule and managing tasks to meet that schedule. When approaching projects, Poulos & Bennett is a schedule-focused
company that develops comprehensive project schedules outlining the regulatory process, milestones and critical paths to
achieve the desired outcome. These schedules help provide an overall road map that will actively guide the design, development,
and permitting of the overall engineering services for Van Oaks CDD. This approach supports the project management system
from start to finish. A well-managed and maintained project schedule enables the design and permitting to proceed more
effectively and efficiently. Poulos & Bennett prides itself on developing, implementing, and managing complex comprehensive
project schedules to the direct benefit of our clients.
Doing much of our work in the private sector has required us to be extremely sensitive to costs and budgets, and to especially
understand the need for clear schedules to which we strongly adhere. To enhance our firm’s services, we have established a
Development Services group, one of whose primary functions is to provide cost estimates to our clients. We do this continuously
from very early planning level estimates in the Due Diligence stages of project development and programming, to the final bid and
award stages of project implementation. We bring our recognized skills in project management to your community development
district to manage timelines, work deliverables, key stakeholder communication, and project budgets.

GEOGRAPHIC LOCATION
Poulos & Bennett is located at 2602 East Livingston St. Orlando, Florida 32803.

CONSULTANT’S PAST PERFORMANCE
Poulos & Bennett is serving and has served as CDD engineers for multiple projects in Florida. Our team has extensive proven
expertise in all facets of the water distribution system, sanitary sewer facilities, reuse water system, stormwater system, electrical
service systems, conservation mitigation, onsite public roadway improvements, and other public improvements that will be
undertaken within the Van Oaks CDD. We also understand the need to represent and address the concerns and needs of various
stakeholders, especially the staff at The Reserve at Van Oaks, and have developed a solid reputation for our proactive approach
and responsiveness.
Poulos & Bennett team members have been serving clients in Polk County since 1989. We have extensive experience and strong
relationships with Polk County and City of Auburndale staff, and we are proud of our reputation as being consummate
professionals in our interactions, skilled civil engineers, and planners in our practice, and committed advocates for our clients.

RECENT, CURRENT AND PROJECTED WORKLOADS
As previously stated, the Poulos & Bennett team has the experience, and workload capacity to begin immediately carrying out the
Engineering Services necessary for the success of The Reserve at Van Oaks Community Development District. Our highly
experienced local staff is poised and ready to take ownership of the Van Oaks CDD and possesses a long-term interest in the
success of this new district.

VOLUME OF WORK PREVIOUSLY AWARDED TO CONSULTANT BY DISTRICT 
Poulos & Bennett, LLC serves as the interim engineers for The Reserve at Van Oaks CDD. This includes wastewater and
stormwater management - 20-year needs analysis.

I. AUTHORIZED REPRESENTATIVE
The foregoing is a statement of facts.

31. SIGNATURE 32. DATE 

33. NAME AND TITLE 

STANDARD FORM 330 (REV. 8/2016) PAGE 5 
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1. SOLICITATION NUMBER (If any) 

ARCHITECT-ENGINEER QUALIFICATIONS 

PART II - GENERAL QUALIFICATIONS
(If a firm has branch offices, complete for each specific branch office seeking work.) 

2a. FIRM (or Branch Office) NAME 3. YEAR ESTABLISHED 4. UNIQUE ENTITY IDENTIFIER 

2b. STREET 5. OWNERSHIP 
a. TYPE 

2c. CITY 2d. STATE 2e. ZIP CODE 

b. SMALL BUSINESS STATUS 
6a. POINT OF CONTACT NAME AND TITLE 

7. NAME OF FIRM (If Block 2a is a Branch Office) 

6b. TELEPHONE NUMBER 6c. E-MAIL ADDRESS 

8a. FORMER FIRM NAME(S) (If any) 8b. YEAR ESTABLISHED 8c. UNIQUE ENTITY IDENTIFIER 

9. EMPLOYEES BY DISCIPLINE 10. PROFILE OF FIRM'S EXPERIENCE 
AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS 

a. Function 
Code b. Discipline 

c. Number of Employees a. Profile 
Code b. Experience 

c. Revenue 
Index Number 
(see below)(1) FIRM (2) BRANCH 

Other Employees 
Total 

11. ANNUAL AVERAGE PROFESSIONAL 
SERVICES REVENUES OF FIRM 

FOR LAST 3 YEARS 
(Insert revenue index number shown at right) 

PROFESSIONAL SERVICES REVENUE INDEX NUMBER 
1. Less than $100,000 6. $2 million to less than $5 million 
2. $100,000 to less than $250,000 7. $5 million to less than $10 million 
3. $250,000 to less than $500,000 8. $10 million to less than $25 million 
4. $500,000 to less than $1 million 9. $25 million to less than $50 million 
5. $1 million to less than $2 million 10. $50 million or greater 

a. Federal Work 
b. Non-Federal Work 
c. Total Work 

12. AUTHORIZED REPRESENTATIVE 
The foregoing is a statement of facts. 

a. SIGNATURE b. DATE 

c. NAME AND TITLE 

STANDARD FORM 330 (REV. 8/2016) PAGE 6 
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Reserve at Van Oaks Community Development District 

Request for Qualifications – District Engineering Services 

Competitive Selection Criteria 

Ability and 
Adequacy of 
Professional 

Personnel 

Consultant’s 
Past 

Performance 

Geographic 
Location 

Willingness to 
Meet Time and 

Budget 
Requirements 

Certified 
Minority 
Business 

Enterprise 

Recent, 
Current and 

Projected 
Workloads 

Volume of Work 
Previously Awarded 

to Consultant by 
District 

TOTAL SCORE 

weight factor 25 25 20 15 5 5 5 100 

NAME OF RESPONDENT 

Poulos & Bennett, LLC 

Board Member’s Signature Date 
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11/28/22, 5:31 PM Public Notices | Florida Press Association 

Miscellaneous Notices 

Published in The Ledger on November 4, 2022 

Location 

Polk County, 

Notice Text 

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 

REQUEST FOR PROPOSALS FOR ANNUAL AUDIT SERVICES 

The Reserve at Van Oaks Community Development District hereby requests proposals for annual financial auditing services. 
The proposal must provide for the auditing of the District s financial records for the fiscal year ending September 30, 2022, 
with an option for additional annual renewals, subject to mutual agreement by both parties. The District is a local unit of 
special-purpose government created under Chapter 190, Florida Statutes, for the purpose of financing, constructing, and 

maintaining public infrastructure. The District is located in the City of Auburndale, Polk County, Florida. The final contract will 
require that, among other things, the audit for the fiscal year ending September 30, 2022, be completed no later than June 

30, 2023. 
The auditing entity submitting a proposal must be duly licensed under Chapter 473, Florida Statutes, and be qualified to 

conduct audits in accordance with Government Auditing Standards, as adopted by the Florida Board of Accountancy. Audits 

shall be conducted in accordance with Florida Law and particularly Section 218.39, Florida Statutes, and the rules of the 

Florida Auditor General. 
Proposal packages, which include evaluation criteria and instructions to proposers, are available from the District Manager at 
the address and telephone number listed below. 
Proposers must provide one (1) electronic copy and one (1) unbound copy of their proposal to the offices of the District 
Manager, located at 2300 Glades Road, Suite 410W, Boca Raton, Florida 33431, ph: (877) 276-0889 ( District Manager ), in an 

envelope marked on the outside Auditing Services, Reserve at Van Oaks Community Development District. Proposals must 
be received by 12:00 p.m., on November 15, 2022, at the office of the District Manager. Please direct all questions regarding 

this Notice to the District Manager. 
District Manager 
Nov. 4, 2022 #7988004 

https://www.floridapublicnotices.com 1/1 

https://www.floridapublicnotices.com
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RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 
REQUEST FOR PROPOSALS FOR ANNUAL AUDIT SERVICES 

The Reserve at Van Oaks Community Development District hereby requests proposals for 
annual financial auditing services. The proposal must provide for the auditing of the 
District’s financial records for the fiscal year ending September 30, 2022, with an option 
for additional annual renewals, subject to mutual agreement by both parties. The District 
is a local unit of special-purpose government created under Chapter 190, Florida Statutes, 
for the purpose of financing, constructing, and maintaining public infrastructure. The 
District is located in the City of Auburndale, Polk County, Florida. The final contract will 
require that, among other things, the audit for the fiscal year ending September 30, 2022, 
be completed no later than June 30, 2023. 

The auditing entity submitting a proposal must be duly licensed under Chapter 473, 
Florida Statutes, and be qualified to conduct audits in accordance with “Government 
Auditing Standards,” as adopted by the Florida Board of Accountancy. Audits shall be 
conducted in accordance with Florida Law and particularly Section 218.39, Florida 
Statutes, and the rules of the Florida Auditor General. 

Proposal packages, which include evaluation criteria and instructions to proposers, are 
available from the District Manager at the address and telephone number listed below. 

Proposers must provide one (1) electronic copy and one (1) unbound copy of their 
proposal to the offices of the District Manager, located at 2300 Glades Road, Suite 410W, 
Boca Raton, Florida 33431, ph: (877) 276-0889 (“District Manager”), in an envelope 
marked on the outside “Auditing Services, Reserve at Van Oaks Community Development 
District.” Proposals must be received by 12:00 p.m., on November 15, 2022, at the office 
of the District Manager. Please direct all questions regarding this Notice to the District 
Manager. 

District Manager 



    

   
 

     
   

 
  

 
         

             
      

       

 
      

         
         

           
       

 
        

          
      

              
     

 
       

           
          

       
 

 
           

          
         

       
      

 
      

        
      

         
 

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 

REQUEST FOR PROPOSALS 

District Auditing Services for Fiscal Year 2022 
Polk County, Florida 

INSTRUCTIONS TO PROPOSERS 

SECTION 1. DUE DATE. Sealed proposals must be received no later than 
November 15, 2022 at 12:00 p.m., at the offices of District Manager, located at Wrathell, 
Hunt and Associates, LLC, 2300 Glades Road, Suite 410W, Boca Raton, Florida 33431. 
Proposals will be publicly opened at that time. 

SECTION 2. FAMILIARITY WITH THE LAW. By submitting a proposal, the Proposer is 
assumed to be familiar with all federal, state, and local laws, ordinances, rules and 
regulations that in any manner affect the work. Ignorance on the part of the Proposer 
will in no way relieve it from responsibility to perform the work covered by the proposal 
in compliance with all such laws, ordinances and regulations. 

SECTION 3. QUALIFICATIONS OF PROPOSER. The contract, if awarded, will only be 
awarded to a responsible Proposer who is qualified by experience and licensing to do the 
work specified herein. The Proposer shall submit with its proposal satisfactory evidence 
of experience in similar work and show that it is fully prepared to complete the work to 
the satisfaction of the District. 

SECTION 4. SUBMISSION OF ONLY ONE PROPOSAL. Proposers shall be disqualified 
and their proposals rejected if the District has reason to believe that collusion may exist 
among the Proposers, the Proposer has defaulted on any previous contract or is in arrears 
on any previous or existing contract, or for failure to demonstrate proper licensure and 
business organization. 

SECTION 5. SUBMISSION OF PROPOSAL. Submit (1) of the Proposal Documents, and 
other requested attachments at the time and place indicated herein, which shall be 
enclosed in an opaque sealed envelope, marked with the title “Auditing Services – 
Reserve at Van Oaks Community Development District” on the face of it. Please include 
pricing for each additional bond issuance. 

SECTION 6. MODIFICATION AND WITHDRAWAL. Proposals may be modified or 
withdrawn by an appropriate document duly executed and delivered to the place where 
proposals are to be submitted at any time prior to the time and date the proposals are 
due. No proposal may be withdrawn after opening for a period of ninety (90) days. 



       
           
         

    
 

        
     

 
 

         
       

       
 

          
        

   
 

         
         

     
 

      
     

 
          

         
        

 
         

 
 

           
          

     
  

 
          

      
 

         
         
      

     
         

SECTION 7. PROPOSAL DOCUMENTS. The proposal documents shall consist of the 
notice announcing the request for proposals, these instructions, the Evaluation Criteria 
Sheet and a proposal with all required documentation pursuant to Section 12 of these 
instructions (“Proposal Documents”). 

SECTION 8. PROPOSAL. In making its proposal, each Proposer represents that it 
has read and understands the Proposal Documents and that the proposal is made in 
accordance therewith. 

SECTION 9. BASIS OF AWARD/RIGHT TO REJECT. The District reserves the right to 
reject any and all proposals, make modifications to the work, and waive any informalities 
or irregularities in proposals as it is deemed in the best interests of the District. 

SECTION 10. CONTRACT AWARD. Within fourteen (14) days of receipt of the Notice 
of Award from the District, the Proposer shall enter into and execute a Contract 
(engagement letter) with the District. 

SECTION 11. LIMITATION OF LIABILITY. Nothing herein shall be construed as or 
constitute a waiver of the District’s limited waiver of liability contained in Section 768.28, 
Florida Statutes, or any other statute or law. 

SECTION 12. MISCELLANEOUS. All proposals shall include the following 
information in addition to any other requirements of the proposal documents. 

A. List the position or title of all personnel to perform work on the District 
audit. Include resumes for each person listed; list years of experience in 
present position for each party listed and years of related experience. 

B. Describe proposed staffing levels, including resumes with applicable 
certifications. 

C. Three references from projects of similar size and scope. The Proposer 
should include information relating to the work it conducted for each 
reference as well as a name, address and phone number of a contact 
person. 

D. The lump sum cost of the provision of the services under the proposal, plus 
the lump sum cost of four (4) annual renewals. 

SECTION 13. PROTESTS. In accordance with the District’s Rules of Procedure, any 
protest regarding the Proposal Documents, must be filed in writing, at the offices of the 
District Manager, within seventy-two (72) calendar hours (excluding Saturday, Sunday, 
and state holidays) after the receipt of the Proposal Documents. The formal protest 
setting forth with particularity the facts and law upon which the protest is based shall be 



          
               

                
     

 
           

        
   

  

filed within seven (7) calendar days (including Saturday, Sunday, and state holidays) after 
the initial notice of protest was filed. Failure to timely file a notice of protest or failure to 
timely file a formal written protest shall constitute a waiver of any right to object or 
protest with respect to the aforesaid Proposal Documents. 

SECTION 14. EVALUATION OF PROPOSALS. The criteria to be used in the evaluation 
of proposals are presented in the Evaluation Criteria Sheet, contained within the Proposal 
Documents. 



    
  

 
 

 
             

 
          

     
     

 
          

 
        
          

    
 

 
          

 
          

  
 

           
 

     
  

 
           

 
       

    
 

          
 

 

      

      

RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 
AUDITOR SELECTION 

EVALUATION CRITERIA 

1. Ability of Personnel. (20 Points) 

(E.g., geographic location of the firm’s headquarters or permanent office in relation to 
the project; capabilities and experience of key personnel; present ability to manage this 
project; evaluation of existing work load; proposed staffing levels, etc.) 

2. Proposer’s Experience. (20 Points) 

(E.g. past record and experience of the Proposer in similar projects; volume of work 
previously performed by the firm; past performance for other or current Community 
Development District(s) in other contracts; character, integrity, reputation of Proposer, 
etc.) 

3. Understanding of Scope of Work. (20 Points) 

Extent to which the proposal demonstrates an understanding of the District’s needs for 
the services requested. 

4. Ability to Furnish the Required Services. (20 Points) 

Extent to which the proposal demonstrates the adequacy of Proposer’s financial 
resources and stability as a business entity necessary to complete the services required. 

5. Price. (20 Points)*** 

Points will be awarded based upon the lowest total proposal for rendering the services 
and the reasonableness of the proposal. 

Total (100 Points) 

***Alternatively, the Board may choose to evaluate firms without considering price, in 

which case the remaining categories would be assigned 25 points each. 
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RESERVE AT VAN OAKS 
COMMUNITY DEVELOPMENT DISTRICT 

PROPOSAL FOR AUDIT SERVICES 

PROPOSED BY: 

Berger, Toombs, Elam, Gaines & Frank 

CERTIFIED PUBLIC ACCOUNTANTS, PL 

600 Citrus Avenue, Suite 200 (772) 461-6120 
Fort Pierce, Florida 34950 

CONTACT PERSON: 

J. W. Gaines, CPA, Director 

DATE OF PROPOSAL: 

November 15, 2022 
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November 15, 2022 

Reserve at Van Oaks Community Development District 
Wrathell Hunt & Associates 
2300 Glades Road, Suite 410W 
Boca Raton, FL 33431 

Dear District Manager: 

Thank you very much for the opportunity to present our professional credentials to provide audit 
services for Reserve at Van Oaks Community Development District. 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has assembled a 
team of governmental and nonprofit specialists second to none to serve our clients. Our firm 
has the necessary qualifications and experience to serve as the independent auditors for 
Reserve at Van Oaks Community Development District. We will provide you with top quality, 
responsive service. 

Experience 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a recognized leader 
in providing services to governmental and nonprofit agencies throughout Florida.  We have 
been the independent auditors for a number of local governmental agencies and through our 
experience in performing their audits, we have been able to increase our audit efficiency and; 
therefore, reduce costs.  We have continually passed this cost savings on to our clients and will 
continue to do so in the future. As a result of our experience and expertise, we have developed 
an effective and efficient audit approach designed to meet or exceed the performance 
specifications in accordance with auditing standards generally accepted in the United States of 
America, the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States, and the standards for 
financial and compliance audits.  We will conduct the audit in accordance with auditing 
standards generally accepted in the United States of America; “Government Auditing 
Standards” issued by the Comptroller General of the United States; the provisions of the Single 
Audit Act, Subpart F of Title 2 US Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 
with minimal disruption to your operations. Our firm has frequent technical updates to keep our 
personnel informed and up-to-date on all changes that are occurring within the industry. 

- 1 -
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Reserve at Van Oaks Community Development District 
November 15, 2022 

Our firm is a member of the Government Audit Quality Center, an organization dedicated to 
improving government audit quality. We also utilize the audit program software of a nationally 
recognized CPA firm to assure us that we are up to date with all auditing standards and to assist 
us maintain maximum audit efficiencies. 

To facilitate your evaluation of our qualifications and experience, we have arranged this 
proposal to include a resume of our firm, including our available staff, our extensive prior 
governmental and nonprofit auditing experience and clients to be contacted. 

You need a firm that will provide an efficient, cost-effective, high-quality audit within critical time 
constraints.  You need a firm with the prerequisite governmental and nonprofit experience to 
perform your audit according to stringent legal and regulatory requirements, a firm that 
understands the complex nature of community development districts and their unique 
compliance requirements. You need a firm with recognized governmental and nonprofit 
specialists within the finance and governmental communities. And, certainly, you need a firm 
that will provide you with valuable feedback to enhance your current and future operations. 
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is that firm.  J. W. 
Gaines is the person authorized to make representations for the firm. 

Thank you again for the opportunity to submit this proposal to Reserve at Van Oaks Community 
Development District. 

Very truly yours, 

Berger, Toombs, Elam, Gaines & Frank 
Certified Public Accountants PL 
Fort Pierce, Florida 

- 2 -
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PROFILE OF THE PROPOSER 

Description and History of Audit Firm 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a Treasure 
Coast public accounting firm, which qualifies as a small business firm, as established by the 
Small Business Administration (13 CFR 121.38), with offices in Fort Pierce and Stuart. We are a 
member of the Florida Institute of Certified Public Accountants and the American Institute of 
Certified Public Accountants. The firm was formed from the merger of Edwards, Berger, Harris & 
Company (originated in 1972) and McAlpin, Curtis & Associates (originated in 1949). J. W. 
Gaines and Associates (originated in 1979) merged with the firm in 2004. Our tremendous 
growth rate experienced over the last 69 years is directly attributable to the firm’s unrelenting 
dedication to providing the highest quality, responsive professional services attainable to its 
clients. 

We are a member of the Private Companies Practice Section (PCPS) of the American Institute of 
Certified Public Accountants (AICPA) to assure we meet the highest standards. Membership in 
this practice section requires that our firm meet more stringent standards than standard AICPA 
membership. These rigorous requirements include the requirement of a triennial peer review of 
our firm’s auditing and accounting practice and annual Continuing Professional Education (CPE) 
for all accounting staff (whether CPA or non-CPA).  For standard AICPA membership, only a 
quality review is required and only CPAs must meet CPE requirements. 

We are also a member of the Government Audit Quality Center (“the Center”) of the American 
Institute of Certified Public Accountants to assure the quality of our government audits. 
Membership in the Center, which is voluntary, requires our firm to comply with additional 
standards to promote the quality of government audits. 

We have been extensively involved in serving local government entities with professional 
accounting, auditing and consulting services throughout the entire 69 year history of our firm. 
Our substantial experience over the years makes us uniquely qualified to provide accounting, 
auditing, and consulting services to these clients.  We are a recognized leader in providing 
services to governmental and nonprofit agencies on the Treasure Coast and in Central and 
South Florida, with extensive experience in auditing community development districts and water 
control districts. We were the independent auditors of the City of Fort Pierce for over 37 years 
and currently, we are the independent auditors for St. Lucie County since 2002, and for 34 of the 
38 years that the county has been audited by CPA firms. Additionally, we have performed audits 
of the City of Stuart, the City of Vero Beach, Indian River County and Martin County. We also 
presently audit over 75 Community Development Districts throughout Florida. 

Our firm was founded on the belief that we are better able to respond to our clients needs 
through education, experience, independence, quality control, and personal service. Our firm’s 
commitment to quality is reflected in our endeavor of professional excellence via continuing 
education, the use of the latest computer technology, professional membership in PCPS and 
peer review. 

We believe our approach to audit engagements, intelligence and innovation teamed with sound 
professional judgment enables us to explore new concepts while remaining sensitive to the 
fundamental need for practical solutions. We take pride in giving you the assurance that the 
personal assistance you receive comes from years of advanced training, technical experience 
and financial acumen. 

- 3 -



  

   
 

           
      

       
  

            
    

         
  

 
    

   
   
   

    
   

  
  

    
     
 

    
 

     
    

   
           

 
 

     
          

  
 

             
       

     
 

 
      

     
   

 
      

     
 
 
 

Professional Staff Resources 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has a total of 
27 professional and administrative staff (including 12 professional staff with extensive 
experience servicing government entities). The work will be performed out of our Fort 
Pierce office with a proposed staff of one senior accountant and one or two staff 
accountants supervised by an audit manager and audit partner. With the exception of the 
directors of the firm’s offices, the professional staff is not specifically assigned to any of our 
individual offices. The professional and administrative staff resources available to you 
through Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL are as 
follows: 

Total 
Partners/Directors (CPA’s) 5 
Principals (CPA) 1 
Managers (CPA) 1 
Senior/Supervisor Accountants (2 CPA’s) 3 
Staff Accountants (1 CPA) 7 
Computer Specialist 1 
Paraprofessional 6 
Administrative 4 

Total – all personnel 28 

Following is a brief description of each employee classification: 

Staff Accountant – Staff accountants work directly under the constant supervision of the 
auditor-in-charge and, are responsible for the various testing of documents, account 
analysis and any other duties as his/her supervisor believes appropriate. Minimum 
qualification for a staff accountant is graduation from an accredited university or college with 
a degree in accounting or equivalent. 

Senior Accountant – A senior accountant must possess all the qualifications of the staff 
accountant, in addition to being able to draft the necessary reports and financial statements, 
and supervise other staff accountants when necessary. 

Managers – A manager must possess the qualifications of the senior accountant, plus be 
able to work without extensive supervision from the auditor-in-charge.  The manager should 
be able to draft audit reports from start to finish and to supervise the audit team, if 
necessary. 

Principal – A principal is a partner/director in training.  He has been a manager for several 
years and possesses the technical skills to act as the auditor–in-charge.  A principal has no 
financial interest in the firm. 

Partner/Director – The director has extensive governmental auditing experience and acts 
as the auditor-in-charge.  Directors have a financial interest in the firm. 

- 4 -



  

    
 

    
       
     

       
       

          
          

       
   

 
   

 
 

 
  

 
 

 
 

 
          

 
 

              
        
  

 
        

         
  

       
   

 
  

 
            

              
             

          
      

            
       

   
   

Professional Staff Resources (Continued) 

Independence – Independence of the public accounting firm, with respect to the audit 
client, is the foundation from which the public gains its trust in the opinion issued by the 
public accounting firm at the end of the audit process.  This independence must be in 
appearance as well as in fact. The public must perceive that the accounting firm is 
independent of the audit entity to ensure that nothing would compromise the opinion issued 
by the public accounting firm. Berger, Toombs, Elam, Gaines & Frank, Certified Public 
Accountants, PL is independent of Reserve at Van Oaks Community Development District, 
including its elected officials and related parties, at the date of this proposal, as defined by 
the following rules, regulations, and standards: 

AuSection 220 – Statements on Auditing Standards issued by the American Institute 
of Certified Public Accountants; 

ET Sections 101 and 102 – Code of Professional Conduct of the American Institute 
of Certified Public Accountants; 

Chapter 21A-1, Florida Administrative Code; 

Section 473.315, Florida Statutes; and, 

Government Auditing Standards, issued by the Comptroller General of the United 
States. 

On an annual basis, all members of the firm are required to confirm, in writing, that they have no 
personal or financial relationships or holding that would impair their independence with regard to 
the firm’s clients. 

Independence is a hallmark of our profession. We encourage our staff to use professional 
judgment in situations where our independence could be impaired or the perception of a conflict 
of interest might exist.  In the governmental sector, public perception is as important as 
professional standards. Therefore, the utmost care must be exercised by independent auditors 
in the performance of their duties. 

Ability to Furnish the Required Services 

As previously noted in the Profile of the Proposer section of this document, our firm has been in 
existence for over 69 years. We have provided audit services to some clients for over 30 years 
continually. Our firm is insured against physical loss through commercial insurance and we also 
carry liability insurance. The majority of our audit documentation is stored electronically, both 
on our office network and on each employee laptop or computer assigned to each specific job. 
Our office computer network is backed up on tape, so in the event of a total equipment loss, we 
can restore all data as soon as replacement equipment is acquired. In addition, our field laptop 
computers carry the same data and can be used in the event of emergency with virtually no 
delay in completing the required services. 
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ADDITIONAL SERVICES PROVIDED 

Arbitrage Rebate Services 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL also provides 
arbitrage rebate compliance and related services to governmental issuers. The Tax Reform Act 
of 1986 requires issuers of most tax-exempt obligations to pay (i.e., “rebate”) to the United 
States government any arbitrage profits. Arbitrage profits are earnings on the investment of 
bond proceeds and certain other monies in excess of what would have been earned had such 
monies been invested at a yield equal to the yield on the bonds. 

Federal tax law requires that interim rebate calculations and payments are due at the end of 
every fifth bond year.  Final payment is required upon redemption of the bonds.  More frequent 
calculations may be deemed advisable by an issuer’s auditor, trustee or bond counsel or to 
assure that accurate and current records are available.  These more frequent requirements are 
usually contained in the Arbitrage or Rebate Certificate with respect to the bonds. 

Our firm performs a comprehensive rebate analysis and includes the following: 

• Verifying that the issue is subject to rebate; 
• Calculating the bond yield; 
• Identifying, and separately accounting for, all “Gross Proceeds” (as that term is defined 

in the Code) of the bond issue, including those requiring analysis due to “transferred 
proceeds” and/or “commingled funds” circumstances; 

• Determining what general and/or elective options are available to Gross proceeds of the 
issue; 

• Calculating the issue’s excess investment earning (rebate liability), if any; 
• Delivering appropriate documentation to support all calculations; 
• Providing an executive summary identifying the methodology employed, major 

assumptions, conclusions, and any other recommendations for changes in 
recordkeeping and investment policies; 

• Assisting as necessary in the event of an Internal Revenue Service inquiry; and, 
• Consulting with issue staff, as necessary, regarding arbitrage related matters. 
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GOVERNMENTAL AUDITING EXPERIENCE 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has been 
practicing public accounting in Florida for 69 years.  Our success over the years has been the 
result of a strong commitment to providing personalized quality service to our clients. 

The current members of our firm have performed audits of over 900 community development 
districts, and over 1,800 audits of municipalities, counties and other governmental entities such 
as the City of Fort Pierce and St. Lucie County. 

Our firm provides a variety of accounting, auditing, tax litigation support, and consulting 
services. Some of the professional accounting, auditing and management consulting services 
that are provided by our firm are listed below: 

• Performance of annual financial and compliance audits, including Single Audits of state 
and federal financial assistance programs, under the provisions of the Single Audit Act, 
Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance), with minimal disruptions to your operations; 

• Performance of special compliance audits to ascertain compliance with the applicable 
local, state and federal laws and regulations; 

• Issuance of comfort letters and consent letters in conjunction with the issuance of tax-
exempt debt obligations, including compiling financial data and interim period financial 
statement reviews; 

• Calculation of estimated and actual federal arbitrage rebates; 
• Assistance in compiling historical financial data for first-time and supplemental 

submissions for GFOA Certificate of Achievement for Excellence in Financial Reporting; 
• Preparation of indirect cost allocation systems in accordance with Federal and State 

regulatory requirements; 
• Providing human resource and employee benefit consulting; 
• Performance of automation feasibility studies and disaster recovery plans; 
• Performance feasibility studies concerning major fixed asset acquisitions and utility plant 

expansion plans (including electric, water, pollution control, and sanitation utilities); and 
• Assistance in litigation, including testimony in civil and criminal court. 
• Assist clients who utilize QuickBooks software with their software needs.  Our Certified 

QuickBooks Advisor has undergone extensive training through QuickBooks and has 
passed several exams to attain this Certification. 

Continuing Professional Education 

All members of the governmental audit staff of our firm, and audit team members assigned to 
this engagement, are in compliance with the Continuing Professional Education (CPE) 
requirements set forth in Government Auditing Standards issued by the Comptroller General of 
the United States.  In addition, our firm is in compliance with the applicable provisions of the 
Florida Statutes that require CPA’s to have met certain CPE requirements prior to proposing on 
governmental audit engagements. 
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED) 

The audit team has extensive experience in performing governmental audits and is exposed to 
intensive and continuing concentration on these types of audits. Due to the total number of 
governmental audits our team performs, each member of our governmental staff must 
understand and be able to perform several types of governmental audits. It is our objective to 
provide each professional employee fifty hours or more of comprehensive continuing 
professional education each year. This is accomplished through attending seminars throughout 
Florida and is reinforced through in-house training. 

Our firm has made a steadfast commitment to professional education. Our active attendance 
and participation in continuing professional education is a major part of our objective to obtain 
the most recent knowledge on issues which are of importance to our clients. We are growing on 
the reputation for work that our firm is providing today. 

Quality Control Program 

Quality control requires continuing commitment to professional excellence. Berger, Toombs, 
Elam, Gaines & Frank, Certified Public Accountants, PL is formally dedicated to that 
commitment. 

To ensure maintaining the standards of working excellence required by our firm, we joined the 
Private Companies Practice Section (PCPS) of the American Institute of Certified Public 
Accountants (AICPA). To be a participating member firm of this practice section, a firm must 
obtain an independent Peer Review of its quality control policies and procedures to ascertain 
the firm’s compliance with existing auditing standards on the applicable engagements. 

The scope of the Peer Review is comprehensive in that it specifically reviews the following 
quality control policies and procedures of the participating firm: 

• Professional, economic, and administrative independence; 
• Assignment of professional personnel to engagements; 
• Consultation on technical matters; 
• Supervision of engagement personnel; 
• Hiring and employment of personnel; 
• Professional development; 
• Advancement; 
• Acceptance and continuation of clients; and, 
• Inspection and review system. 

We believe that our commitment to the program is rewarding not only to our firm, but primarily to 
our clients. 

The external independent Peer Review of the elements of our quality control policies and 
procedures performed by an independent certified public accountant, approved by the PCPS of 
the AICPA, provides you with the assurance that we continue to conform to standards of the 
profession in the conduct of our accounting and auditing practice. 
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED) 

Our firm is also a member of Governmental Audit Quality Center (GAQC), a voluntary 
membership center for CPA firms that perform governmental audits. This center promotes the 
quality of governmental audits. 

Our firm has completed successive Peer Reviews. These reviews included a representative 
sample of our firm’s local governmental auditing engagements. As a result of these reviews, 
our firm obtained an unqualified opinion on our quality control program and work procedures. 
On page 31 is a copy of our most recent Peer Review report.  It should be noted that we 
received a pass rating. 

Our firm has never had any disciplinary actions by state regulatory bodies or professional 
organizations. 

As our firm performs approximately one hundred audits each year that are reviewed by federal, 
state or local entities, we are constantly dealing with questions from these entities about our 
audits. We are pleased to say that any questions that have been raised were minor issues and 
were easily resolved without re-issuing any reports. 

Certificate of Achievement for Excellence in Financial Reporting (CAFR) 

We are proud and honored to have been involved with the City of Fort Pierce and the Fort 
Pierce Utilities Authority when they received their first Certificates of Achievement for 
Excellence in Financial Reporting for the fiscal years ended September 30, 1988 and 1994, 
respectively. We were also instrumental in the City of Stuart receiving the award, in our first 
year of performing their audit, for the year ended September 30, 1999. 

We also assisted St. Lucie County, Florida for the year ended September 30, 2003, in preparing 
their first Comprehensive Annual Financial Report, and St. Lucie County has received their 
Certificate of Achievement for Excellence in Financial Reporting every year since.  

As continued commitment to insuring that we are providing the highest level of experience, we 
have had at least one employee of our firm serve on the GFOA – Special Review Committee 
since the mid-1980s.  This committee is made up of selective Certified Public Accountants 
throughout the United States who have demonstrated their high level of knowledge and 
expertise in governmental accounting. Each committee member attends a special review 
meeting at the Annual GFOA Conference. At this meeting, the committee reports on the 
Certificate of Achievement Program’s most recent results, future goals, and common reporting 
deficiencies. 

We feel that our previous experience in assisting the City of Fort Pierce, the Fort Pierce Utilities 
Authority and St. Lucie County obtain their first CAFRs, and the City of Stuart in continuing to 
receive a CAFR and our firm’s continued involvement with the GFOA, and the CAFR review 
committee make us a valued asset for any client in the field of governmental financial reporting. 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

References 

Terracina Community Development Gateway Community Development 
District District 

Jeff Walker, Special District Services Stephen Bloom, Severn Trent Management 
(561) 630-4922 (954) 753-5841 

The Reserve Community Development District Port of the Islands Community Development 
District 

Darrin Mossing, Governmental Management Cal Teague, Premier District Management 
Services LLC 

(407) 841-5524 (239) 690-7100 ext 101 

In addition to the above, we have the following additional governmental audit experience: 

Community Development Districts 

Aberdeen Community Development Beacon Lakes Community
 District  Development District 

Alta Lakes Community Development Beaumont Community Development
  District    District 

Amelia Concourse Community Bella Collina Community Development 
Development District    District 

Amelia Walk Communnity Bonnet Creek Community 
Development District    Development District 

Aqua One Community Development Buckeye Park Community
   District    Development District 

Arborwood Community Development Candler Hills East Community 
District Development District 

Arlington Ridge Community Cedar Hammock Community
   Development District  Development District 

Bartram Springs Community Central Lake Community
   Development District Development District 

Baytree Community Development Channing Park Community
   District  Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Cheval West Community Evergreen Community Development
 Development District    District 

Coconut Cay Community Forest Brooke Community
    Development District  Development District 

Colonial Country Club Community Gateway Services Community
 Development District    Development District 

Connerton West Community Gramercy Farms Community
   Development District  Development District 

Copperstone Community Greenway Improvement District
   Development District 

Creekside @ Twin Creeks Community Greyhawk Landing Community
 Development District    Development District 

Deer Run Community Development Griffin Lakes Community Development
 District District 

Dowden West Community Habitat Community Development
   Development District District 

DP1 Community Development Harbor Bay Community Development
   District    District 

Eagle Point Community Development Harbourage at Braden River
 District    Community Development District 

East Nassau Stewardship District Harmony Community Development 
District 

Eastlake Oaks Community
 Development District Harmony West Community 

Development District 
Easton Park Community Development

 District Harrison Ranch Community 
Development District 

Estancia @ Wiregrass Community
 Development District Hawkstone Community 

Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Heritage Harbor Community Madeira Community Development 
Development District District 

Heritage Isles Community Marhsall Creek Community 
Development District Development District 

Heritage Lake Park Community Meadow Pointe IV Community 
Development District Development District 

Heritage Landing Community Meadow View at Twin Creek 
Development District Community Development District 

Heritage Palms Community Mediterra North Community 
Development District Development District 

Heron Isles Community Midtown Miami Community 
Development District Development District 

Heron Isles Community Development Mira Lago West Community 
District Development District 

Highland Meadows II Community Montecito Community 
Development District Development District 

Julington Creek Community Narcoossee Community 
Development District Development District 

Laguna Lakes Community Naturewalk Community 
Development District Development District 

Lake Bernadette Community New Port Tampa Bay Community 
Development District Development District 

Lakeside Plantation Community Overoaks Community Development 
Development District District 

Landings at Miami Community Panther Trace II Community 
Development District Development District 

Legends Bay Community Paseo Community Development 
Development District District 

Lexington Oaks Community Pine Ridge Plantation Community 
Development District Development District 

Live Oak No. 2 Community Piney Z Community Development 
Development District District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Poinciana Community Sampson Creek Community 
Development District Development District 

Poinciana West Community San Simeon Community 
Development District Development District 

Port of the Islands Community Six Mile Creek Community 
Development District Development District 

Portofino Isles Community South Village Community 
Development District Development District 

Quarry Community Development Southern Hills Plantation I 
District Community Development District 

Renaissance Commons Community Southern Hills Plantation III 
Development District Community Development District 

Reserve Community South Fork Community 
Development District Development District 

Reserve #2 Community St. John's Forest Community 
Development District Development District 

River Glen Community Stoneybrook South Community 
Development District Development District 

River Hall Community Stoneybrook South at ChampionsGate 
Development District Community Development District 

River Place on the St. Lucie Stoneybrook West Community 
Community Development District Development District 

Rivers Edge Community Tern Bay Community 
Development District Development District 

Riverwood Community Terracina Community Development 
Development District District 

Riverwood Estates Community Tison's Landing Community 
Development District Development District 

Rolling Hills Community TPOST Community Development 
Development District District 

Rolling Oaks Community 
Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Triple Creek Community Vizcaya in Kendall 
Development District Development District 

TSR Community Development Waterset North Community 
District Development District 

Turnbull Creek Community Westside Community Development 
Development District District 

Twin Creeks North Community WildBlue Community Development 
Development District District 

Urban Orlando Community Willow Creek Community 
Development District Development District 

Verano #2 Community Willow Hammock Community 
Development District Development District 

Viera East Community Winston Trails Community 
Development District Development District 

VillaMar Community Zephyr Ridge Community 
Development District Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Other Governmental Organizations 

City of Westlake Office of the Medical Examiner, 
District 19 

Florida Inland Navigation District Rupert J. Smith Law Library 
of St. Lucie County 

Fort Pierce Farms Water Control 
District St. Lucie Education Foundation 

Indian River Regional Crime Seminole Improvement District 
Laboratory, District 19, Florida 

Troup Indiantown Water 
Viera Stewardship District Control District 

Current or Recent Single Audits, 

St. Lucie County, Florida 
Early Learning Coalition, Inc. 
Treasure Coast Food Bank, Inc. 

Members of our audit team have acquired extensive experience from performing or participating 
in over 1,800 audits of governments, independent special taxing districts, school boards, and 
other agencies that receive public money and utilize fund accounting. 

Much of our firm’s auditing experience is with compliance auditing, which is required for publicly 
financed agencies. In this type of audit, we do a financial examination and also confirm 
compliance with various statutory and regulatory guidelines. 

Following is a summary of our other experience, including Auditor General experience, as it 
pertains to other governmental and fund accounting audits. 

Counties 
(Includes elected constitutional officers, utilities and dependent taxing districts) 

Indian River 
Martin 
Okeechobee 
Palm Beach 

Municipalities 

City of Port St. Lucie 
City of Vero Beach 
Town of Orchid 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Special Districts 

Bannon Lakes Community Development District 
Boggy Creek Community Development District 
Capron Trail Community Development District 
Celebration Pointe Community Development District 
Coquina Water Control District 
Diamond Hill Community Development District 
Dovera Community Development District 
Durbin Crossing Community Development District 
Golden Lakes Community Development District 
Lakewood Ranch Community Development District 
Martin Soil and Water Conservation District 
Meadow Pointe III Community Development District 
Myrtle Creek Community Development District 
St. Lucie County – Fort Pierce Fire District 
The Crossings at Fleming Island 
St. Lucie West Services District 
Indian River County Mosquito Control District 
St. John’s Water Control District 
Westchase and Westchase East Community Development Districts 
Pier Park Community Development District 
Verandahs Community Development District 
Magnolia Park Community Development District 

Schools and Colleges 

Federal Student Aid Programs – Indian River Community College 
Indian River Community College 
Okeechobee County District School Board 
St. Lucie County District School Board 

State and County Agencies 

Central Florida Foreign-Trade Zone, Inc. (a nonprofit organization affiliated with the St. Lucie 
County Board of County Commissioners) 

Florida School for Boys at Okeechobee 
Indian River Community College Crime Laboratory 
Indian River Correctional Institution 
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FEE SCHEDULE 

We propose the fee for our audit services described below to be $3,115 for the year ended 
September 30, 2022, with an option for annual renewals if agreed upon by both parties. Our fee 
for the year ended September 30, 2022 with bond issuances will be $3,925. The fee is 
contingent upon the financial records and accounting systems of Reserve at Van Oaks 
Community Development District being “audit ready” and the financial activity for the District is 
not materially increased. If we discover that additional preparation work or subsidiary schedules 
are needed, we will consult with your authorized representative. We can assist with this 
additional work at our standard rates should you desire. 

SCOPE OF WORK TO BE PERFORMED 

If selected as the District's auditors, we will perform a financial and compliance audit in 
accordance with Section 11.45, Florida Statutes, in order to express an opinion on an annual 
basis on the financial statements of Reserve at Van Oaks Community Development District as 
of September 30, 2022. The audits will be performed to the extent necessary to express an 
opinion on the fairness in all material respects with which the financial statements present the 
financial position, results of operations and changes in financial position in conformity with 
generally accepted accounting principles and to determine whether, for selected transactions, 
operations are properly conducted in accordance with legal and regulatory requirements.  
Reportable conditions that are also material weaknesses shall be identified as such in the 
Auditors' Report on Internal Control over Financial Reporting and on Compliance and Other 
Matters. Other (non-reportable) conditions discovered during the course of the audit will be 
reported in a separate letter to management, which will be referred to in the Auditors' Report on 
Internal Control over Financial Reporting and on Compliance and Other Matters. 

Our audit will be performed in accordance with standards for financial and compliance audits 
contained in Government Auditing Standards, as well as in compliance with rules and 
regulations of audits of special districts as set forth by the State Auditor General in 
Chapter 10.550, Local Governmental Entity Audits, and other relevant federal, state and county 
orders, statutes, ordinances, charter, resolutions, bond covenants, Administrative Code and 
procedures, or rules and regulations which may pertain to the work required in the engagement. 

The primary purpose of our audit will be to express an opinion on the financial statements 
discussed above. It should be noted that such audits are subject to the inherent risk that errors 
or irregularities may not be detected. However, if conditions are discovered which lead to the 
belief that material errors, defalcations or other irregularities may exist or if other circumstances 
are encountered that require extended services, we will promptly notify the appropriate 
individual. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

J. W. Gaines, CPA, CITP 
Director – 41 years 

Education 
♦ Stetson University, B.B.A. – Accounting 

Registrations 
♦ Certified Public Accountant – State of Florida, State Board of Accountancy 
♦ Certified Information Technology Professional (CITP) – American Institute of Certified Public 

Accountants 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Affiliate member Government Finance Officers Association 
♦ Past President, Vice President-Campaign Chairman, Vice President and Board Member of 

United Way of St. Lucie County, 1989 - 1994 
♦ Past President, President Elect, Secretary and Treasurer of the Treasure Coast Chapter of 

the Florida Institute of Certified Public Accountants, 1988 - 1991 
♦ Past President of Ft. Pierce Kiwanis Club, 1994 - 95, Member/Board Member since 1982 
♦ Past President, Vice President and Treasurer of St. Lucie County Chapter of the American 

Cancer Society, 1980 -1986 
♦ Member of the St. Lucie County Chamber of Commerce, Member Board of Directors, 

Treasurer, September 2002 - 2006, Chairman Elect 2007, Chairman 2008, Past Chairman 
2009 

♦ Member Lawnwood Regional Medical Center Board of Trustees, 2000 – Present, Chairman 
2013 - Present 

♦ Member of St. Lucie County Citizens Budget Committee, 2001 – 2002 
♦ Member of Ft. Pierce Citizens Budget Advisory Committee, 2010 – 2011 
♦ Member of Ft. Pierce Civil Service Appeals Board, 2013 - Present 

Professional Experience 
♦ Miles Grant Development/Country Club – Stuart, Florida, July 1975 – October 1976 
♦ State Auditor General’s Office – Public Accounts Auditor – November 1976 through 

September 1979 
♦ Director - Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants PL, 

responsible for numerous government and nonprofit audits. 
♦ Over 40 years experience in all phases of public accounting and auditing experience, with a 

concentration in financial and compliance audits. Mr. Gaines has been involved in all 
phases of the audits listed on the preceding pages. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

J. W. Gaines, CPA, CITP (Continued)
Director 

Continuing Professional Education 
♦ Has participated in numerous continuing professional education courses provided by 

nationally recognized sponsors over the last two years to keep abreast of the latest 
developments in accounting and auditing such as: 

Governmental Accounting Report and Audit Update 
Analytical Procedures, FICPA 
Annual Update for Accountants and Auditors 
Single Audit Sampling and Other Considerations 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David S. McGuire, CPA, CITP 
Accounting and Audit Principal – 18 years 
Accounting and Audit Manager – 4 years 
Staff Accountant – 11 years 

Education 
♦ University of Central Florida, B.A. – Accounting 
♦ Barry University – Master of Professional Accountancy 

Registrations 
♦ Certified Public Accountant – State of Florida, State Board of Accountancy 
♦ Certified Information Technology Professional (CITP) – American Institute of Certified Public 

Accountants 
♦ Certified Not-For-Profit Core Concepts 2018 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Associate Member, Florida Government Finance Office Associates 
♦ Assistant Coach – St. Lucie County Youth Football Organization (1994 – 2005) 
♦ Assistant Coach – Greater Port St. Lucie Football League, Inc. (2006 – 2010) 
♦ Board Member – Greater Port St. Lucie Football League, Inc. (2011 – 2017) 
♦ Treasurer, AIDS Research and Treatment Center of the Treasure Coast, Inc. (2000 – 

2003) 
♦ Board Member/Treasurer, North Treasure Coast Chapter, American Red Cross 

(2004 – 2010) 
♦ Member/Board Member of Port St. Lucie Kiwanis (1994 – 2001) 
♦ President (2014/15) of Sunrise Kiwanis of Fort Pierce (2004 – 2017) 
♦ St. Lucie District School Board Superintendent Search Committee (2013 – present) 
♦ Board Member – Phrozen Pharoes (2019-2021) 

Professional Experience 
♦ Twenty-eight years public accounting experience with an emphasis on nonprofit and 

governmental organizations. 
♦ Audit Manager in-charge on a variety of audit and review engagements within several 

industries, including the following government and nonprofit organizations: 
St. Lucie County, Florida 
19th Circuit Office of Medical Examiner 
Troup Indiantown Water Control District 
Exchange Club Center for the Prevention of Child Abuse, Inc. 
Healthy Kids of St. Lucie County 
Mustard Seed Ministries of Ft. Pierce, Inc. 
Reaching Our Community Kids, Inc. 
Reaching Our Community Kids - South 
St. Lucie County Education Foundation, Inc. 
Treasure Coast Food Bank, Inc. 
North Springs Improvement District 

♦ Four years of service in the United States Air Force in computer operations, with a top 
secret (SCI/SBI) security clearance. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David S. McGuire, CPA, CITP (Continued)
Accounting and Audit Principal 

Continuing Professional Education 
♦ Mr. McGuire has attended numerous continuing professional education courses and 

seminars taught by nationally recognized sponsors in the accounting auditing and single 
audit compliance areas. He has attended courses over the last two years in those areas as 
follows: 

Not-for-Profit Auditing Financial Results and Compliance Requirements 
Update:  Government Accounting Reporting and Auditing 
Annual Update for Accountants and Auditors 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David F. Haughton, CPA
Accounting and Audit Manager – 30 years 

Education 
♦ Stetson University, B.B.A. – Accounting 

Registrations 
♦ Certified Public Accountant – State of Florida, State Board of Accountancy 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Former Member of Florida Institute of Certified Public Accountants Committee on State and 

Local Government 
♦ Affiliate Member Government Finance Officers Association (GFOA) for over 10 years 
♦ Affiliate Member Florida Government Finance Officers Association (FGFOA) for over 10 

years 
♦ Technical Review – 1997 FICPA Course on State and Local Governments in Florida 
♦ Board of Directors – Kiwanis of Ft. Pierce, Treasurer – 1994-1999; Vice President – 1999-

2001 

Professional Experience 
♦ Twenty-seven years public accounting experience with an emphasis on governmental and 

nonprofit organizations. 
♦ State Auditor General’s Office – West Palm Beach, Staff Auditor, June 1985 to September 

1985 
♦ Accounting and Audit Manager of Berger, Toombs, Elam, Gaines & Frank, Certified Public 

Accountants PL, responsible for audit and accounting services including governmental and 
not-for-profit audits. 

♦ Over 20 years of public accounting and governmental experience, specializing in 
governmental and nonprofit organizations with concentration in special districts, including 
Community Development Districts which provide services including water and sewer utilities.  
Governmental and non-profit entities served include the following: 

Counties: 
St. Lucie County 

Municipalities:
City of Fort Pierce 
City of Stuart 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David F. Haughton, CPA (Continued)
Accounting and Audit Manager 

Professional Experience (Continued) 
Special Districts:
Bluewaters Community Development District 
Country Club of Mount Dora Community Development District 
Fiddler’s Creek Community Development District #1 and #2 
Indigo Community Development District 
North Springs Improvement District 
Renaissance Commons Community Development District 
St. Lucie West Services District 
Stoneybrook Community Development District 
Summerville Community Development District 
Terracina Community Development District 
Thousand Oaks Community Development District 
Tree Island Estates Community Development District 
Valencia Acres Community Development District 

Non-Profits: 
The Dunbar Center, Inc. 
Hibiscus Children’s Foundation, Inc. 
Hope Rural School, Inc. 
Maritime and Yachting Museum of Florida, Inc. 
Tykes and Teens, Inc. 
United Way of Martin County, Inc. 
Workforce Development Board of the Treasure Coast, Inc. 

♦ While with the Auditor General’s Office he was on the staff for the state audits of the Martin 
County School District and Okeechobee County School District. 

♦ During 1997 he performed a technical review of the Florida Institute of Certified Public 
Accountants state CPE course on Audits of State and Local Governments in Florida. His 
comments were well received by the author and were utilized in future updates to the 
course. 

Continuing Professional Education 
♦ During the past several years, he has participated in numerous professional development 

training programs sponsored by the AICPA and FICPA, including state conferences on 
special districts and governmental auditing in Florida. He averages in excess of 100 hours 
bi-annually of advanced training which exceeds the 80 hours required in accordance with the 
continuing professional education requirements of the Florida State Board of accountancy 
and the AICPA Private Companies Practice Section. He has over 75 hours of governmental 
CPE credit within the past two years. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Matthew Gonano, CPA 
Senior Staff Accountant – 10 years 

Education 
♦ University of North Florida, B.B.A. – Accounting 
♦ University of Alicante, Spain – International Business 
♦ Florida Atlantic University – Masters of Accounting 

Professional Affiliations/Community Service 

♦ American Institute of Certified Public Accountants 
♦ Florida Institute of Certified Public Accountants 

Professional Experience 

♦ Senior Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 
services to nonprofit and governmental entities. 

♦ Performed audits of nonprofit and governmental organizations in accordance with 
Governmental Accounting Auditing Standards (GAAS) 

♦ Performed Single Audits of nonprofit organizations in accordance with OMB Circular A-133, 
Audits of State, Local Governments, and Non-Profit Organizations. 

Continuing Professional Education 
♦ Mr. Gonano has participated in numerous continuing professional education courses. 

- 24 -



  

 
 

   
 

 
     

 
 

      
 

  
          

  
 

   
           

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Commitment to Quality Service 

Personnel Qualifications and Experience 

Paul Daly
Staff Accountant – 9 years 

Education 
♦ Florida Atlantic University, B.S. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Working to attain the requirements to take the Certified Public Accounting (CPA) exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Melissa Marlin, CPA 
Senior Staff Accountant – 8 years 

Education 
♦ Indian River State College, A.A. – Accounting 
♦ Florida Atlantic University, B.B.A. – Accounting 

Professional Experience 
♦ Staff accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mrs. Marlin participates in numerous continuing professional education courses provided by 

nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Bryan Snyder
Staff Accountant – 5 years 

Education 
♦ Florida Atlantic University, B.B.A. – Accounting 

Professional Experience 
♦ Accountant beginning his professional auditing career with Berger, Toombs, Elam, Gaines, 

& Frank. 
♦ Mr. Snyder is gaining experience auditing governmental & nonprofit entities. 

Continuing Professional Education 
♦ Mr. Snyder participates in numerous continuing education courses and plans on working to 

acquire his CPA certificate. 
♦ Mr. Snyder is currently studying to pass the CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Maritza Stonebraker, CPA 
Staff Accountant – 4 years 

Education 
♦ Indian River State College, B.S.A. – Accounting 

Professional Experience 
♦ Staff Accountant beginning her professional auditing career with Berger, Toombs, Elam, 

Gaines, & Frank. 

Continuing Professional Education 
♦ Mrs. Stonebraker participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Jonathan Herman, CPA 
Senior Staff Accountant – 7 years 

Education 
♦ University of Central Florida, B.S. – Accounting 
♦ Florida Atlantic University, MACC 

Professional Experience 
♦ Accounting graduate with five years experience with Berger, Toombs, Elam, Gaines, & 

Frank providing professional services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Herman participates in numerous continuing professional education courses provided by 

nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Sean Stanton, CPA 
Staff Accountant – 4 years 

Education 
♦ University of South Florida, B.S. – Accounting 
♦ Florida Atlantic University, M.B.A. – Accounting 

Professional Experience 
♦ Staff accountant with Berger, Toombs, Elam, Gaines, & Frank auditing governmental 

and non-profit entities. 

Continuing Professional Education 
♦ Mr. Stanton participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Taylor Nuccio 
Staff Accountant – 3 years 

Education 
♦ Indian River State College, B.S.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Ms. Nuccio participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Ms. Nuccio is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Tifanee Terrell 
Staff Accountant 

Education 
♦ Florida Atlantic University, M.B.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Ms. Terrell participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Ms. Terrell is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Dylan Dixon
Staff Accountant 

Education 
♦ Indian River State College, A.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Dixon is currently pursuing a bachelor’s degree in Accounting. 
♦ Mr. Dixon participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Mr. Dixon is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Maurice Wally
Staff Accountant 

Education 
♦ Indian River State College, B.S.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Wally is currently enrolled at Indian River State College and will complete his 

degree in December 2022. 
♦ Mr. Wally participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Mr. Wally is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Brennen Moore 
Staff Accountant 

Education 
♦ Indian River State College, A.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Moore is currently enrolled at Indian River State College and will complete his 

bachelor’s degree in spring of 2023. 
♦ Mr. Moore participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Mr. Moore is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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BAGGETT 
REUTIMANN 
&ASSOC(ATES, CPAS, PA 

Judson B. Baggett 
MBA, CPA, CVA, Partner 

Marci Reutimann 
CPA, Partner 

Report on the Firm's System of Quality Control 

11 6815 Dairy Road 
Zephyrhills, FL 33542 

') (813} 788-2155 
~ (813) 782-8606 

To the Partners October 30, 2019 
Berger, Toombs, Elam, Gaines & Frank, CPAs, PL 
and the Peer Review Committee of the Florida Institute of Certified Public Accountants 

We have reviewed the system of quality control for the accounting and auditing practice of Berger, Toombs, 
Elam, Gaines & Frank, CPAs, PL, (the firm), in effect for the year ended May 31, 2019. Our peer review 
was conducted in accordance with the Standards for Performing and Reporting on Peer Reviews 
established by the Peer Review Board of the American Institute of Certified Public Accountants (Standards). 

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System 
Review as described in the Standards may be found at aicpa.org/prsummary. The summary also includes 
an explanation of how engagements identified as not performed or reported in conformity with applicable 
professional standards, if any, are evaluated by a peer reviewer to determine a peer review rating. 

Firm's Responsibility 

The firm is responsible for designing a system of quality control and complying with it to provide the firm 
with reasonable assurance of performing and reporting in conformity with applicable professional standards 
in all material respects. The firm is also responsible for evaluating actions to promptly remediate 
engagements deemed as not performed or reported in conformity with professional standards, when 
appropriate, and for remediating weaknesses in its system of quality control, if any. 

Peer Reviewer's Responsibility 

Our responsibility is to express an opinion on the design of the system of quality control, and the firm's 
compliance therewith based on our review. 

Required Selections and Considerations 

Engagements selected for review included engagements performed under Government Auditing 
Standards, including a compliance audit under the Single Audit Act. 

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if 
applicable, in determining the nature and extent of our procedures. 

Opinion 

In our opinion, the system of quality control for the accounting and auditing practice of 
Berger, Toombs, Elam, Gaines & Frank, CPAs, PL, in effect for the year ended May 31, 2019, has been 
suitably designed and complied with to provide the firm with reasonable assurance of performing and 
reporting in conformity with applicable professional standards in all material respects. Firms can receive a 
rating of pass, pass with deficiency(ies), or fail. Berger, Toombs, Elam, Gaines & Frank, CPAs, PL has 
received a peer review rating of pass. 

-:2)0..b.. 1'~~--- d' D.Docu.1,~~c- 1 c.fPb. PA 
B,\GG ' REl:TntANN .'fl,. ASS(){:IKn:s, CPA:,i, PA 
\ ~ 'I k.tri"u'', h" ti.,.,,-; H1;;2.Jt11111.;i,n,...,_ -·;.i,i ... ,,y . 1 i'h ·•"",. \ 1t:1 . -~.,;1j 

·-llllilllia.... 
Member American Institute of Certified Public Accountants (AICPA) and Florido Institute of Certified Public Accountants (FICPA) 

National Association of Certified Valuation Analysts (NACVA) 
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RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 
REQUEST FOR PROPOSALS 

District Auditing Services for Fiscal Year 2022 
Polk County, Florida 

INSTRUCTIONS TO PROPOSERS 

SECTION 1. DUE DATE. Sealed proposals must be received no later than 
November 15, 2022, at 12:00 p.m., at the offices of District Manager, located at Wrathell, 
Hunt and Associates, LLC, 2300 Glades Road, Suite 410W, Boca Raton, Florida 33431. 
Proposals will be publicly opened at that time. 

SECTION 2. FAMILIARITY WITH THE LAW. By submitting a proposal, the 
Proposer is assumed to be familiar with all federal, state, and local laws, ordinances, 
rules and regulations that in any manner affect the work. Ignorance on the part of the 
Proposer will in no way relieve it from responsibility to perform the work covered by the 
proposal in compliance with all such laws, ordinances and regulations. 

SECTION 3. QUALIFICATIONS OF PROPOSER. The contract, if awarded, will 
only be awarded to a responsible Proposer who is qualified by experience and licensing 
to do the work specified herein. The Proposer shall submit with its proposal satisfactory 
evidence of experience in similar work and show that it is fully prepared to complete the 
work to the satisfaction of the District. 

SECTION 4. SUBMISSION OF ONLY ONE PROPOSAL. Proposers shall be 
disqualified and their proposals rejected if the District has reason to believe that 
collusion may exist among the Proposers, the Proposer has defaulted on any previous 
contract or is in arrears on any previous or existing contract, or for failure to demonstrate 
proper licensure and business organization. 

SECTION 5. SUBMISSION OF PROPOSAL. Submit (1) of the Proposal 
Documents, and other requested attachments at the time and place indicated herein, 
which shall be enclosed in an opaque sealed envelope, marked with the title “Auditing 
Services – Reserve at Van Oaks Community Development District” on the face of it. 
Please include pricing for each additional bond issuance. 

SECTION 6. MODIFICATION AND WITHDRAWAL. Proposals may be modified 
or withdrawn by an appropriate document duly executed and delivered to the place 
where proposals are to be submitted at any time prior to the time and date the proposals 
are due. No proposal may be withdrawn after opening for a period of ninety (90) days. 

SECTION 7. PROPOSAL DOCUMENTS. The proposal documents shall consist 
of the notice announcing the request for proposals, these instructions, the Evaluation 
Criteria Sheet and a proposal with all required documentation pursuant to Section 12 of 
these instructions (“Proposal Documents”). 

SECTION 8. PROPOSAL. In making its proposal, each Proposer represents that 
it has read and understands the Proposal Documents and that the proposal is made in 
accordance therewith. 
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SECTION 9. BASIS OF AWARD/RIGHT TO REJECT. The District reserves the 
right to reject any and all proposals, make modifications to the work, and waive any 
informalities or irregularities in proposals as it is deemed in the best interests of the 
District. 

SECTION 10. CONTRACT AWARD. Within fourteen (14) days of receipt of the 
Notice of Award from the District, the Proposer shall enter into and execute a Contract 
(engagement letter) with the District. 

SECTION 11. LIMITATION OF LIABILITY. Nothing herein shall be construed as 
or constitute a waiver of the District’s limited waiver of liability contained in Section 
768.28, Florida Statutes, or any other statute or law. 

SECTION 12. MISCELLANEOUS. All proposals shall include the following 
information in addition to any other requirements of the proposal documents. 

A. List the position or title of all personnel to perform work on the District audit. 
Include resumes for each person listed; list years of experience in present 
position for each party listed and years of related experience. 

B. Describe proposed staffing levels, including resumes with applicable 
certifications. 

C. Three references from projects of similar size and scope. The Proposer should 
include information relating to the work it conducted for each reference as well as 
a name, address and phone number of a contact person. 

D. The lump sum cost of the provision of the services under the proposal, plus the 
lump sum cost of four (4) annual renewals. 

SECTION 13. PROTESTS. In accordance with the District’s Rules of Procedure, 
any protest regarding the Proposal Documents, must be filed in writing, at the offices of 
the District Manager, within seventy-two (72) calendar hours (excluding Saturday, 
Sunday, and state holidays) after the receipt of the Proposal Documents. The formal 
protest setting forth with particularity the facts and law upon which the protest is based 
shall be filed within seven (7) calendar days (including Saturday, Sunday, and state 
holidays) after the initial notice of protest was filed. Failure to timely file a notice of 
protest or failure to timely file a formal written protest shall constitute a waiver of any 
right to object or protest with respect to the aforesaid Proposal Documents. 

SECTION 14. EVALUATION OF PROPOSALS. The criteria to be used in the 
evaluation of proposals are presented in the Evaluation Criteria Sheet, contained within 
the Proposal Documents. 
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RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 
AUDITOR SELECTION 

EVALUATION CRITERIA 

1. Ability of Personnel. (20 Points) 

(E.g., geographic location of the firm’s headquarters or permanent office in relation to the 
project; capabilities and experience of key personnel; present ability to manage this 
project; evaluation of existing work load; proposed staffing levels, etc.) 

2. Proposer’s Experience. (20 Points) 

(E.g. past record and experience of the Proposer in similar projects; volume of work 
previously performed by the firm; past performance for other or current Community 
Development District(s) in other contracts; character, integrity, reputation of Proposer, 
etc.) 

3. Understanding of Scope of Work. (20 Points) 

Extent to which the proposal demonstrates an understanding of the District’s needs for 
the services requested. 

4. Ability to Furnish the Required Services. (20 Points) 

Extent to which the proposal demonstrates the adequacy of Proposer’s financial 
resources and stability as a business entity necessary to complete the services required. 

5. Price. (20 Points)*** 

Points will be awarded based upon the lowest total proposal for rendering the services 
and the reasonableness of the proposal. 

Total (100 Points) 

***Alternatively, the Board may choose to evaluate firms without considering price, in 
which case the remaining categories would be assigned 25 points each. 
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RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 

AUDITOR EVALUATION MATRIX 

RFP FOR ANNUAL AUDIT SERVICES 
ABILITY OF 

PERSONNEL 

PROPOSER’S 

EXPERIENCE 

UNDERSTANDING OF 

SCOPE OF WORK 

ABILITY TO FURNISH 

REQUIRED SERVICES 
PRICE 

TOTAL 
POINTS 

PROPOSER 20 POINTS 20 POINTS 20 POINTS 20 POINTS 20 POINTS 100 POINTS 

Berger, Toombs, Elam, Gaines & Frank 

NOTES: 

Completed by: Date: 
Board Member’s Signature 

Printed Name of Board Member 
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RESERVE AT VAN OAKS

COMMUNITY DEVELOPMENT DISTRICT

FINANCIAL STATEMENTS

OCTOBER 31, 2022

UNAUDITED



General

Fund

Total

Governmental

Funds

ASSETS

Cash 12,737$    12,737$        

Undeposited funds 175           175               

Due from Landowner 10,957      10,957          

Total assets 23,869      23,869          

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable 10,957$    10,957$        

Due to Landowner 825           825               

Due to other 6,087        6,087            

Landowner advance 6,000        6,000            

Total liabilities 23,869      23,869          

DEFERRED INFLOWS OF RESOURCES

Deferred receipts 6,036        6,036            

Total deferred inflows of resources 6,036        6,036            

Fund balances:

Unassigned (6,036)       (6,036)           

Total fund balances (6,036)       (6,036)           

Total liabilities, deferred inflows of resources 

and fund balances 23,869$    23,869$        

OCTOBER 31, 2022

RESERVE AT VAN OAKS

COMMUNITY DEVELOPMENT DISTRICT

BALANCE SHEET

GOVERNMENTAL FUNDS

1



Current

Month

Year to

Date Budget

% of

Budget

REVENUES

Landowner contribution 175$        175$          338,399$      0%

Total revenues 175          175            338,399        0%

EXPENDITURES

Professional & administrative

Management/accounting/recording 2,000       2,000         45,000          4%

Legal -               -                25,000          0%

Engineering -               -                2,000            0%

Audit -               -                6,000            0%

Arbitrage rebate calculation* -               -                500               0%

Dissemination agent* -               -                1,000            0%

Trustee* -               -                5,000            0%

Telephone 17            17              200               9%

Postage -               -                500               0%

Printing & binding 42            42              500               8%

Legal advertising -               -                1,500            0%

Annual special district fee 175          175            175               100%

Insurance -               -                5,500            0%

Contingencies/bank charges -               -                500               0%

Website hosting & maintenance -               -                705               0%

Website ADA compliance -               -                210               0%

Total professional & administrative 2,234       2,234         94,290          2%

Field Operations

Contracted services

Pressure washing -               -                5,500            0%

Lawn service & mulch -               -                90,000          0%

Lift station -               -                1,800            0%

Wetland monitoring -               -                4,500            0%

Pool service -               -                10,800          0%

Cabana janitorial -               -                7,800            0%

Amenity access control & data management -               -                9,000            0%

Ponds -               -                3,600            0%

Repairs & supplies

Pool & cabana maintenance -               -                4,000            0%

Amenity access control repair -               -                2,500            0%

Irrigation-repair -               -                3,000            0%

General repairs/supplies -               -                5,500            0%

Landscaping-repairs & replacement -               -                5,000            0%

Utilities

Electricity-irrigation -               -                3,000            0%

Electricity-entrance monuments -               -                2,400            0%

Electricity-pool & cabana -               -                6,000            0%

Electricity-street lights -               -                26,388          0%

RESERVE AT VAN OAKS

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED OCTOBER 31, 2022

AND CHANGES IN FUND BALANCES

GENERAL FUND

2



Current

Month

Year to

Date Budget

% of

Budget

RESERVE AT VAN OAKS

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED OCTOBER 31, 2022

AND CHANGES IN FUND BALANCES

GENERAL FUND

Water-pool -               -                3,500            0%

Pool cable -               -                2,400            0%

Administrative

Management fee - PM -               -                15,012          0%

O&M accounting - DM -               -                4,000            0%

Pool permit -               -                275               0%

Copies & printing -               -                3,500            0%

Postage -               -                2,000            0%

Taxes/insurance

Crime/fidelity policy/bond -               -                2,500            0%

Property insurance -               -                6,000            0%

Total field operations -               -                229,975        0%

Total expenditures 2,234       2,234         324,265        1%

Excess/(deficiency) of revenues

over/(under) expenditures (2,059)      (2,059)       14,134          

Fund balances - beginning (3,977)      (3,977)       -                    

Fund balances - ending (6,036)$    (6,036)$     14,134$        

*These items will be realized when bonds are issued

3



 
 

 
RESERVE AT VAN OAKS 

COMMUNITY DEVELOPMENT DISTRICT 

MINUTES 



DRAFT 

1 

MINUTES OF MEETING 1 
RESERVE AT VAN OAKS 2 

COMMUNITY DEVELOPMENT DISTRICT 3 
 4 

The Board of Supervisors of the Reserve at Van Oaks Community Development District 5 

held a Public Hearing and Regular Meeting on September 21, 2022 at 11:00 A.M., at the Holiday 6 

Inn Express & Suites Lakeland North I-4, 4500 Lakeland Park Drive, Lakeland, Florida 33809.   7 

Present at the meeting: 8 
 9 
Martha Schiffer Vice Chair 10 
Jerry Tomberlin Assistant Secretary 11 
Chris Torres  Assistant Secretary 12 
Edmon Rakipi Assistant Secretary 13 
 14 
Also present were: 15 
 16 
Kristen Suit District Manager 17 
Jere Earlywine (via telephone) District Counsel 18 
Eric Warren (via telephone) District Engineer 19 

 20 
 21 
FIRST ORDER OF BUSINESS Call to Order/Roll Call 22 
 23 

Ms. Suit called the meeting to order at 11:07 a.m. Supervisors Schiffer, Torres, 24 

Tomberlin and Supervisor-Elect Rakipi were present. Supervisor Noble was not present. 25 

 26 

SECOND ORDER OF BUSINESS Public Comments 27 
  28 
 No members of the public spoke. 29 

 30 

THIRD ORDER OF BUSINESS Administration of Oath of Office to 31 
Supervisor Edmon Rakipi (the following 32 
will be provided in a separate package) 33 

 34 
Ms. Suit, a Notary of the State of Florida and duly authorized, administered the Oath of 35 

Office to Mr. Edmon Rakipi. The following items were previously discussed with Mr. Rakipi: 36 

A. Guide to Sunshine Amendment and Code of Ethics for Public Officers and Employees 37 

B. Membership, Obligations and Responsibilities 38 

C. Chapter 190, Florida Statutes 39 

D. Financial Disclosure Forms 40 
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I. Form 1: Statement of Financial Interests 41 

II. Form 1X: Amendment to Form 1, Statement of Financial Interest 42 

III. Form 1F: Final Statement of Financial Interests 43 

E. Form 8B: Memorandum of Voting Conflict 44 

 45 

FOURTH ORDER OF BUSINESS Public Hearing on Adoption of Fiscal Year 46 
2022/2023 Budget 47 

 48 
A. Affidavit/Proof of Publication 49 

The proof of publication was included for informational purposes. 50 

B. Consideration of Resolution 2022-36, Relating to the Annual Appropriations and 51 

Adopting the Budget(s) for the Fiscal Year Beginning October 1, 2022, and Ending 52 

September 30, 2023; Authorizing Budget Amendments; and Providing an Effective 53 

Date 54 

Ms. Suit reported the following: 55 

➢ It was too late to place on-roll assessments for Fiscal Year 2023 on the tax rolls. 56 

➢ Estoppel Letters included Operations and Maintenance (O&M) only, not Debt Services, 57 

as the CDD has not issued bonds yet; those costs can be pro-rated and collected at the closings. 58 

➢ The proposed Fiscal Year 2023 Landowner-funded budget was unchanged since it was 59 

last presented. 60 

➢ HomeRiver Group provided, with Ms. Schiffer’s input, the figures for the Field 61 

Operations portion of the budget.  62 

Ms. Suit presented the proposed Fiscal Year 2023 budget and reviewed the assessment 63 

table. As a Landowner-funded budget, expenses will be funded as incurred.  64 

 65 

On MOTION by Ms. Schiffer and seconded by Mr. Torres, with all in favor, the 66 
Public Hearing was opened.  67 

 68 
 69 
No members of the public spoke. 70 

 71 

On MOTION by Ms. Schiffer and seconded by Mr. Torres, with all in favor, the 72 
Public Hearing was closed.  73 

 74 
 75 
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Ms. Suit presented Resolution 2022-36 and read the title.  She stated Mr. Noble emailed 76 

a copy of the Estoppel Letter. 77 

 78 

On MOTION by Ms. Schiffer and seconded by Mr. Tomberlin, with all in favor, 79 
Resolution 2022-36, Relating to the Annual Appropriations and Adopting the 80 
Budget(s) for the Fiscal Year Beginning October 1, 2022, and Ending September 81 
30, 2023; Authorizing Budget Amendments; and Providing an Effective Date, 82 
was adopted. 83 

 84 
 85 

FIFTH ORDER OF BUSINESS Consideration of Fiscal Year 2022/2023 86 
Budget Funding Agreement 87 

 88 
Ms. Suit presented the Budget Funding Agreement. 89 

 90 

On MOTION by Ms. Schiffer and seconded by Mr. Torres, with all in favor, the 91 
Fiscal Year 2022/2023 Budget Funding Agreement, was approved.  92 

 93 
 94 
SIXTH ORDER OF BUSINESS Consideration of Resolution 2022-37, 95 

Designating Dates, Times and Locations for 96 
Regular Meetings of the Board of 97 
Supervisors of the District for Fiscal Year 98 
2022/2023 and Providing for an Effective 99 
Date 100 

 101 
Ms. Suit presented Resolution 2022-37. The October meeting will be cancelled; the next 102 

meeting will be November 7, 2022.  103 

The Fiscal Year 2023 Meeting Schedule will be updated to include the following: 104 

DATES: First Monday of the month; except January on second Monday 105 

TIME: 1:00 PM  106 

 107 

On MOTION by Ms. Schiffer and seconded by Mr. Torres, with all in favor, 108 
Resolution 2022-37, Designating Dates, Times and Locations for Regular 109 
Meetings of the Board of Supervisors of the District for Fiscal Year 2022/2023, 110 
as amended, and Providing for an Effective Date, was adopted. 111 

 112 
 113 

SEVENTH ORDER OF BUSINESS Ratification of Stormwater Management 114 
Needs Analysis 115 

 116 
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Ms. Suit presented the following: 117 

• Letter Agreement 118 

• Report 119 

Mr. Warren stated the Report was submitted to the County in June.  120 

 121 

On MOTION by Mr. Torres and seconded by Ms. Schiffer, with all in favor, the 122 
20 Year Stormwater Management Needs Analysis Letter Agreement and the 123 
Report, were ratified.  124 

 125 
 126 
EIGHTH ORDER OF BUSINESS Consideration of Home Encounter HECM, 127 

LLC, Field Operations Agreement 128 
 129 

Ms. Suit presented the Home Encounter HECM, LLC, d/b/a HomeRiver Group, Field 130 

Operations Agreement. HomeRiver prepared the Scope of Services and Responsibilities. 131 

 132 

On MOTION by Ms. Schiffer and seconded by Mr. Tomberlin, with all in favor, 133 
the Home Encounter HECM, LLC, Field Operations Agreement, in the amount of 134 
$1,251 per month, was approved. 135 

 136 
 137 

NINTH ORDER OF BUSINESS Consideration of Resolution 2022-07, 138 
Designating the Primary Administrative 139 
Office and Principal Headquarters of the 140 
District and Providing an Effective Date 141 

 142 
This item was deferred. 143 

 144 

TENTH ORDER OF BUSINESS Approval of Unaudited Financial 145 
Statements as of July 31, 2022 146 

 147 
 Ms. Suit presented the Unaudited Financial Statements as of July 31, 2022. 148 

  149 

On MOTION by Ms. Schiffer and seconded by Mr. Rakipi, with all in favor, the 150 
Unaudited Financial Statements as of July 31, 2022, were accepted.  151 

 152 
 153 
ELEVENTH ORDER OF BUSINESS Approval of April 4, 2022 Public Hearings 154 

and Regular Meeting Minutes 155 
 156 
 Ms. Suit presented the April 4, 2022 Public Hearings and Regular Meeting Minutes.  157 



RESERVE AT VAN OAKS CDD DRAFT September 21, 2022 

 5 

  158 

On MOTION by Ms. Schiffer and seconded by Mr. Tomberlin, with all in favor, 159 
the April 4, 2022 Public Hearings and Regular Meeting Minutes, as presented, 160 
was approved. 161 

 162 
 163 
TWELFTH ORDER OF BUSINESS Staff Reports 164 
 165 
A. District Counsel: KE Law Group, PLLC 166 

There was no report.   167 

Ms. Suit stated that she emailed the links she received for the Acquisition package items 168 

to the group. She advised that she will need the cost of improvements to submit to the CDD’s 169 

insurance provider. Mr. Earlywine reviewed the Acquisition package criteria with Mr. Torres. 170 

Mr. Torres stated he will work on this and send it at the end of the day.  171 

B. District Engineer (Interim): Poulos & Bennett, LLC 172 

There was no report. 173 

C. District Manager: Wrathell, Hunt and Associates, LLC 174 

• NEXT MEETING DATE: TBD 175 

o QUORUM CHECK 176 

The October 3, 2022 meeting was canceled. The next meeting will be November 7, 2022. 177 

 178 

THIRTEENTH ORDER OF BUSINESS Board Members’ Comments/Requests 179 
 180 

There were no Board Members’ comments or requests.  181 

 182 

FOURTEENTH ORDER OF BUSINESS Public Comments 183 
 184 

No members of the public spoke. 185 

 186 

FIFTEENTH ORDER OF BUSINESS Adjournment 187 
 188 
 There being nothing further to discuss, the meeting adjourned. 189 

  190 

On MOTION by Ms. Schiffer and seconded by Mr. Rakipi, with all in favor, the 191 
meeting adjourned at 11:26 a.m.  192 
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 193 
 194 
 195 
 196 
___________________________ ____________________________ 197 
Secretary/Assistant Secretary Chair/Vice Chair 198 
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RESERVE AT VAN OAKS COMMUNITY DEVELOPMENT DISTRICT 

BOARD OF SUPERVISORS FISCAL YEAR 2022/2023 MEETING SCHEDULE 

LOCATION 
Holiday Inn Express & Suites Lakeland North I-4 

4500 Lakeland Park Drive, Lakeland, Florida 33809 

DATE POTENTIAL DISCUSSION/FOCUS TIME 

October 3, 2022 CANCELED Regular Meeting 1:00 PM 

November 7, 2022 CANCELED 
NO QUORUM 

Regular Meeting 1:00 PM 

December 5, 2022 Regular Meeting 1:00 PM 

January 9, 2023 Regular Meeting 1:00 PM 

February 6, 2023 Regular Meeting 1:00 PM 

March 6, 2023 Regular Meeting 1:00 PM 

April 3, 2023 Regular Meeting 1:00 PM 

May 1, 2023 Regular Meeting 1:00 PM 

June 5, 2023 Regular Meeting 1:00 PM 

July 3, 2023 Regular Meeting 1:00 PM 

August 7, 2023 Regular Meeting 1:00 PM 

September 4, 2023 Regular Meeting 1:00 PM 


	AGENDA LETTER: Reserve at Van Oaks Community Development District December 5, 2022 Regular Meeting Agenda
	TAB 3: Discussion: Amenity Rules and Policies
	TAB 4: Consideration of Resolution 2023-01, Authorizing Trespass Enforcement and the Issuance of Correspondence Regarding the Same; Providing a Severability Clause; and Providing an Effective Date
	TAB 5: Ratification of Tree Farm 2, Inc., d/b/a Cornerstone Solutions Group Landscape Services Agreement
	TAB 6: Consideration of Envera Services Agreement
	TAB 7: Consideration of Letter Agreement for Acquisition of Reserve at Van Oaks Phase 1 Improvements and Work Product
	TAB 8: Ratification of Quit Claim Deed with Grant and Reservation of Easements (Phase 1)
	TAB 9: Consideration of Resolution 2023-02, Designating the Primary Administrative Office and Principal Headquarters of the District and Providing an Effective Date
	TAB 10: Ratification of CSS Clean Star Services of Central Florida, Inc., Agreement for Janitorial Maintenance Services
	TAB 11: Consideration of Roger James McDonnell D/B/A Resort Pool Services Agreement for Pool Maintenance Services
	TAB 12A: Affidavit of Publication
	TAB 12B: RFQ Package
	TAB 12C: Respondent: Poulos & Bennett, LLC
	TAB 12D: Competitive Selection Criteria/Ranking
	TAB 13A: Affidavit of Publication
	TAB 13B: RFP Package
	TAB 13C: Respondent: Berger Toombs, Elam, Gaines & Frank
	TAB 13D: Auditor Evaluation Matrix/Ranking
	UNAUDITED FINANCIAL STATEMENTS: Acceptance of Unaudited Financial Statements as of October 31, 2022
	MINUTES: Approval of September 21, 2022 Public Hearing and Regular Meeting Minutes
	STAFF REPORTS: NEXT MEETING DATE: January 9, 2023 at 1:00 P.M.

	topmostSubform[0]: 
	Page9[0]: 
	PublicNoticeDate[0]: N/A
	ProjectNumber[0]: N/A
	TelephoneNumber[0]: 407.487.2594
	FaxNumber[0]: 407.289.5280
	Email[0]: rbennett@poulosandbennett.com
	PrimeA[0]: 1
	JVPartnerA[0]: Off
	SubcontractorA[0]: Off
	CheckBoxA[0]: Off
	AddressA[0]: 2602 E. Livingston St.Orlando, FL 32803
	PrimeB[0]: Off
	JVPartnerB[0]: Off
	SubcontractorB[0]: 1
	FirmNameB[0]: Bio-Tech Consulting Inc.
	CheckBoxB[0]: Off
	AddressB[0]: 3025 E South St.Orlando, FL 32803
	PrimeC[0]: Off
	JVPartnerC[0]: Off
	SubcontractorC[0]: 1
	FirmNameC[0]: DC Johnson & Associates, Inc.
	CheckBoxC[0]: Off
	AddressC[0]: 11911 South Curley StreetSan Antonio, FL 33576
	RoleinContractC[0]: Land Surveryor
	PrimeD[0]: Off
	JVPartnerD[0]: Off
	SubcontractorD[0]: Off
	FirmNameD[0]: 
	CheckBoxD[0]: Off
	AddressD[0]: 
	RoleinContractD[0]: 
	PrimeE[0]: Off
	JVPartnerE[0]: Off
	SubcontractorE[0]: Off
	FirmNameE[0]: 
	CheckBoxE[0]: Off
	AddressE[0]: 
	PrimeF[0]: Off
	JVPartnerF[0]: Off
	SubcontractorF[0]: Off
	FirmNameF[0]: 
	CheckBoxF[0]: Off
	AddressF[0]: 
	Attached[0]: 1
	RoleinContractE[0]: 
	RoleinContractB[0]: Environmental Consultant
	RoleinContractF[0]: 
	RoleinContractA[0]: Civil Engineer
	NameandTitle[0]: R. Lance Bennett, PE – Principal-In-Charge
	NameofFirm[0]: Poulos & Bennett, LLC
	TitleandLocation[0]: ENGINEERING SERVICES FOR THE RESERVE AT VAN OAKS CDD - CITY OF AUBURNDALE, FLORIDA
	FirmNameA[0]: Poulos & Bennett, LLC

	Page12[0]: 
	NamesofPersonnel[0]: R. Lance Bennett, PE
	RoleinContract[0]: Principal-In-Charge
	CheckBox1-1[0]: 1
	CheckBox2-1[0]: 1
	CheckBox3-1[0]: 1
	CheckBox4-1[0]: 1
	CheckBox5-1[0]: 1
	CheckBox6-1[0]: 1
	CheckBox7-1[0]: 1
	CheckBox8-1[0]: 1
	CheckBox9-1[0]: 1
	CheckBox10-1[0]: 1
	NamesofPersonnel[1]: Eric Warren, PE
	RoleinContract[1]: Project Manager 
	CheckBox1-2[0]: 1
	CheckBox2-2[0]: 1
	CheckBox3-2[0]: Off
	CheckBox4-2[0]: Off
	CheckBox5-2[0]: Off
	CheckBox6-2[0]: Off
	CheckBox7-2[0]: Off
	CheckBox8-2[0]: 1
	CheckBox9-2[0]: 1
	CheckBox10-2[0]: 1
	NamesofPersonnel[2]: Tim VanWormer
	RoleinContract[2]: Senior Engineer 
	CheckBox1-3[0]: 1
	CheckBox2-3[0]: 1
	CheckBox3-3[0]: Off
	CheckBox4-3[0]: Off
	CheckBox5-3[0]: Off
	CheckBox6-3[0]: Off
	CheckBox7-3[0]: Off
	CheckBox8-3[0]: 1
	CheckBox9-3[0]: 1
	CheckBox10-3[0]: Off
	NamesofPersonnel[3]: DC Johnson
	RoleinContract[3]: Land Surveyor
	CheckBox1-4[0]: 1
	CheckBox2-4[0]: Off
	CheckBox3-4[0]: Off
	CheckBox4-4[0]: Off
	CheckBox5-4[0]: Off
	CheckBox6-4[0]: Off
	CheckBox7-4[0]: Off
	CheckBox8-4[0]: 1
	CheckBox9-4[0]: Off
	CheckBox10-4[0]: Off
	NamesofPersonnel[4]: Bio-Tech Consulting Inc.
	RoleinContract[4]: Environmental Consultant
	CheckBox1-5[0]: 1
	CheckBox2-5[0]: 1
	CheckBox3-5[0]: 1
	CheckBox4-5[0]: Off
	CheckBox5-5[0]: 1
	CheckBox6-5[0]: Off
	CheckBox7-5[0]: Off
	CheckBox8-5[0]: 1
	CheckBox9-5[0]: 1
	CheckBox10-5[0]: 1
	NamesofPersonnel[5]: 
	RoleinContract[5]: 
	CheckBox1-6[0]: Off
	CheckBox2-6[0]: Off
	CheckBox3-6[0]: Off
	CheckBox4-6[0]: Off
	CheckBox5-6[0]: Off
	CheckBox6-6[0]: Off
	CheckBox7-6[0]: Off
	CheckBox8-6[0]: Off
	CheckBox9-6[0]: Off
	CheckBox10-6[0]: Off
	NamesofPersonnel[6]: 
	RoleinContract[6]: 
	CheckBox1-7[0]: Off
	CheckBox2-7[0]: Off
	CheckBox3-7[0]: Off
	CheckBox4-7[0]: Off
	CheckBox5-7[0]: Off
	CheckBox6-7[0]: Off
	CheckBox7-7[0]: Off
	CheckBox8-7[0]: Off
	CheckBox9-7[0]: Off
	CheckBox10-7[0]: Off
	NamesofPersonnel[7]: 
	RoleinContract[7]: 
	CheckBox1-8[0]: Off
	CheckBox2-8[0]: Off
	CheckBox3-8[0]: Off
	CheckBox4-8[0]: Off
	CheckBox5-8[0]: Off
	CheckBox6-8[0]: Off
	CheckBox7-8[0]: Off
	CheckBox8-8[0]: Off
	CheckBox9-8[0]: Off
	CheckBox10-8[0]: Off
	NamesofPersonnel[8]: 
	RoleinContract[8]: 
	CheckBox1-9[0]: Off
	CheckBox2-9[0]: Off
	CheckBox3-9[0]: Off
	CheckBox4-9[0]: Off
	CheckBox5-9[0]: Off
	CheckBox6-9[0]: Off
	CheckBox7-9[0]: Off
	CheckBox8-9[0]: Off
	CheckBox9-9[0]: Off
	CheckBox10-9[0]: Off
	NamesofPersonnel[9]: 
	RoleinContract[9]: 
	CheckBox1-10[0]: Off
	CheckBox2-10[0]: Off
	CheckBox3-10[0]: Off
	CheckBox4-10[0]: Off
	CheckBox5-10[0]: Off
	CheckBox6-10[0]: Off
	CheckBox7-10[0]: Off
	CheckBox8-10[0]: Off
	CheckBox9-10[0]: Off
	CheckBox10-10[0]: Off
	NamesofPersonnel[10]: 
	RoleinContract[10]: 
	CheckBox1-11[0]: Off
	CheckBox2-11[0]: Off
	CheckBox3-11[0]: Off
	CheckBox4-11[0]: Off
	CheckBox5-11[0]: Off
	CheckBox6-11[0]: Off
	CheckBox7-11[0]: Off
	CheckBox8-11[0]: Off
	CheckBox9-11[0]: Off
	CheckBox10-11[0]: Off
	NamesofPersonnel[11]: 
	RoleinContract[11]: 
	CheckBox1-12[0]: Off
	CheckBox2-12[0]: Off
	CheckBox3-12[0]: Off
	CheckBox4-12[0]: Off
	CheckBox5-12[0]: Off
	CheckBox6-12[0]: Off
	CheckBox7-12[0]: Off
	CheckBox8-12[0]: Off
	CheckBox9-12[0]: Off
	CheckBox10-12[0]: Off
	NamesofPersonnel[12]: 
	RoleinContract[12]: 
	CheckBox1-13[0]: Off
	CheckBox2-13[0]: Off
	CheckBox3-13[0]: Off
	CheckBox4-13[0]: Off
	CheckBox5-13[0]: Off
	CheckBox6-13[0]: Off
	CheckBox7-13[0]: Off
	CheckBox8-13[0]: Off
	CheckBox9-13[0]: Off
	CheckBox10-13[0]: Off
	NamesofPersonnel[13]: 
	RoleinContract[13]: 
	CheckBox1-14[0]: Off
	CheckBox2-14[0]: Off
	CheckBox3-14[0]: Off
	CheckBox4-14[0]: Off
	CheckBox5-14[0]: Off
	CheckBox6-14[0]: Off
	CheckBox7-14[0]: Off
	CheckBox8-14[0]: Off
	CheckBox9-14[0]: Off
	CheckBox10-14[0]: Off
	NamesofPersonnel[14]: 
	RoleinContract[14]: 
	CheckBox1-15[0]: Off
	CheckBox2-15[0]: Off
	CheckBox3-15[0]: Off
	CheckBox4-15[0]: Off
	CheckBox5-15[0]: Off
	CheckBox6-15[0]: Off
	CheckBox7-15[0]: Off
	CheckBox8-15[0]: Off
	CheckBox9-15[0]: Off
	CheckBox10-15[0]: Off
	NamesofPersonnel[15]: 
	RoleinContract[15]: 
	CheckBox1-16[0]: Off
	CheckBox2-16[0]: Off
	CheckBox3-16[0]: Off
	CheckBox4-16[0]: Off
	CheckBox5-16[0]: Off
	CheckBox6-16[0]: Off
	CheckBox7-16[0]: Off
	CheckBox8-16[0]: Off
	CheckBox9-16[0]: Off
	CheckBox10-16[0]: Off
	NamesofPersonnel[16]: 
	RoleinContract[16]: 
	CheckBox1-17[0]: Off
	CheckBox2-17[0]: Off
	CheckBox3-17[0]: Off
	CheckBox4-17[0]: Off
	CheckBox5-17[0]: Off
	CheckBox6-17[0]: Off
	CheckBox7-17[0]: Off
	CheckBox8-17[0]: Off
	CheckBox9-17[0]: Off
	CheckBox10-17[0]: Off
	NamesofPersonnel[17]: 
	RoleinContract[17]: 
	CheckBox1-18[0]: Off
	CheckBox2-18[0]: Off
	CheckBox3-18[0]: Off
	CheckBox4-18[0]: Off
	CheckBox5-18[0]: Off
	CheckBox6-18[0]: Off
	CheckBox7-18[0]: Off
	CheckBox8-18[0]: Off
	CheckBox9-18[0]: Off
	CheckBox10-18[0]: Off
	NamesofPersonnel[18]: 
	RoleinContract[18]: 
	CheckBox1-19[0]: Off
	CheckBox2-19[0]: Off
	CheckBox3-19[0]: Off
	CheckBox4-19[0]: Off
	CheckBox5-19[0]: Off
	CheckBox6-19[0]: Off
	CheckBox7-19[0]: Off
	CheckBox8-19[0]: Off
	CheckBox9-19[0]: Off
	CheckBox10-19[0]: Off
	NamesofPersonnel[19]: 
	RoleinContract[19]: 
	CheckBox1-20[0]: Off
	CheckBox2-20[0]: Off
	CheckBox3-20[0]: Off
	CheckBox4-20[0]: Off
	CheckBox5-20[0]: Off
	CheckBox6-20[0]: Off
	CheckBox7-20[0]: Off
	CheckBox8-20[0]: Off
	CheckBox9-20[0]: Off
	CheckBox10-20[0]: Off
	ExampleProject1[0]: The Reserve at Van Oaks
	ExampleProject2[0]: Tohoqua Community Development District
	ExampleProject3[0]: Winward Community Development District
	ExampleProject4[0]: Storey Park Community Development District
	ExampleProject5[0]: Tapestry Community Development District
	ExampleProject6[0]: Sunbridge Stewardship District Engineers
	ExampleProject7[0]: Sunbridge Northeast District
	ExampleProject8[0]: Tohoqua Phases 1-8
	ExampleProject9[0]: Randal Park CDD
	ExampleProject10[0]: Harmony West Community Development District

	Page13[0]: 
	NameandTitle[0]: R. Lance Bennett, PE – Principal-In-Charge
	DateSigned[0]: 11/22/2022

	Page14[0]: 
	SolicitationNumber[0]: N/A
	FirmName[0]: Poulos & Bennett, LLC 
	Street[0]: 2602 E. Livingston St. 
	City[0]: Orlando
	State[0]: FL
	ZipCode[0]: 32803
	YearEstablished[0]: 2011
	DunsNumber[0]: 944868202 
	Type[0]: Limited Liability Corporation
	BusinessStatus[0]: N/A
	PointofContact[0]: R. Lance Bennett, PE – Principal-In-Charge
	TelephoneNumber[0]: 407.487.2594
	Email[0]: lbennett@poulosandbennett.com 
	NameofFirm[0]: N/A
	FormerNames[0]: PoulosBrown, LLC
	YearEstablished[1]: 2009
	DunsNumber[1]: 944868202
	FunctionCode[0]: 02
	Discipline[0]: Administrative
	Branch1[0]: 
	Discipline[1]: CADD Technician 
	Firm2[0]: 7
	Branch2[0]: 
	FunctionCode[2]: 12 
	Discipline[2]: Civil Engineer 
	Firm3[0]: 30
	Branch3[0]: 
	FunctionCode[3]: 16 
	Discipline[3]: Construction Manager 
	Firm4[0]: 6
	Branch4[0]: 
	FunctionCode[4]: 47
	Discipline[4]: Planner:  Urban/Regional 
	Firm5[0]: 6
	Branch5[0]: 
	FunctionCode[5]: 
	Discipline[5]: 
	Firm6[0]: 
	Branch6[0]: 
	FunctionCode[6]: 
	Discipline[6]: 
	Firm7[0]: 
	Branch7[0]: 
	FunctionCode[7]: 
	Discipline[7]: 
	Firm8[0]: 
	Branch8[0]: 
	FunctionCode[8]: 
	Discipline[8]: 
	Firm9[0]: 
	Branch9[0]: 
	FunctionCode[9]: 
	Discipline[9]: 
	Firm10[0]: 
	Branch10[0]: 
	FunctionCode[10]: 
	Discipline[10]: 
	Firm11[0]: 
	Branch11[0]: 
	FunctionCode[11]: 
	Discipline[11]: 
	Firm12[0]: 
	Branch12[0]: 
	FunctionCode[12]: 
	Discipline[12]: 
	Firm13[0]: 
	Branch13[0]: 
	FunctionCode[13]: 
	Discipline[13]: 
	Firm14[0]: 
	Branch14[0]: 
	FunctionCode[14]: 
	Discipline[14]: 
	Firm15[0]: 
	Branch15[0]: 
	FunctionCode[15]: 
	Discipline[15]: 
	Firm16[0]: 
	Branch16[0]: 
	FunctionCode[16]: 
	Discipline[16]: 
	Firm17[0]: 
	Branch17[0]: 
	FunctionCode[17]: 
	Discipline[17]: 
	Firm18[0]: 
	Branch18[0]: 
	FunctionCode[18]: 
	Discipline[18]: 
	Firm19[0]: 
	Branch19[0]: 
	FunctionCode[19]: 
	Discipline[19]: 
	Firm20[0]: 
	Branch20[0]: 
	FunctionCode[20]: 
	Firm21[0]: 
	Branch21[0]: 
	TotalFirm[0]: 64
	TotalBranch[0]: 
	ProfileCode[0]: C05
	ProfileCode[1]: C06
	ProfileCode[2]: C10
	ProfileCode[3]: C15 
	ProfileCode[4]: E02
	ProfileCode[5]: E12
	ProfileCode[6]: G04
	ProfileCode[7]: H07
	ProfileCode[8]: H09
	ProfileCode[21]: H10
	ProfileCode[20]: H11
	ProfileCode[19]: P05
	ProfileCode[18]: P12
	ProfileCode[17]: R04
	ProfileCode[16]: S04
	ProfileCode[15]: S10
	ProfileCode[14]: S13
	ProfileCode[9]: W03
	ProfileCode[10]: Z01
	RevenueIndexNumber[18]: 1
	ProfileCode[11]: 
	ProfileCode[12]: 
	ProfileCode[13]: 
	TotalWorkC[0]: 8
	NameandTitle[0]: R. Lance Bennett, PE – Principal-In-Charge
	NonFederalWorkB[0]: 8
	FederalWorkA[0]: N/A
	Experience[1]: Churches; Chapels 
	Experience[2]: Commercial Building; Shopping Ctrs 
	Experience[3]: Construction Management 
	Experience[4]: Educational Facilities; Classrooms 
	Experience[5]: Environmental Remediation 
	Experience[6]: Geographic Info; Develoment Analysis
	Experience[7]: Highways; Streets; Parking Lots 
	Experience[21]: Hospital & Medical Facilities 
	Experience[20]: Hotels; Motels 
	Experience[19]: Housing (Residential, Multi, Apts.) 
	Experience[16]: Recreation Facilities (parks, Etc.) 
	Experience[15]: Sewage Collection, Treatment, and Disposal 
	Experience[14]: Surveying; Platting; Mapping; Flood Plain Studies
	Experience[13]: Stormwater Handing and Facilities 
	Experience[12]: Water Supply; Treatment and Distribution
	Experience[11]: Zoning; Land use Studies 
	Experience[10]: 
	Experience[8]: 
	Experience[9]: 
	Experience[0]: Childcare/Development Facilities 
	Experience[18]: Planning (Community, Regional, Area wide,& State)
	Experience[17]: Power Generation, Transmission 
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	lbtopmostSubform[0]: 
	Page10[0]: 
	Name12[0]: R. Lance Bennett, PE
	RoleinContract[0]: Principal-in-Charge
	DateofConstruction[0]: N/A
	CheckBoxA[0]: 1
	DateofConstruction[1]: N/A
	CheckBoxB[0]: 1
	DateofProfessionalServices[2]: 2018 - Current
	CheckBoxC[0]: 1
	DateofProfessionalServices[3]: 2013 - 2017
	DateofConstruction[2]: N/A
	CheckBoxD[0]: 1
	DateofProfessionalServices[4]: 2018 - Current
	DateofConstruction[3]: N/A
	CheckBoxE[0]: 1
	TotalYearsCurrentFirm[0]: 13
	TotalYears[0]: 32
	FirmName[0]: Poulos & Bennett, LLC - Orlando, FL
	DateofProfessionalServices[1]: 2013 - 2015
	DateofConstruction[4]: N/A
	DateofProfessionalServices[0]: 2021-2022
	BriefDescriptionC[0]: Lance serves as Principal-In-Charge for this 784-acre mixed use development that consists of 3,220 residential units, 200 hotel rooms, and 443,720 square feet of commercial space. Professional engineering services relating to drainage and surface water management system, waterline and accessories, sewer system, landscape/irrigation lines, roadways, and amenity facilities are provided on a continuing basis for the District’s capital improvements. Estimated construction cost of $72,000,000.
	BriefDescriptionD[0]: Tapestry Parcel 8 - 243-acres, 1037 unit residential single and multi-family-project. Providing civil engineering design, permitting, and construction management for roadway, utility and stormwater infrastructure design with an estimated construction cost of $19,500,000. Lance served as Principal-in-Charge.
	BriefDescriptionE[0]: Lance serves as Principal-In-Charge for this 287-acre tract that consists of 631 single family homes and three supporting recreational amenity centers. Professional engineering services are provided on a continuing basis for planning, preparing reports and plans, providing contract administration services and construction oversight, and providing designs and specifications for roadways, buffer walls, water facilities, sewer facilities, reclaimed water facilities, and stormwater management facilities. Estimated construction cost of $31,750,000.
	TitleandLocationB[0]: Storey Park Community Development District
	TitleandLocationC[0]: Tohoqua Community Development District
	TitleandLocationD[0]: Tapestry Community Development District 
	TitleandLocationE[0]: Harmony West Community Development District 
	BriefDescriptionB[0]: 861-acre Community Development District project. Poulos & Bennett prepared the CDD engineers report, exhibits, and cost estimates in support of the CDD roadway, utility, and stormwater infrastructure design. Estimated CDD construction cost of $35,000,000. Lance served as Principal-in-Charge.
	BriefDescriptionA[0]: Design and permitting of Phase 1 and 2 of the Reserve at Van Oaks development. The project consists of 80 acres with 259 single family units and associated roadways, drainage system and utilities, park space and a lift station. The project was permitted through Polk County, the City of Auburndale and the SWFWMD. Poulos & Bennett currently serves as the interim CDD Engineer. Construction costs for Phase 1 are $6,001,470.00 Lance serves asthe Principal-In-Charge.
	TitleandLocationA[0]: The Reserve at Van Oaks - Interim Engineer
	Qualifications[0]: Member of the American Society of Civil Engineers (ASCE); Adjunct Professor for University of Central Florida
	CurrentProRegistration[0]: Florida Registered Professional Engineer No.50698FDEP Erosion & Sediment Control Inspector No.2359
	Education[0]: MS Civil Engineering, University of Central FloridaBS Civil Engineering, University of Central Florida


	lbText3: Polk County, Florida
	lbText4: Orlando, Florida
	lbText5: Orange County, Florida 
	lbText6: Kissimmee, Florida
	lbText7: Osceola County, Florida
	E RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT: 
	12 NAME: Eric Warren
	13 ROLE IN THIS CONTRACT: Project Manager
	a TOTAL: 30
	b WITH CURRENT FIRM: 5
	16 EDUCATION DEGREE AND SPECIALIZATION: BS Civil Engineering, Texas A&M University
	17 CURRENT PROFESSIONAL REGISTRATION STATE AND DISCIPLINE: Florida Registered Professional Engineer (No. 0045423)
	19 RELEVANT PROJECTS: American Society of Civil Engineers
	1 TITLE AND LOCATION City and State: The Reserve at Van Oaks
	PROFESSIONAL SERVICES: 2019-2021
	CONSTRUCTION If applicable: 
	3 BRIEF DESCRIPTION Brief scope size cost etc AND SPECIFIC ROLE Check if project performed with current firm: Project Manager - This projects consists of design and permitting of Phase 1 and 2 of the Reserve at Van Oaks development. The project consists of 80 acres with 259 single family units and associated roadways, drainage system and utilities, park space and a lift station. The project was permitted through Polk County, the City of Auburndale, and the SWFWMD. Poulos & Bennett currently serves as the interim CDD Engineer. Construction costs for Phase 1 are $6,001,470.00
	Check if project performed with current firm: On
	1 TITLE AND LOCATION City and State_2: Tohoqua Cross Prairie Parkway
	PROFESSIONAL SERVICES_2: 2016-2017
	CONSTRUCTION If applicable_2: 
	3 BRIEF DESCRIPTION Brief scope size cost etc AND SPECIFIC ROLE Check if project performed with current firm_2: This project consisted of the design and permitting of 1,500 linear feet of Cross Prairie Parkway within the Tohoqua development. Cross Prairie Parkway is boulevard roadway section that will serve as a collector roadway for the region and is being constructed under a roadway agreement with Osceola County in exchange for Transportation Mobility Credits. The project was permitted through Osceola County for Roadway and Drainage and the City of St. Cloud for Utilities. Construction costs for this first phase are $3,895,000
	Check if project performed with current firm_2: On
	1 TITLE AND LOCATION City and State_3: Tohoqua Phases 1-8
	PROFESSIONAL SERVICES_3: 2016-2017
	CONSTRUCTION If applicable_3: 
	Check if project performed with current firm_3: On
	3 BRIEF DESCRIPTION Brief scope size cost etc AND SPECIFIC ROLE Check if project performed with current firm_3: This project consisted of the design and permitting of Phases 1 through 8 of the Tohoqua development. The project consists of 2,309 single family and townhome units and associated roadways, drainage system and utilities, park space and lift stations. The project was permitted through the City of St. Cloud, Osceola County and the South Florida Water Management District. Construction costs are $37,712,511.00
	1 TITLE AND LOCATION City and State_4: Randal Park CDD
	PROFESSIONAL SERVICES_4: 2009 - 2011
	CONSTRUCTION If applicable_4: 
	3 BRIEF DESCRIPTION Brief scope size cost etc AND SPECIFIC ROLE Check if project performed with current firm_4: Project Manager for this 712 acre mixed use Community Development District development. Provided Civil engineering design and permitting for the Phase 1 Collector Roadway and Residential Development consisting of 716 single-family units and multi-family units. In addition to the design and permitting of the master drainage plan through the City and SFWMD, the project included establishing FEMA flood elevations and FDOT Drainage Permitting. Eric Served as the Community Development District Engineer while working on this project.
	Check if project performed with current firm_4: On
	1 TITLE AND LOCATION City and State_5: Village F East Side Off-Site Utilities
	PROFESSIONAL SERVICES_5: 2014
	CONSTRUCTION If applicable_5: 
	Check if project performed with current firm_5: On
	3 BRIEF DESCRIPTION Brief scope size cost etc AND SPECIFIC ROLE Check if project performed with current firm_5: Project Manager for the design and construction of trunkline utilities to serve Village F in Horizon West of Orange County Florida. The project consisted of 9,000 feet of 8-inch reclaimed water, 6,450 feet of 16-inch potable water and 4,950 feet of 8-inch force main. Construction cost were  $995,737


